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1 MACIIOPT PABOYEW IPOIPAMMbBI IUCIHUILINHBIHakemsl _npukiadusix

npozpamm

1.1 Mecto yueOHON AUCIUIUIMHBI B CTPYKTYpE OCHOBHOM MPOo(hecCHOHAIbHON
00pa3oBaTeIbHON IPOTrpaMMBbl:001IenpodecCHOHATbHbBIN LMK, BAPUATHBHAS YacTb

1.2 lenu u 3anaun y4eOHON AUCIUIUIMHBI — TpEOOBaHUS K Pe3yJIbTaTaM OCBOCHHS y4eOHOM
JUCIUTUIMHBL: 1Ie7b y4eOHOW JUCIMIUTUHEI - (OPMUPOBAHKE 3HAHWA U YMEHHM, COOTBETCTBYIOIINX
OK 02, OK 04, OK 05, OK 09, TIK 5.1, T1IK 06.

TpeboBanusi K pe3yJbTaTaM 0CBOEHHSI Y4eOHOM TUCHUNJINHBI

Homep Conep:xkanue B pe3yabTare n3yyeHusi AMCHUIIMHBI 00y4Yaloecs
/mHaeKC KOMIMEeTEeHIHH TOJIKHBI:
KOMIIeTeH- 3HATh yMeTh
1170 8101]
o1rocC
CIioO
OK 02 Hcnonp30BaTh  CO- | HOMEHKJIAaTypa HH(OpPMAIU- | ONPENeNsITh 3a7aud JUIs I0-
BPEMCHHBIC CPEJICT- | OHHBIX HCTOYHUKOB, MPHUME- | HICKa WHQPOPMAIH; OIpe/ie-
Ba IOMCKAa, aHaiH3a | HAEMBIX B MpPOodecCHOHaNb- | IATh HEOOXOAMMbBIE HCTOY-
U WHTEPIPETAlUU | HOM JEATCIBHOCTH; MPUEMBI | HUKM HWH(POPMAIUK; TUIAHU-
uH(pOpMallMK, U HUH- | CTPYKTypUpOBaHusS HH(OpP- | poBaTh  Mpolecc  IOUCKa;
(dbopMaImoHHbIE Maruu; GopMar opOpMIICHHS | CTPYKTYPUPOBATh  IMOJIydae-
TEXHOJIOTHH JIJISl BbI- | PE3yJIbTAaTOB IMOUCKAa HHQOp- | Myt0o UHGOpPMAIUIO; BbIJIE-
TIOJTHEHUS 3a/1aq | Maruu J9Th Hawboyiee 3HAYUMOE B
npodeccuoHanbHOM nepeyHe HH(oOpManuu; oie-
JESTSIIbHOCTH HUBaTh MPAKTHYECKYIO 3Ha-
YUMOCTh PE3YJIbTaTOB IOUC-
Ka; OQOpPMIISITH PEe3yJIbTaThI
MIOMCKa,
OK 04 D¢ dexTnBHO IICUXOJIOTUYECKUE  OCHOBBI | OPraHU30BBIBAThH paboty
B3aMMOJICHICTBOBATh | JACSITENPHOCTH  KOJUICKTHBA, | KOJUIGKTUBA W KOMAaHJBI;
u paboTaTh B | IICHXOJIOTUYECKHE OCOOCHHO- | B3aMMOJICHCTBOBATh C KOJIIE-
KOJIJIEKTHBE U | CTH JIMYHOCTU; OCHOBBI IPO- | TaMH, PYKOBOJCTBOM, KIIMEH-
KOMaH/1e EKTHOU JIeATSIIEHOCTH TaMH B xoje mpodeccro-
HAJIBHOU eATeIbHOCTH
OK 05 Ocy1iecTBIsATh OCOOCHHOCTH COIIMAILHOTO U | TPAMOTHO  HM3J1araTh  CBOH
YCTHYIO U | KYJIbTYPHOTO KOHTEKCTA; | MBICIIA ¥ O(OPMIISTH JIOKY-
MUCHEMEHHYIO npaBmwia oGOpMIICHHS JOKY- | MEHTBI MO MpodeccruoHalb-
KOMMYHHKAITMIO Ha | MEHTOB M TIOCTPOCHHUS YCT- | HOW TeMaTHUKe Ha TOCYIapCT-
roCy/1apCTBEHHOM HBIX COOOIIEeHUH BEHHOM SI3BIKE, TPOSIBISTH
a3pike  Poccuiickoit TOJIEPAHTHOCTH B pabodyem
Oenepanuu C KOJUJICKTHBE
y4eTOM
ocoOeHHoCTeH
COIMAJILHOTO u
KYJIBTYPHOTO
KOHTEKCTa
OK 09 [Tonb30BaThbcs Mpo- | IpaBWJIa TIOCTPOEHHUS TPO- | MOHUMATh  OOIIMKA  CMBICTT

dbeccnoHaNBHOU [10-
KyMEHTallel Ha ro-
CYyJlapCTBEHHOM |

CTBIX W CIIOKHBIX TPEIOXKEe-
HUH Ha mpodeccCHOoHATbHBIC
TEMbI; OCHOBHBIE OOIIEYIOT-

YETKO TMPOU3HECEHHBIX BBI-
CKa3bIBAaHUN Ha W3BECTHBIE
TeMbl (TIpodecCHOHaTbHbBIE U
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WHOCTPaHHOM
Kax.

A3bI-

pebuTenbHbIe TIAroybl (ObI-
TOBasg M TpodeccHoHanbHas
JIEKCUKA); JIEKCUYECKUN MHu-
HHUMYM, OTHOCSIIMICS K OIH-
CaHMIO MPEIMETOB, CPEICTB U
MpOIeCCOB  MpodeccruoHab-
HOHM JeqTeIbHOCTH; OCOOEH-
HOCTH TPOM3HOLICHUS; Ipa-
BUJIa YTEHHUS TEKCTOB IIpPO-
(eccuoHaTbHOW  HATPaBJICH-
HOCTH

OBITOBBIE), TOHUMATh TEKCTHI
Ha 0a3oBbIe MpodeccHoHaATb-
HbIC TEMbI, Y4YacTBOBaTh B
nMajgorax Ha 3HAKOMBIE 00-
mue W 1podeCCHOHATBHBIE
TEMBI; CTPOUTH MPOCTHIE BBI-
CKa3bIBaHUA O ceOe U 0 CBOeH
poeCCUOHATIBHON AEATEIb-
HOCTH; KPaTko 000CHOBBIBATh
U OOBSICHUTH CBOU JEHCTBUS
(TeKymme ¥ IUTAaHUPYEMBIC);
MUCaTh MPOCTHIE CBSA3HBIE CO-
OOIIEeHUs HAa 3HAKOMBIC WIIN
uHTepecylomue mnpogdeccuo-
HAJIbHBIC TEMBI

IIK 5.1 Cobupatp ucxoansie | OCHOBHBIE BUABI U ITporieny- | OCyIIeCTBIATh MOCTAaHOBKY
JAHHBIE U1 paspa- | pel 00padoTku HHPOpMaLUK, | 3a7a4u 1Mo 0OpabOTKE MH-
OOTKM  TIPOEKTHOW | MOJICNIM M METOJIbI peIeHus | (hOpMAIIHH.

JOKYMEHTalluM  Ha | 3aja4 o0paboTku uHpopma- | BeImonHATe aHamU3 npea-

UHPOPMALIMOHHYIO | IIUH. METHO 00acTu.

CUCTEMY. OcHoBHBbIE TIATHOPMBI 1T Hcnonb30BaThk alropuTMbl
CO3JaHusl, UCIIOJIHEHHUS U 00paboTKu nHpOpMaLUH IS
ylpaBJieHUs] UHQOPMAIIMOH- | PA3JIMYHBIX IPUIIOKEHUI.
HOW CHCTEMOM. PaboTaTh ¢ HHCTpYMEHTaIb-
OCHOBHbBIE MOJIETN TTOCTPOE- | HBIMU CpeJICTBaMHU 00paboT-
HUS HTH)OPMAITMOHHBIX CUC- | KU HH(POPMALIUH.

TEM, UX CTPYKTYpY, ocoO0eH- | OcymecTBIATh BEIOOp MOE-
HOCTH 1 00J1aCTH TPUMEHE- JIM IOCTpOeHMS HH(pOpMaIy-
HUS. OHHOM CHCTEMBI.

[Tnardopmsbr asist co3maHms, OcyiecTBiiTh BbIOOp MOje-
WCIIOJIHEHUS U YIIPABIICHUS JM U CPEICTBAa IOCTPOCHHUS
MH(OPMALIMOHHON CUCTEMOM. | HHPOPMAIIMOHHON CHCTEMBbI
OcHOBHBIE NPOLIECCHI YIIPaB- | U MPOrPAMMHBIX CPEJICTB.
JIEHUS IPOEKTOM pa3paboTKH.

MeTobl 1 CpeCTBa MPOEK-

TUPOBaHMs, Pa3pabOTKH U

TECTUPOBaHUS UHPOpMaIH-

OHHBIX CHUCTEM.

AIK 06 | Ucnonb3oBare st | CoBpeMeHHBIE O(HCHBIE WH- | IPUMEHATh CpencTBa Oduc-
pelleHNs aHaNUTHU- | QOPMAIIMOHHbBIE TEXHOJOTUU | HBIX MH(OPMALMOHHBIX TEX-
KO-OTUETHBIX 3aJla4 | U OCOOEHHOCTH HX HWHCTPY- | HOJOTHM JUIsl pelieHus 3aaay
npodeccuoHaNbHOM | MEHTapus, MNOPSAAOK IpUMe- | aHaJIu3a JaHHBIX, IPOrHO3a U
JESATEIIBHOCTH HEHHsI OQUCHBIX HHPOpPMa- | IVIAHUPOBAHUA  JIESATEIbHO-
opucHble MH(GOPMA- | IUOHHBIX  TEXHOJOTUH B | CTH, a Takke (HopMHpPOBaHUS
IIUOHHBIE TEXHOJIO- | MPO(PECCUOHATIBHON AeATeNb- | 1 OQOPMICHUS OTYETHOCTH
TUH HocTH, coBpeMeHHble ['OCTHI | Mo pe3ynbraraM BBINOJIHEHUS

B chepe odopmieHHS TEK-
CTOBBIX JOKYMCHTOB

YKa3aHHBIX JE€HCTBUM.




2 CTPYKTYPA U COJAEP)KAHUE YYEBHOU JUCHUILIUHBI
2.1 O6beM yueOHOIM JUCUUIUIMHBI U BUIBI y4eOHOM paboThl

Bup yueOHoii paboTbl Oobvem uacos

OO0mmii 00bem y4eOHON HArpy3Ku 72
Pa6oTa o0yuawiuxcsi BO B3auMOAelCTBHH ¢ NpenoaBaTeieM 68
B TOM YHCIIE:

JICKIIMOHHBIC 3aHSTHS 16

JabopaTopHbBIC PAOOTHI 48
CamocTrosiTesibHAasi paboTa CTy1eHTa 2
KoncyabTanum 4
IIpome:xxyTounasi arrecranusi B popme 3adera — 1 cemectp 2




2.2 TemaTu4eckHii IUIaH U cojiepkaHue yueOHoi qucuuruiiHblIaKkeTbl NPUKJIAHBIX POrPAMM

HaumenoBanue
pa3aesioB U TeM

Conep:xanue yueOHOro MaTepuasa, JJadoparopHbie padoThl U MPAKTHYECKUE 3aAHATHSA,
caMoCToOsITe/IbHAS padoTa o0ydyawuuxcsi, KypcoBasi padora (poeKT) (eciu npedy-
CMOMpeHbl)

O0BbeM yacoB

1

2

Pazpean 1.
TeopeTuveckue
OCHOBBI O(HCHBIX
HH(OPMAIHOHHBIX
TeXHOJIOT Ui

Coaep:xaHue y4eOHOIro MaTepuaJia

Tema 1. IlonsiTue uHGopManu U MHPOPMAIUOHHBIX MPOIECCOB.

Konnenuun nonnmanus napopmanuu. @opMbl CylecTBOBaHUS HHPOPMALIUHU, €€ OCHOBHBIC
onpexaenenusi. CpoiictBa nuHGopmanuu. JJOKyMeHT Kak HOCUTENb U UCTOYHUK UH()OPMAIIIH.
[TonsiTHe, CTPYKTYpa U CBOMCTBA MHGOPMAIMOHHOTO Tiporiecca. Kimaccuduxarms u crnocoosl
MpeiCTaBiIeHHUs] UHPOPMALIMOHHBIX MPOIIECCOB.

Tema 2. UndopmMannoHHble CHCTEMbI M TEXHOJOIMH KaK CpPeICTBAa peaju3alMud MH-
¢dopManMOHHBIX IPOLECCOB.

[Tonatne nHpopMaMOHHON TexHOMOTHUH. OTIUYMS MOHATHHA MH()OPMAIMOHHBIX TEXHOJO-
ruil u uHpopMaMOHHBIX cucTeM. [IpobieMbl BHenpeHUs] MHPOPMAIIMOHHBIX TEXHOJIOTUH B
opranuzanuu. Bunel napopManmonHeix TexHonoruii. CoBpeMeHHbIe MpoOiieMbl mH(POBH-
3a1My OOIIECTBEHHON JeSITETbHOCTH.

JlabopaTopHas padora 1. Padora ¢ kjaBuaTypoii.

OcBouth UHTEpdEic TpeHaKepa KiIaBUaTypbl. M3y4nTh METOIUKY HabOpa TEKCTa JECSATH-
IIaJIBICBBIM CJICIIBIM METOJIO0M. Brmomaars MOCJICAOBATCIIBHO 3aAaHuA 10 JOCTHUXKCHUA YyC-
TaHOBJICHHOTO pe3yibTara.

JlabopaTopHas padora 2. @opmbl cylleCTBOBaHUS MH(OPMAIIHH.

[IpoBoauTCsT aHAaTU3 MPEATIOKEHHOTO JTOKYMEHTA, MPUBOIATCS MPUMEPHI Pa3IUYHBIX (HopM
CYIICCTBOBAHUSA I/IH(l)OpMaIII/II/I, IMPOU3BOAATCA HCO6XO)II/IMI)IC HU3MEPCHHUA U paCUYCThI JIA OIl-
peneneHuss UHPOPMAIIMOHHBIX CBOKUCTB TOKyMeHTa. OPOPMUTH OTUET O BBINOJIHEHUU J1a00-
paTopHOM pabOTHI.

10

20

CamocrosiTesibHast padoTa CTyJeHTA

[IpopaboTka TeopeTHuecKOro MmaTepuaina
ITonroroBka k 1a00paTOpPHBIM paboTaM M UX 3alUTe
ITonroroBka K 3auery

Paspean 2.
IIpuaoxenns MS
Office

Tema 3.MH(popManMOHHAS TEXHOJOTHSl CO3JAHUS TEKCTOBO-TPAPHUYECKUX JAOKYMEH-
TOB.

l'ocynapcTBeHHbIE CTaHAAPTHI, PErJIaMEHTUPYIOMUNA 0(OpMIIEHHE TEKCTOBBIX TOKYMEHTOB,
B ToM uncie 'OCT 2.105-95 ECK/I. O0uiue Tpe6oBaHUs K TEKCTOBBIM JIOKYMEHTAM.
Haznauenue u ocHOBHbIE (YHKIIMM TEKCTOBBIX PETAKTOPOB U TEKCTOBBIX NpoleccopoB. MH-

6




tep¢eiic npunoxenus MS Word. BBog u KOppekTHpoBKa TEKCTOBOM nHpopmanuu, popma-
TupoBaHue mpudra u adzameB. PopMaTUpOBaHUE CTPAHUIIBI (OPUEHTAIIMS, TTOJIS, KOJIOHTH-
TyJbl, HyMepanus). Pabora ¢ tabnunamu. CHOCKU U ccpliku. PaboTa ¢ rpaduueckumu 00b-
€KTaMU (CXeMbl, pUCYHKH U T.II.). ABTOMAaTUYECKOE CO3JaHUE COJepKaHus ToKymeHra. Jlo-
MOJIHUTEJIbHBIN CEPBUC.

Tema 4. UudopmManmoHHAasi TEXHOJOTHS CO3JAHUS PACYETHO-AHAJTUTHYECKHUX JOKYMEH-
TOB.

[TonsTre, Ha3HAUEHHE U OCHOBHBIC (DYHKIIMH AJIEKTPOHHBIX Tabmuil. Wurtepdeiic mpumoxe-
Husi MS Excel. Hacrpoiika BHemHero Buja paboumx juctoB Tabmuiel. CriocoObl BBOJA
JNaHHBIX, (hOpMAaTHPOBAaHUE JAHHBIX U siueek. PazpaboTka ¢opMyn U pelieHre pacyeTHBIX
3agad. MIHCTpyMEHTHI aHaju3a M MPOTHO3UPOBaHUS JaHHBIX. COpTUpOBKAa W (UIbTpanus
JTaHHBIX. 3aKkperuieHue obnacted u 3ammTa sueek. Pabora ¢ nuarpammamu. Co3aHue CBS-
3aHHBIX JOKYMEHTOB.

Ypok 1. UudopMmaniuoHHass TEXHOJIOTHS CO3AAHNS MPe3eHTAIHI.

[lonaTne, Ha3HAYCHHE W OCHOBHBIC (DYHKIIMH MPUIOKEHUH IS pa3paObOTKU MpPE3CHTAIHIA.
Oransl pa3pabotku npeseHTtanuu. Murepdeiic npunoxenus MS Power Point. BeiGop make-
Ta ciaiiga. Pabora ¢ TekcroBoi mH(popmanuei. Pabora ¢ rpadukoii, pucynkamu, Tabmauia-
MU, ayauo u BuaeonHpopMaimeit. Hactpoiika 1iseToBoii rammsl cnaiina. Hactpoiika addek-
TOB aHMMAllMM U mepexoja ciaigoB. HacTtpoiika 37€MEHTOB HAaBUTALMU MO MPE3CHTAIUU.
Hactpolika nokasa rnpe3eHTaiuu.

16

JlaGopaTtopnass padora 3. HHcTpyMeHTa/bHbIEe CPEACTBA CO3JaHUS TEKCTOBO-
rpag)u4ecKHuX JOKyMEHTOB.

BBon u koppekTHpoBKa TEKCTOBOH MH(popmauuu, GopmatupoBaHue mpudra u ad3aues.
dopmaTupoBaHUE CTPaHUIIBI (OpUEHTalMs, MOJs, KOJOHTHTYNbI, Hymepauus). PabGora c
tabnuuaMu. CHOCKM U cchUIKU. PaboTa ¢ rpaduueckumMu 0ObeKTaMH (CXEMbl, PUCYHKU U
T.I.). ABTOMAaTHYECKOE CO3JaHUE COJAEP)KAHUS JOKYMEHTa. JlOMOJHUTENbHBIH CEepBUC.
O¢opMUTB OTYET O BBIMOJIHEHNUH J1a00paTOPHOU paboTHI.

JlabopaTopnasi paGora 4. UHCTpyMeHTAJIbHBIC CPEICTBA NPOBEACHUS AHAJIUTHYCCKHX
pacyerTos.

Hacrtpolika BHemHero BHuja pabo4yuX JHCTOB TaOnuibl. BBOJ maHHBIX, (popMaTUpOBaHHE
naHHBIX U sueek. KomupoBanue u nepemernienue naopmanuu. Pazpabotka ¢popmyn u pe-
LIEHWE pacueTHBIX 3a1a4. IHCTpyMEHTHI aHaJIM3a U IPOTHO3UPOBaHuUs AaHHbIX. COpTHPOBKa
u (punpTpanus JaHHBIX. 3aKperuieHne obyacTeil u 3ammra sueek. Pabora ¢ nuarpammamu.
Co3naHue CBsI3aHHBIX JOKYMEHTOB. OQOpPMUTH OTYET O BBINOJIHEHUH J1aOOpaTopHOW pabdo-
THI.

JlaGopaTopHas padora 5. UHCTpyMeHTAJIbHbIE CPEACTBA CO31aHUS NPe3eHTAIUI.

10

10

14
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Bri6op makera cnaiina. Pabora ¢ TekcroBoit nadopmarmeii. Pabora ¢ rpadukoii, pucynka-
MU, TabIuIlamMu, aynuo ¥ BujconHpopmanuein. Hactpoiika mBeToBoil rammbl cnaiga. Ha-
cTpoiika 3¢ (}eKToB aHMMAIMU U Tiepexojia ciaiaoB. HacTtpoiika 31eMEHTOB HaBUTAIlUU 10
npe3eHTanuu. Hactpoiika nmoka3a npeseHtanuu. OGopMUTh OTYET O BBINOJHEHUU Jabopa-
TOPHOM pabOTHI.

CamocTrosiTesibHasi padoTa CTyJeHTa

[IpopaboTka TEOPETHUECKOTO MaTepraa
[ToaroroBka k 1a6OpaTOpHBIM pabOTaM U UX 3aLIUTE
[ToaroToBka K KOHTPOJILHBIM paboTaM

IloaroroBka k 3auery




3. YCJIOBUSI PEAJIM3AILIANA YUEBHOU JUCHUIIIMHBI

3.1 TpeboBanusi K MaTepPHAILHO-TEXHHYECKOMY 00ecredeHHI0

Peann3anus y4yeOHON QUCLHUIITHHEI TpeOyeT HaIHUHs y4eOHbIX ay/IMTOPUH, OCHAIEHHBIX
KOMITBIOTEPHOM TEXHUKOMN ¢ BO3MOXKHOCTBIO MOIKIIOUEH s K MH(POPMAIMOHHO-TEIeKOMMY HHKa-
HMOHHOM ceTH «VHTepHeT» U obecrieueHHeM J0CTyIa B 3J€KTPOHHO-TEIEKOMMYHHUKAIMOHHY IO
cpey 00pa30BaTelIbHOM OpraHu3aluy.

YueGHble 3aHATUS Il 00y UYarOIUXCS ¢ OrPAHUYEHHBIMH BO3MOYKHOCTSIMH 3/10POBbS ¥ WH-
BAJIMIOB MIPOBOJATCS € y4ETOM OCOOEHHOCTEH MX ICHXO(PHU3UYECKOTO PA3BUTHS, HHIMBH/IYallb-
HBIX BO3MOYKHOCTEH U COCTOSTHUS 3/I0POBbS.

3.2. UudopmauuonHoe odecnevenne odyueHust

[TepeueHh peKOMEHTyeMBIX y4eOHBIX H3/IaHHI, TOOTHHTENbHON uTeparypbl, HTepHeT-
pecypcos.

OcHoBHasl 1MTEpaTYpa:

1. Karynus, I'. I1. Texsosoruu co3xanus u 06paboTky mupoBoOi My IbTHMEHHHOH HH-
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nua, 2023.— 96 ¢.— Pesxum mocTyna: https://ipr-smart.ru/126617.— [PR SMART, no na-
pomo. - DOI: https://doi.org/10.23682/126617

21075727

NHTEepHEeT-UCTOYHHKH: ’ /)

1. Crmpasounas cuctema Google - http:/support.google.com/websearch.

5. Cucrema (enepalbHBIX 00pa3oBaTeIbHBIX NOPTaIoB MHOPMALMOHHO -KOMMYHHKAIIH-
OHHBIE TEXHOJIOTHM B 00pa3oBaHHMH. [DJIEKTPOHHBIA pecypc] — pexuM JocTyna:
http://www.ict.edu.ru



https://biblioclub.ru/index.php?page=book&id=602200
http://support.google.com/websearch
http://www.ict.edu.ru/

4 KOHTPOJb M OIIEHKA PE3YJbTATOB OCBOEHHUSAYUYEBHOM

TACIHATITAHBI

KoHTponb U oOlLieHKa pe3ysIbTaTOB OCBOEHUS y4eOHOW IUCLMIUIMHBI OCYLIECTBISETCS
npernoJiaBaTesieM B MPOIEcce MPOBEACHUS JIAOOPATOPHBIX U KOHTPOJBHBIX PadOT,a TaKKe MpH
BBINOJIHEHUH CTYJCHTaMU UHIUBUAYAJIbHBIX 3aJJaHUH U cllaue 3a4era.

PesyabTaTnl 00yueHus
(oCcBOEHHbIE YMEHMSl, YCBOCHHbIE 3HAHUS)

@DopMbI U METObI KOHTPOJISI M OLIEHKHU pe-
3yJbTATOB 00y4YeHusI

3HATH:

- HOMEHKJIaTypa MH(GOPMAIMOHHBIX HCTOY-
HUKOB, NMPUMEHSAEMBIX B MPO(ECCHOHATBHOM
NESTENIbHOCTH; TMPUEMbl CTPYKTYpUPOBAHUS
uHpopmanuu; popmar opopMIICHUS pe3yiib-
taToB noucka nadopmanuu (OK2);

- TICHXOJIOTUYECKHUE OCHOBBI JESTEIHHOCTH
KOJUJIEKTHBA, NICUXO0JOTHYECKHE 0COOEHHOCTH
JMYHOCTH; OCHOBBI TPOEKTHOH JeSTEIBHO-
ctu (OK4);

- 0COOCHHOCTH COIMAIBLHOTO M KYJIBTYPHOTO
KOHTEKCTA; MpaBuia oQopMIIeHUs TOKYMEH-
TOB M TIOCTPOCHHSI YCTHBIX COOOIICHUI
(OK3);

- COBpPEMEHHBIC CPEIICTBA U YCTPOWCTBA WH-
dbopMaTuzanuu; NOPSAOK UX MPUMEHEHHS U
porpaMMHOE obOecrieueHrne B Ipodeccro-
HanbHO#M festensHocTH (OK 09)

- OCHOBHBIE BHJIBI U TIPOLIEAYPHI 00pabOTKH
uH(pOpMaIIMU, MOJEIIN U METObI PEIICHUS
3a1a4 00padOTKK HHPOPMAILIMU; OCHOBHBIC
1aT(GOPMBbI AJIS CO3JJaHUs, UCTIOJIHEHUS U
yrpaBieHus: THOOPMAITMOHHOM CUCTEMOM;
OCHOBHBIE MOJIEJIH TOCTPOEHUSI HH(pOpMAIIH-
OHHBIX CHCTEM, UX CTPYKTYPY, OCOOCHHOCTH
u obactu nmpumenenus (TTK 5.1)

- COBpPEMEHHbIE NaKeThl MPUKIAIHBIX IPO-
rpaMM B OCOOCHHOCTEW WX MHCTPYMEHTapus,
coBpemennble ['OCT B cdepe odopmieHus
TEKCTOBBIX JIOKYMEHTOB ¥ TpEe3eHTALni
(ATIK 02).

YMETh!

- OMpeAesATh 3a/1a4M Ul MoMcKa HHpopMma-
UM, ONPEACNATh HEOOXOANMbIE WCTOYHHKH
uHpOpMalMK; TJIAHUPOBATh IPOIECcC TOouC-
Ka; CTPYKTYpHUPOBaTh IOJIy4aeMytro WH(Op-
MaIlMIO; BBIJIENIATh HauboJiee 3HaYMMoe B Iie-
peuHe WH(OpMAINK; OICHUBATH TPAKTHYEC-
CKYI0 3HAYUMOCTb pe3yJbTaTOB IIOMCKA;
opopMIsITh pe3ynbTaThl morcka (OK2);

- OPraHU30BBIBAaTh pabOTy KOJUIEKTHBA U KO-
MaHJIbl, B3aUMOJCHCTBOBATh C KOJUIETaMH,
PYKOBOJICTBOM, KJIIMEHTAMH B X0j€ Mpodec-

Konmponvhwvie onpocui.
3awuma nabopamopmvix pabom.

3auem.
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cuoHanbHOM nesrenbHocTH (OK4);

- TPAaMOTHO H3J1araTb CBOM MBICIH U 0pOpM-
JSTh JOKYMEHTHI IO IPO(eCCHOHATBHON Te-
MaTHKE Ha TOCYIapCTBEHHOM S3BIKE, MPOSB-
JSTH TOJEPAHTHOCTH B PabodeM KOJUICKTHBE
(OK5);

- TPUMEHATh CpPEACTBAa HHQPOPMAIIMOHHBIX
TEXHOJIOTUH JJisi pemeHus npodeccuoHanb-
HBIX 3a/a4; MCHOJIb30BaTh COBPEMEHHOE
nporpaMmMHoe obecrieuenue (OK9)

- OCYIIECTBIISATH TIOCTAHOBKY 33Ja4H 1O 00-
paboTke nH(pOPMAINHK; BBITIOIHATH AHAJIN3
IpEeIMETHOM 00JIACTH; UCIIOIB30BATh AJTO-
pUTMBI 00pabOTKH MHPOPMAITUH JIJIS pas3-
JUYHBIX TPUIIOKEHUI; paboTaTh C HHCTPY-
MEHTAJIBHBIMH CPEICTBAMU 00PaOOTKU MH-
dopmanuu (TIK 5.1)

- IPUMEHSTH MAKEThI MPUKJIATHBIX TPOrpaMM
JUI PEIIeHHs 3a/a4 aHallM3a JaHHBIX, MPO-
rHO3a W IUIAHUPOBAHMS JESTENbHOCTH, a
Takxke (opmupoBaHust U o(opMIEHHS OT-
4ETHOCTHU IO Pe3yJbTaTaM BBIOJHEHUS yKa-
3anHbIx aercteuil (JITK 02)
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JIucT akTyajm3anuu padoyeil mporpaMMbl JUCHMILIIHMHbBI

HaumeHoBaHue Kadenpa-pazpadoruuk IIpensnoxenust HMoxnmucs 3aBexyroniero
AU CHUIINHBI PILI 00 U3MeHEeHUN Kadeapoii/mpoToKo.I
PIIJI 3acenanus kageapol
1 2 3 4
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[Ipunoxenue b
(denepanbHOE TOCYIaPCTBEHHOE OFOKETHOE 00pa30oBaTeIbHOE

yUpEkKAECHUE BBICILIEr0 00pa30BaHMs
«AnTaiickuil rocy1apcTBeHHbIN TexHuueckuil yausepcuteT um. W. U. [lonsyHosa»

YHUBEpPCUTETCKUI TEXHOJOTHYECKHUN KOJJIEIK

METOIWYECKHAE PEKOMEH/IAIIAN
MO TUCHUTIJIMHE

ITakeTbl NPpUKIAIHBIX IPOrPAMM

Hns cienmansaoctr: 09.02.07 MudopMaimoHHbBIC CUCTEMBI U IIPOIPAMMUPOBAHUE

®opma oOyueHue: ouHas

bapnayn
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MeTtoauyeckue peKOMeH/IalMHU K JIa00OPATOPHOMY NPAKTHKYMY

b.1 Jlabopatopuas pabora Nel [1, 4, 5]
Pabota c knaBuatypoi

b.1.1 ILlenp pabotel — ocBoWTH 10-mManmbIEeBbId clenoil MeToa Habopa TEKCTa Ha
KJIaBUTYpE..

b.1.2 ITpenmer uzyuenus

[IpenMerom U3ydeHUs SIBISIETCA METO/IMKAa OCBOCHHSI HA0Opa TEKCTa Ha KJIaBUaType.

b.1.3 TexHuyeckuMU © TPOTPAMMHBIMHU CPEACTBAMH JUISl BBITIOJHEHUS PaOOTHI
sBisroTest [I9BM, mo6oii 1ocTymHbli TpeHaxep KiaaBuarypsl, MSWord mns nHabopa TekcTa u
oOopMIICHHS OTYETA.

b.1.4 Conepxanue u mocie0BaTeIbHOCTh PaOOTHI:

OcBouth wuHTEpEHC TpeHaxepa KIaBUATYphl. M3yuyuTh METOAUKY Habopa TEKCTa
JECATUMNANBLEBbIM CIIENBIM METOJOM. BBINOTHATH MOCIEeIOBAaTENIbHO 3a/laHus IO JOCTUKCHUS
YCTaHOBJIEHHOI'O pe3yJbTaTa.

b.1.5 Otuer o maboparopHoii paboTe TOJKEH COAEepPKATh

[TrucbMEHHBIN OTYET MO Pe3yJIbTaTaM BBIMOJTHEHUSI PAOOThI HE MPEIYCMOTPEH.

b.2 JIaboparopuas padorta Ne2 [1, 4, 5]
®opmsI cyecTBOBaHUS HH(OpMAIK

b.2.1 Lenbp paboThl — HAYYUTHCS ONpPENEIATh (POPMBI CYIIECTBOBAHUS MH(pOpMaluy,
UCMOJB3YIOUIMECs B TEKCTe JOKYMEHTa M aHaJIM3MpoBaTh HMH(OpMAIMOHHBIE CBOICTBa
JIOKYMEHTA.

b.2.2 Tlpenmer uzyuyenus

[Ipenmerom n3ydeHus SBIAIOTCS HHPOPMALMOHHBIE CBOWCTBA IOKYMEHTA.

b.2.3 TexHuyeckMMH M HPOrPaMMHBIMU CPEACTBAMHM [UI BBIIIOJHEHUS pPaOOTHI
sisiroTest [I9BM, MSWord miist opopmienus otyera.

b.2.4 Conepxanue u oClIeI0BaTEIbHOCTh PAOOTHI:

[IpoBoauTcst aHaNM3 MPEIOKEHHOTO JOKYMEHTA, MPUBOISATCS MPUMEPHI Pa3InYHBIX
dopm cymiecTBOBaHUA MH(OpMAIUK, POU3BOAATCS HEOOXOAMMbIE U3MEPEHHsI M PAacyeThl JUIs
omnpezeneHuss UHPOPMAIMOHHBIX CBOMCTB JTOKYMEHTA.

b.2.5 Otyer o nabopatopHoii paboTe AOIKEH cOoepKaTh

Otuer AOMKEH OTpaxaTb KpaTKOE OINHCAaHUE IIOCIEeI0BAaTEIIbHOCTH JIEHCTBUN IO
OTIpeIeIeHNI0 NHPOPMALIMOHHBIX CBOMCTB JOKYMEHTA.

Otuer odopmisieTcs B BUJE NMPUHTEPHOM pacreyaTku ¢ COONIO/IEHHEM TpeOOBaHUMN
I'OCT 2.105 na nucrax popmara A4.

b.3 Jlabopatophas pa6ora Ne3 [1, 2, 3, 5]
HHCTpyMEHTABHBIE CPEJICTBA CO3AaHUS TEKCTOBO-TPAPUICSCKUX JOKYMEHTOB

b.3.1 Lenp paboTbl — MOMYyYUTh MPAKTHUYECKUH HABBIK pPa3pabOTKH JOKYMEHTOB B
npunoxxeann MSWord.

b.3.2 Tlpenmer nzyuyenus

[Ipenmerom U3ydeHus SBIAIOTCSA NPOLETyphl (OPMATUPOBAHUS SJIEMEHTOB TEKCTA.

b.3.3 TexHuyeckuMu M MPOTPAMMHBIMH CpPEACTBAMH [UISI BBIIIOJHEHUS PabOThI
sisirorest [I9BM, MSWord st opopmitenust oryera.

b.3.4 Conepxanue u mocie0BaTeIbHOCTh PAOOTHI:

BBox u koppekTHpoBKa TekcToBOM MH(opMariu, popmarupoBanue mprudra u adzares.
dopmaTtupoBaHHe CTpaHHIBI (OpPHEHTAIMs, IO, KOJOHTUTYNBI, Hymepamus). Paborta c
tabnuuamu. CHOCKM | cchlUTkH. PaboTta ¢ rpaguieckumu 00beKTaMu (CXEeMbI, PUCYHKH U T.I1.).
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ABTOMAaTHYECKOE CO3JAaHHE COACPIKaHUS NOKyMeHTa. JlomojgHUTE bHbIH cepBuc. OGOpMUTH
OTYET O BBHIMOJHEHUHU Ja0OpaTOPHOHN PaOOTHI.

b.3.5 Otuer o naboparopHoii paboTe JOKEH CONePKaTh

OTuer JODKEH COJepXaTh KpOME CTaHAAPTHBIX AaTpuOyTOB  OPUTHMHAIBHBINA
0T(hOpMaTHPOBAHHBIN TEKCT.

Otuer odopmisieTcss B BUIEC NPUHTEPHOW pacledyaTKu C COOJIIOJICHHEM TpeOOBaHMIA
I'OCT 2.105 na nmucrax popmara A4.

b.4 Jlaboparopnas padota Ne4 [1, 2, 3, 5]
HHucTpyMeHTaNbHBIE CPEeICTBA TPOBEACHUS AaHATUTHYECKUX PACYETOB

b.4.1 llens paGoThl — MOJMYYUTHh MPAKTUYCCKHEC HABBIKM aHAU3a M ONTHUMH3AIUN
MPOEKTHOTO IJIaHa.

b.4.2 ITpenmer u3yuenus

[IpenMeroM wu3ydeHHs SBISIOTCA MPOLEIYpPhl Pa3pabOTKU pacueTHO-rpaduueckoro
JIoKkyMmeHTa B npuioxenun MSEXxcel.

b.4.3 TexHuyeckuMu M MPOTPAMMHBIMH CpPEACTBAMH [UISI BBIIIOJHEHUS PabOTHI
seisiroTest [I9BM, npunoskenne MSExcel, MSWord.

b.4.4 Conepxanue u OCIeI0BaTEIHHOCTh PAOOTHI:

Hacrpoiika BHemHero Bujga palboumx JIMCTOB  Tabimuubl. BBoA  maHHBIX,
dbopmaTupoBanue naHHbIX U syeek. KomupoBanue u nepemenienue nHpopmanuu. Pazpaborka
dbopMy U pelIeHHe pacueTHBIX 3ahad. HCTpyMEHTBI aHaiu3a M MPOTHO3UPOBAHUS JaHHBIX.
CoptupoBka u ¢uibTpanus AaHHBIX. 3akperyieHue obnacteld W 3ammTa siueek. Pabora ¢
nuarpammamu. Co3/laHue CBSI3aHHBIX JIOKYMEHTOB.

b.4.5 Otuer o mabopaTopHoii paboTe JOKEH COIePKaTh

OTt4er MoJDKEH Cco/epKaTh KPATKOE OMMCAHHUE TIPOICAYP CO3MaHus U (hOpMATHPOBAHUS
Tabmui © TrpaduKoB, HCIONB30BAHUS CEPBUCHBIX (DYHKIMNA, pe3ylbTaThl pacyeToB U
MTOCTPOEHU.

Otuer odopmisieTcss B BUIE NMPUHTEPHOM pacreyaTKu ¢ COONIOeHHEM TpeOOBaHUMN
I'OCT 2.105 na nucrax popmara A4.

b.5 Jlaboparopnas padota Ne5 [1, 2, 3, 5]
HMHCTpyMEHTAIBHBIE CPEICTBA CO3AAHUS ITPE3ECHTALINM

b.5.1 Llenb paboTh! — MOTY4YUTH IPAKTUUECKHE HABBIKU Pa3paOOTKU Mpe3eHTalUH.

b.5.2 IIpenmer uzyuenus

[IpenmMeromM wu3yueHuUs: SBISAIOTCA TNPOLENYypbl O(GOPMIIEHUS CIAalJI0B U HACTPOUKHU
[IapaMeTPOB MPE3ECHTALUH.

b.5.3 TexHuueckuMu M MPOTrPAMMHBIMH CpPEACTBAMM JUISl BBIIIOJHEHUS PabOThI
seistiorest [I9BM, npusoskenre MSProject, MSWord.

b.5.4 Conepxanue u mocie0BaTeIbHOCTh PaOOTHI:

Beibop makera crnaiima. PaGora ¢ TekcroBoit uHpopmanueil. Pabora ¢ rpadukoii,
pUCYHKaMH, Tabaunamu, ayauo W BuJIeonH(opmanueil. HacTpoiika 1iBeToBOM raMmsl ciaiija.
Hacrpoiika 3¢ dexToB anuManuu u nepexona cnaigos. Hactpoiika 371eMEHTOB HaBUraluu MO
npe3eHTauuu. Hactpoiika nmokasa npe3eHraiuu.

b.5.5 Otuer o nabopatopHoii paboTe TOIKEH COepKaTh

OTtuer JOMKEH COCTOATh U3 (ailna-npe3eHTanuu U (aiiaa-oTdyera, KOTOPBIA TOJIKEH
OTpakaThb KpaTKO€ ONHCaHHE MPOIEeNyp COo3JaHus U (OPMATHPOBAHUS CIAMIOB, HACTPOUKH
apaMeTpoB MPEe3eHTAIIH.

Otuer odopmisieTcs B BUJE NPUHTEPHON pacledyaTku C COOJIIOJICHHEM TpeOOoBaHMM
I'OCT 2.105 na nucrax ¢popmara A4.
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