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1. IlepeyeHb MUIAHMPYEMBIX

pe3yJbTaToB

oﬁyqenml no AUCHUIIJIMHE,

COOTHECCHHBIX ¢ MHAUKATOPAMHU JOCTHKCHUSA KOMIIETeHIIUI

Komnerenuus Coaep:kanue KOMIeTeHIHH HNuagukatop

Copep:xkanue HHIUKATOPA

METOObI, CITIOCOOBI n

CnocobeH MNPUMCHATL OCHOBHBIC
CpeaAcCTBa

OIIK-2 MONy4YeHus1, XxpaHeHus, nepepadborku | OIIK-2.1

nHpOpMANNU TIpH pEIICHUM 33/1ad
poeCCHOHANBHOM JICSITENbHOCTH

HdeMoHCcTpHpYET 3HAHUE OCHOBHBIX
METOJIOB, CIIOCOOOB U CPEACTB HOJIyYEHHS,
XpaHEeHHA U epepaboTku nHpOopMauu

OIIK-4

UCIIOJIB30BAaTh HX OJIA

JACATCIBbHOCTU

CrniocobeH TMOHUMATh  TPUHITUTIBI
paboThI COBPEMEHHBIX
WH(QOPMALIMOHHBIX TEXHOJOTHH |
peleHus
3agaq npodeccrnoHaIbHOM

OIIK-4.1

JemoHcTpupyer 3HaHUE TIPUHLIUIIOB
COBPEMEHHBIX HH(POPMAITHOHHBIX
TEXHOJIOTUH

2. MecTo JMCHUIIMHBI B CTPYKTYpe 00pa3oBaTe/IbHOM POrpaMMbl

JlucuuninyHel (TTpakTUKM),
NpEAIIECTBYIOIINE W3YUYCHHIO
JTUCUUILINHBL, pe3yJIbTaThl
OCBOEHHUS KOTOPBIX HEOOXOIUMBI
TS OCBOEHMUA TAHHOU
JIMCLUTLIUHBL.

Marematuka

Jucuumuiuael  (MPaKTUKH), IS
KOTOPBIX PE3yJbTaThl OCBOCHHS
JAHHOW  JUCHUIUIMHBL  OyayT
HEOOXO/IUMBI, KaKk  BXOJHbBIC
3HAHUS, YMEHUS U BIQJACHUS IS
WX U3YUYECHUS.

KoMmbroTrepasie ¥ WH(DOpPMAIMOHHBIE TEXHOJOTUU B
JUTEWHOM TMpou3BOACTBe, lloaroroBka k mpouenype
3aUTHl M 3allUTa BBIMYCKHON KBaTH(UKAIIMOHHON
paboThl, Cucremsl aBTOMAaTH3UPOBAHHOIO

IPOEKTUPOBAHUS

3. O0beM UCHMILIMHBI B 32a4YeTHBIX EIMHHUIAX C YKa3aHHeM KoOJHYeCTBa
aKaJeMHYEeCKNX YaCOB, BbIJCJEHHbIX HA KOHTAKTHYI0 padoTy 00y4yaroumerocs ¢
npenojaasaresyeM (Mo BUIAM y4eOHBIX 3aHATHI) M HA CAMOCTOATEIbLHYI0 padoTy

o0y4arierocst

OO0mui 00beM JUCHHUIUIMHEL B 3.€. /4ac: 4 / 144
dopma MPOMEKYTOUHOM aTTecTalluu: DK3aMEH

Bupl 3aHATHIL, KX TPYA0EMKOCTD (4ac.) O0beM KOHTAKTHOM
®opma padoThI
oGyuenust Jlexuun JladopaTopusbie | IlpakTuyeckue CamocrosiTesbHAS o0y4arouerocs ¢
padoThI 3aHATHSA pabora npenoaaBaTeaeM
(uac)
Oo4Has 16 32 0 96 57




4. Conpep:kaHue JUCHMILUIMHBI, CTPYKTYPHMPOBAaHHOe MO TeMam (pa3gejiam) C
yYKa3aHHeM OTBEJEHHOr0 HAa HMX KOJHYECTBA aKaJeMH4YeCKHX 4acOB M BHI0B
Y4eOHBbIX 3aHATHI

dopma obyueHua: ouHan
Cemecmp: 1

Jlekunonuble 3anaTudA (164.)
1. BBegenne B uHpopmatuky. {0ecema} (24.)[3,4,5] IIpeamer wunHpopmMartukw,
OCHOBHbIE TMOHATUA U omnpeneneHus. CooOuieHusi, JaHHbIe, CHUTHAJ, CBOMICTBa
uHdopmalmy, TMoka3aTeiad KadecTBa MHGopmanuv, (QopMbl  MpeacTaBICHUS
uHpopmaru. CucteMsl nepegadyu
uHdopmaru. Mepsl U eIMHUILIBI TIPEJICTABICHUS, XPAaHEHUS, U3MEPEHUST KOJIMYECTBA U
o0beMa
uHpopMaiuu. OCHOBHBIE CUCTEMBI cuMciaeHUs. VcToprs U OCHOBHBIE ATAlbl Pa3BUTHS
BBIYHMCIIUTEILHON TEXHUKU. BO3MOXHOCTH M 001acTH MpUMeHEeHHsT coBpeMeHHbIXx UT.
O6mme cBefeHUsT O KOMIIbIOTEpax, apxutekrypa OBM wu mnpuHnum paboThl.
OnementHas 0Oasza [IK. Hasnauenwme mnporpamMmmubsix cpencts, kmaccudukamus [10.
Cuctemnoe IIO. OmepalyioHHbIE CHCTEMBI, OCHOBHBbIe (yHKIMH. KoMaHgHBIH U
rpapuueckuit  unrepdeiic OC. Daitnoas cucrema u (GailyioBas CTPYKTypa
OnepauroHHON cuctemsbl. lIpHknanHble MporpaMMHBIE CPEICTBA, UCIOJIb3YEMbIE MPHU
pelIeHnH 3a7a4 NpoPecCuOHAIBHON AeSTENbHOCTH.
2. Pabora ¢ TekcroBoii HHpopManuein {Jekuuss ¢ Ppa3dOpPoOM KOHKPETHBIX
curyauuii} (24.)[3,4,5,6] TexcToBbie MPOILIECCOPHI, UCITOIB3YEMOE IJIsl PEIICHUS 3a1a4
npoeccuoHanbHON NeATEeIbHOCTH: 00Ias XapaKTepucTuKa, CO3JJaHue, COXpaHEHHUE U
pedaKTUpOBaHUE MPOCTHIX JOKyMeHTOB. CnoxkHoe (opmaTupoBanue: pabdoTa co
CIIUCKAMH; CHOCKM W TpUMEYaHus; oQpOpMJICHUE TEKCTa B BUJIE KOJIOHOK; pabdoTa ¢
tabnuiiamu;  pabota ¢ rpadpuyeckuMu  OoOBeKTaMu; pabora ¢ OOJBIIUM
(CTpYKTYpHUpOBaHHBIM) JTOKYMEHTOM; CO3JaHUE OIJIABJIEHUS M HyMepalus CTpaHUL.
Pa6ota ¢ popmymamu.
3. DJleKTpOHHBIe TaOJUIbI {JleKHus ¢ Ppa300poM KOHKPETHbIX CHUTYyaluii}
(64.)[3,4,5,6] DOnexkTpoHHbIE TaOMUUBl Kak MPUKIATHOE MPOrPaMMHOE CPEICTBO,
UCTIONB3yeMOe NIJIsl PeIleHus 3a1a4 Mpo(eccCHOHaNbHON JAesITeNbHOCTH: Ha3HAYCHHUE U
OCHOBHBIE BO3MOYKHOCTH, AaBTOKOIIMPOBAHME W aBro3amonHeHue. Co3maHue w
peaakTupoBaHue TaOIMI: BBOA U (pOpMaThl JaHHBIX; BBOJ U PEIAKTUPOBAHKE (HOPMYIT;
mactep Gynkuuii Excel. KomupoBanue Qopmyi, crnocobbl ajapecanuu —sUeek.
[locTpoerne  ©W  pemakTUpPOBaHUE  JHUArpaMM. Pabota co  cnuckamu:
OpraHu3alus,COPTUPOBKA CIMCKOB, MOUCK JAHHBIX B CIHUCKAX, paboTa co CTPYKTYpOi
crrcKa. Pemenne npocTenmx MpuKIIaIHbIX 3a1ay.
4. Pabora c¢ rpadpuueckoii mHpopmanmuein {yilekuusi ¢ pazdopoM KOHKPETHBIX
curyaumii} (2u.)[3,4,5] Mcnonb3oBaHue KOMIbIOTEPHOU TpaduKy MpU PEIICHUH 3a]1a4
npodeccuoHanbHOM AeSITeNbHOCTH. BUIbI KOMIIBIOTEPHOU rpadrKu, KOJIUPOBAHUE



rpaduueckoit nHpopmanuu. CpesicTBa co3ianus U 00padoTKu n3oopakenuii. Dopmatsl
rpaduueckux  QaitnoB. Ilomynsipusie  rpaduueckue  pemaktopel. Pabora ¢
N300pKEHUSIMH B TEKCTOBBIX PEIAKTOPAX.

5. MyabTuMeauiiHble MPe3eHTAlUN {JIEKIUS ¢ Pa300POM KOHKPETHBIX CHUTYallMii}
(24.)[3,4,5,6] Pa3zpabotka mpesentanmmii B PowerPoint. Pabota ¢ TekcTom, BcTaBKa
00bekTOB. Mcnosb3oBaHue aHUMAIMOHHBIX 3¢ @dexToB. (O3ByuHMBaHUE CIIANIOB.
Hacrpolika u nemoHcTpanus npe3eHTaunum.

6. Komnbrorepunie cetu. Unpopmannonnas Oe3onacHoctb {0ecena} (2u4.)[3.,4,5]
KoMmnbroTepHble cetu: Kiaaccu(uKanusi; KOMIIOHEHTBI; CETeBOoe€ 00OpyJIOBaHUE.
Tononorus 1 apxuTeKTypa KOMIBIOTEPHBIX ceTeil. bectipoBoaHble ceTu. IHTEpHET.
VYrpo3sl 6e3onacHocTy uHpopmarmu. CpeacrtBa 3amutbl nHGopmanuu. [Ipumenenue
UH(OPMAITMOHHO-KOMMYHHUKAIIMOHHBIX TEXHOJIOTHH C YY4E€TOM OCHOBHBIX TpeOOBaHUM
uH(OPMAITMOHHONW 0e30MacHOCTH. BuUIBI BPEIOHOCHBIX MPOrpamMM, aHTUBUPYCHbBIC
nporpammbl. Kpunrorpaduueckuit MeTo1 3a1iuThl HHPOPMAIIUH.

JlabopaTopHblie padoTsl (324.)
1. PaGora B pemakrtope MS Word {c 3jieMeHTaMH 3JIEKTPOHHOr0 O0Yy4YeHHS H
AMCTAHIIMOHHBIX 00pa3oBaTeJbHBIX TexHoJormi} (24.)[2,3.4,5,6] Coznanue,
COXpaHEHHUE U PENAKTUPOBAHUE JIOKYMEHTA; MpoBepka opdorpaduu; KOJIOHTUTYIBI U
HyMmepanus CTpaHull; popmaTupoBaHue ad3aieB, CTWIH, (HOPMATUPOBAHHE CHUMBOJIOB;
BCTaBKa CHEIUATbHBIX
CUMBOJIOB; paboTa ¢ popMyIaMH.
2. PaboTra ¢ rpagukoii {¢ 31eMEHTAMHU 3JIEKTPOHHOI0 00y4YeHUs U JUCTAHIMOHHBIX
o0pa3oBaTeJbHbIX TeXHOJ0ruii} (24.)[2,3,4,5] OcHOBBI pabOTHI C pacTPOBOl TpaduKku
cpeactBamu Windows.
Pab6ora ¢ rpadpuueckumu odwektamu B MS Word: rpaduka Ha ocHOBEe aBTOMUTYD;
pucyHku SmartArt; BCTaBKa U pelaKTUPOBAHHUE PACTPOBOM IpaduKu.
3. Daekrponnbie Ta0auubl MS Excel {c 3j1eMeHTaMH 3JIEKTPOHHOIO O0y4YeHUS H
AMCTAHIIMOHHBIX 00pa30BaTeJbHBIX TexHoJuormid} (264.)[1,2,3,4,5,6] Co3nanue u
pedaKTUpOBaHUE MPOCTEHIUX TaOnuI, X (opmaTupoBanue. TaOIUYHBIE PACUETHI.
VYcioBHble  BbluucieHus.  MrepanuonHble  mpouecchl.  PemieHue  ypaBHEHUU.
Busyammzanus ganasix B MS Excel, moctpoenue rpaduka ¢yakimu. MHCTpYMEHTHI:
noAOOp TmapaMeTpa; TMOWCK pelIeHUs, 3aJayd  ONTUMH3auuu. Pacmupenue
dbyHnkionana ¢ nomoibio VBA.
4. Pabora ¢ npesenranusamMu B MS Power Point {c 3jieMeHTaMH 3JIEKTPOHHOIO
o0y4yeHUs] W JMCTAHUMOHHLIX O00pa3oBaTeJbHbLIX TexHoJoruu} (24.)[2,3.4,5,6]
3HaKOMCTBO ¢ UHTep(deiicoM 1 (HyHKIMOHATBHBIMU BO3MOKHOCTIMHU Power Point.
Coznanue, opopMIIEHUE U IEMOHCTpAIUS IPE3ECHTALUH.

CamocrositesibHasi padora (964.)
1. IIpopadoTka TeopeTrndeckoro marepuana(164.)[3,4,5,6]
2. IloaroroBka k 3amure jJadopaTopubix pador(324.)[1,2,3,4,5,6]



3. CamocTosiTeJIbHOE M3YyYeHHUE Pa3/iesioB AMCHUILINHBI(124.)[4,5]
4. IloaroroBka Kk npomMe:xyrounoi arrecranuu(364.)[3,4,5,6]

5. IlepeyeHb Y4e0OHO-METOAUYECKOI0 OOeCIEeYeHUS CAMOCTOSITEJIbHON PadoThI
00y4arIMXCcs M0 TUCHMUIJIMHE

Jist xaxaoro oOydaromierocsi ooecredyeH WHAWBHUAYalIbHBIM HEOrpaHUYEeHHbBIN
JOCTYIl K  JJIGKTPOHHO-OMONMMOTEYHBIM  cuctemMaMm: JlaHb, VYHHBepcHUTETCKas
Ooubnuoreka OH-NAWH, dJeKTpoHHOW Oubnmoreke AnTI'TY u K 2JIeKTpOHHOMN
uH(OPMaIIMOHHO-00pa30BaTENLHOM Cpeie:

1. KpacuukoB B.A. DnexTpoHHble TaOIuIBl. MeTonuYecKue yKazaHus s
crtynentoB HampasieHus 15.03.02 "Texnonormdeckue MammHbl U o0opyaoBaHue" 1O
kypey "Undopmarnka".

[OnexTpoHHBI pecypc]: Meroaudeckue ykazaHus.- OIEKTPOH. JaH.- bapHaym:
Antl'TY, 2022.-Pexum JocTyna:
http://elib.altstu.ru/eum/download/mtio/Krasichkov_ElTabl mu.pdf

2. Acramoga, T.A. Mnpopmartuka : yuebHoe nocodue : [16+] / T.A. Acramosa. —
HoBocubupck: HoBocubupckuii rocyjapcTBeHHbIM TEXHUYECKU yHuBepcuret, 2017. —
108c. : wmm., Tabm. — Pexum gocryma: 1o  mommucke. —  URL:
https://biblioclub.ru/index.php?page=book&id=574622 — bubmuorp.: c. 105-106. —
ISBN 978-5-7782-3435-2. — TekcT: 3J1€KTPOHHBI.

6. Ilepeyennb yueOHOM JTUTEPATYPHI
6.1. OcHoBHas nuTeparypa

3. I'pomies, A.C. Uadopmartuka: yaeOHuk s By30B / A.C. I'pomieB. — MockBa;
bepnun: Qupexkr-Menua, 2015. — 484 c. : un. — Pexxum noctyna: no noanucke. — URL:
https://biblioclub.ru/index.php?page=book&id=428591 — bubmuorp.: c. 466. — ISBN
978-5-4475-5064-6. — DOI 10.23681/428591. — TekcT: 3IEKTPOHHBIN.

6.2. JlonionHuTeNbHAS IUTEpPATypa

4. Nudopmatuka: yueobnoe nocoodue: [16+] / E.H. I'ycesa, N.1O. Edpumona, P.N.
Kopo6xoB [u ap.]. — 5-¢ uzn., crep. — Mocksa: ®JIMHTA, 2021. — 260 c.: un. — Pexxum
noctymna: o noanucke. — URL: https://biblioclub.ru/index.php?page=book&id=83542 —
bubnuorp. B kH. — ISBN 978-5-9765-1194-1. — TekcT: 2JIeKTPOHHBIM.

5. KonoxonpaukoBa, A.M. Mudbopmaruka: yueOHOe mocobue: [16+] / A.U.
KonokonsHukoBa. — 2-e u3f., ucop. u nom. — Mocksa ; bepaun : {upext-Menua, 2020.
— 290 c.. wmnm, Tabn. — Pexum gocrynma: mo moamucke. — URL:
https://biblioclub.ru/index.php?page=book&id=596690 — bubauorp. B ku. — ISBN 978-
5-4499-1266-4. — DOI 10.23681/596690. — TekcT: 31eKTPOHHBIM.

7. IlepeyeHb pecypcoB HMH(POPMALUOHHO-TEJEKOMMYHHUKAIIMOHHOM  CeTH
«/HTepHEeT», HeOOXOAUMBIX IJISI 0CBOEHH S JUCHUILTUHBI



6. Unrepuer-Yuausepcuter Uudopmarnmonnsix Texnonoruit intuit.ru: Kypc: Padota
¢ OpUCHBIMH MPOTYKTAMH
Pexxum nocryma: http://www.intuit.ru/studies/courses/4454/703/info

8. ®oHa OLEHOYHBIX MaTepuajoB A IIPOBCACHUA TEKYHICIr0o KOHTPOJIA
ycneBaeMoCTH U HpOMeH(yTOqHOﬁ arTrecranmm

Conepxxanue  HPOMEKYTOYHOW  aTTECTAMM  PACKPBIBAETCA B KOMIUICKTE
KOHTPOJIUPYIOIIUX MAaTEPUAIOB, NPEAHA3HAYCHHBIX [JII IPOBEPKHA COOTBETCTBUS
YPOBHSI MOATOTOBKM Mo aucuumuindHe tpedoBanusM DPI'OC, koTopwsle XpaHATCS Ha
kadeape-pazpadorunke PI1J] B meuarnom Bujse u 8 DUOC.

®onx oneHouHbix MatepuanioB (OOM) mno gucHMIUIMHE TIPEACTaBIEH B
MPUIIOKEHUH A.

9. Ilepeyenb MHGPOPMAIMOHHBIX TEXHOJIOTHIi, HCMOJb3yeMbIX IIPH OCYLIECTBJIEHUHN
o0pa3oBaTeJJbHOI0O  mpomecca MO JUCHMIUVIAHE, BKJIKYasg  INepevYeHb
MPOrpaMMHOI0 o0ecrnevyeHusi U HH(POPMAIHOHHBIX CIIPABOYHBIX CHCTEM

JUist yCHemHoro OCBOEHHS TUCIMIUIMHBI HCIOJB3YIOTCS PECYpPChl AJIEKTPOHHONH HH(OPMAIMOHHO-
o0Opa3oBaTeNbHON Cpelbl, 00pa3oBaTENbHbIE WHTEPHET-MOPTAbl, I100albHas KOMIbIOTEpHAas CETh
HNuteprer. B mporecce u3ydeHUS OJUCHUIUIMHBI IMPOMCXOAUT HHTEPAKTUBHOE B3aUMOJCIHCTBUE
o0yyaroIerocs ¢ MmpenojaBaTesieM uyepe3 JMUHbINA KAOUHET CTyIeHTA.

Nenn Hcnoab3yemoe nporpaMMHoe odecrniedeHue
1 LibreOffice
2 Windows
3 Antusupyc Kaspersky
Nenn Hcnonb3yemblie npodeccnoHaibHbie 0a3bl JAHHBIX M HHPOPMALIMOHHBbIE
CNPABOYHbIE CHCTEMBI
1 becrutatHast anekTpoHHas Oubnmoreka oHiaiH "EnmHOoe OKHO K 00pa3oBaTEIbHBIM

pecypcam" ISl CTYAIGHTOB M TIpETOAaBaTeNell; KaTalor CChUIOK Ha 00pa3oBaTeIbHBIE
uHTepHeT-pecypesl (http://Window.edu.ru)

2 HanmonaneHast anektpoHHast oubnmuorexka (HOB) — cBOOOMHBINM MOCTYN YHMTATENCH K
¢donnam poccuiickux Oubmuorek. CoaepKUT KOJUIEKIUH OLM(POBAHHBIX JOKYMEHTOB
(KaK OTKPBITOTO JOCTyTa, TAK U OTPAHMYCHHBIX aBTOPCKHM IPABOM), a TAKXKE KaTajior
W3JIaHNH, XpaHsmmxcs B Ouonrorekax Poccun. (http://H36.pd/)

10. Onucanue MaTepUaIbHO-TEXHUYECKOI 0a3bl, HEe00X0uMo IJIA
OCylIeCTBJIEHHSI 00PA30BATEJIbHOI0 MPOLECCA MO JUCHUTIIIMHE

HanmMeHoBaHMe clienMAJIbHBIX IOMEIIEHUI U MOMeNIeHH i 115l CAMOCTOSITE/IbHOI padoThI

yueOHbIe ayTUTOPUH JJIsl IPOBEJCHHs Y4eOHbIX 3aHATUN

INMOMCIICHUA OJIA CaMOCTOSITCIbHOM pa6OTBI

MaTepI/IaJIBHO-TGXHI/I‘IeCKOG o0OecreyeHne u opraHu3anu:sa O6p330BaTCJ'IBHOFO




npoiecca Mo JUCHUIUIMHE JJIsI HHBAJIUJIOB M JIMI[ C OTPAHUYEHHBIMU BO3MOKHOCTIMU
3I0POBbSI OCYIIECTBIIICTCS B COOTBETCTBUU ¢ «IlonoxkeHrneM 00 0Oy4eHUN WHBAIHUIOB
Y JIUI C OTPAaHUYCHHBIMUA BO3MOKHOCTSIMH 3JI0POBbS».



