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1. Ilepeyenb MIaHUpPYeMbIX Pe3yabTATOB O00y4YeHHMS IO JUCUMILIMHE,
COOTHECCHHBIX ¢ HHAUKATOPAMH I0CTHKEHUS KOMIIETEHIU

KOMl'leTel-[[[I/lfl Conepmaﬂﬂe KOMIICTCHIITUN I/IHz[mcaTop Coz[epmalme HHAUKATOpAa
CnocobeH UCnonbL30BaTh
CoBpeMeHHble MHDOPMALIMOHHbIE BbibMpaeT M npuMeHsieT MH(pOpMaLUOHHbe
OnK-5 TEXHONOrUM ] nporpammHbie | ONK-5.1 TEXHONOrMM W MNpOrpaMMHbie CpeAcTBa
cpeacTBa npu peweHuu ANs peweHus 3ajau
npojecCUoHanbHbIX 3ajau
2. MecTtoO AUCHUIIJIMHBI B CTPYKTYPpPE 06pa3OBaTeJIbHOﬁ nmporpaMmmbI
IvcumnnuHb (NpakTUku) ,
npeawecrtseywuue N3Yy4YeHuio
AUCLUNTIUHDI, pe3ynbTaThl
0CBOEHUA KOTOPbIX Heo6X0ANMbI
ans 0CBOEHUA AaHHOW
AUCLUNTIUHDI .
Aucuunnuuel  (NpakTUKK) , ANA KomnbiTepHbie TeXHONoruun ob6paboTku
KOTOprX pe3yn bTaThl ocBoeHus 3KOHOMM“|ECKO|7| VIH(I)OpMaaLWIVI ’ KOpHOpaTMBHbIe
JaHHO ANCLIMMITUHbI 6yAyT MHPOPMALMOHHbIE CUCTEMbl, JKOHOMETpPHUKa
Heo6XxoAUMbI, KakK BXOAHbIe
3HaHuUA, YyMeHuWa U BnajeHuAa
Ana UX U3yyYeHus.

3. O0beM UCHUIUVIMHBI B 3a4YeTHBIX €IUHUIAX C YKA3aHHEM KOJHYeCTBA
aKaJeMHYeCKHX YaCOB, BbIJCJIECHHbIX HA KOHTAKTHYI0 padoTy o0y4aroumerocs ¢
npenojaasaresemM (Mo BUIaM y4eOHBIX 3aHATHI) M HA CAMOCTOATEIbLHYI0 padoTy

o0y4yarierocst

06wu obbeM AUCLUMMNUHbLI B 3.e.
dopMa NpPoOMEeXyTOUYHON aTTecTauuu

/uac: 3 / 108
: 3aver

Bunpl 3ansTHil, NX TPYA0€eMKOCTH (dac.) O0beM KOHTAKTHOM
a00ThbI
®opma p
0byueHus Jlexuun JladopaTopusbie | IlpakTuyeckue CamocrosiTeJbHAs 00yyarouierocsi ¢
padoThI 3aHATHS pabora npernoaaBaTeaeM
(uac)
OYHO -
16 32 0 60 57
3aoyHas

4. Copaep:kaHue IMCUMIUIMHBI, CTPYKTYPHPOBAaHHOe MO TeMaMm (pa3aejaM) ¢
YKa3aHHeM OTBeJeHHOI0 HAa HUX KOJHYECTBA aKaJeMHYeCKMX 4YacOB M BUIOB

Y4eOHBbIX 3aHATHH

dopma 0byueHuA: OUHO - 3a04HanA

Cemecmp: 1

JleknmuonHuble 3aHaTusa (164.)

1. OcHOBHbIEC IOHATHS U METOAbI TEOPHH HH(POPMAIIUN U KOAUPOBaHuA {0ecena}
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(24.)[3,4,5] NpeaMeT WHPOpPMAaTUKN, ee OCHOBHbe TMOHATUA W OMNpeAeneHus.
CoobweHns,  paHHble,  CUrHan, aTpubyTmMBHbIE  CBOMCTBA  MH(OpMauum,
nokasatenu KauectBa WHhopMmauun, GopmMbl MPEeACTABMEHUS  MH(POPMaALUMU.
CucteMbl mepeaauu MHHOpMaLUM.

Mepbl M eAuMHMUbl NpeACTaBNeHUA, XPaHEeHUs, U3MepeHus KonuyectBa M obbeMma
UHPOpMaLUK .

Knaccudmkauma cuctem cuucneHusi. OCHOBHble cCHUCTeMbl cuucneHusa. [lepeBoj
yucen B CUCTeMax cuucneHua. ApudMmeTuueckue onepauuu B MNO3ULMOHHbIX
CUCTeMax CUYUCIeHus.

2. Texnuyeckue W TNPOrpaMMHbIe CpPeACTBA peaju3anud HHPOPMALMOHHBIX
npoueccoB {0ecena} (2u.)[3,4,5] WcTtopus u oCHOBHbie >Tanbl pa3sBuTusa BT.
Bo3MoxHOCTM M o6nacTu npUMeHeHMA COBPEMEeHHbIX MHPOPMALMUOHHBIX TEXHOMOrUK

Obwme cBegeHuss o MK, apxutektypa 3BM u npuHuun pabotel. CocTaB
Ha3HauyeHUe OCHOBHbIX DfIEMEHTOB MepCOHasnbHbIX KOMMbITEPOB. 3anoMuHawwme
YCTPOMNCTBA: KnacCuPukauua, npuHuMn paboTbl, OCHOBHbIE XapaKTEpPUCTUKH.
YcTponicTBa  BBOjA/BbiBOAA  AAHHbIX, WX  PA3HOBMAHOCTM U OCHOBHble
XapaKTepUCTUKK.

Ha3HaueHue  nporpaMmMHbiX  CpeAcCTB, Knaccupukauus 0. CucTtemHoe
nporpammHoe obecneuyeHne. OnepaunoHHbie cuctembi. OCHOBHble (QYHKUMM U
uuteppennc 0C Windows. OainoBas cucteMa M  (ainoBas CTPYKTypa
onepauuoHHON cucTtembl. [lporpaMmHbie CpeACTBa, WCNOMb3yeMmbie MNpU  peweHun
npodpeccuoHanbHbIX 3ajau.

3. OoOpaGorka TekcToBOM wuHpopManum {JeKHUA ¢ Pa3dOpPOM KOHKPETHBIX
curyaumii} (24.)[1,2,3,4,5,6] TekctoBbin npoueccop LibreOffice Writer kak
npuKnagHoe nporpamMMHoe CpPeACTBO, ucnonb3yemoe ans peweHUs
npodeCcCUoHanbHbIX 3ajau: obuas XapaKTepucTuka, co3jaHue U
pefaKTUpOBaHUE nNpoOCTbiX AOKYMeHTOB. C(rnoxHoe (opMmaTupoBaHue: paboTa co
CMUCKaMM; CHOCKM W TMNpuUMeyYaHus; ofhopmneHMe TeKCTa B BUAE KOJNIOHOK;
pabota ¢ Tabnuuamu; noCTpoeHWe AuarpaMm Ha oOcCHoBe Tabnuy; pabota C
rpapuueckummn  obbekTamu; pabota c  6onbuum  (CTPYKTYPUPOBAHHbLIM)
AOKYMEHTOM.

4. OOpadorka rpaduyeckoii uUHPoOpPMAMU C HCHOJb30BAHMEM MPHKJIATHBIX
NMporpaMMHBIX CpPEIACTB IPH PEIICHHUHU IIpO(l)eCCI/IOHaJIbeIX 3agavd {JIeKIII/ISI C
pa3dopomM KOHKpeTHbIX cuTyanuii} (14.)[1,2,3,4,5,6] Buabl KoMnbloTEPHON rpaduku.
liBeToBOEe pa3peweHne W uUBeTOBbie MoAenu. BHyTpuMawuMHHOE KOAMpOBaHMWe
rpaguueckon uHhpopMmaumn. CpeacTBa co3paHus U o6paboTku u306paxeHunin.
dopmatbl rpadpuueckux taunos. lonynspHoie rpapuueckue peaakTopsl

5. OOpaborka uuca0BOiH uHPopManuu {JieKHUsA ¢ Pa3dOpOM KOHKPETHBIX
curyaumii} (34.)[1,2,3,4,5,6] InekTpoHHble Tabnuubl LibreOffice Calc kak
NpUKnagHoe nporpamMMHoe CpPeACTBO, ucnonb3yemoe ans peweHUs
npoeCCMOHANbHLIX 3ajay: Ha3HayeHUe U OCHOBHble BO3MOXHOCTM. Co3paHue u
peAakTUpoBaHWe npocTeiwnx Tabnuu: BBOA M (opMaThl AaHHbLIX; BBOA M
peAakTupoBaHue (GopMyn; nepeMeweHue, KONUpPOBaAHWE U  pacnpocTpaHeHue
dopmyn. Mactep @yHkumii Calc. MocTpoeHue u pepakTUpPOBAHME AUATpPaMM.



PaboTta co cnuckamu: opraHusauus, COPTUPOBKA CMUCKOB, MOUCK JaHHbLIX B
cnuckax, pabota co CTPYKTypou Cnucka, CBOAHble Tabnuupl

6. MyabTuMeaMifHbIE NPE3eHTAIUN {JIEKIUSA ¢ Pa300POM KOHKPETHbIX CUTYalMii}
(14.)[1,2,3,4,5,6] LibreOffice Impress, Kak npuknagHoe mnporpammHoe
CpPeACTBO, MCNonb3yemMoe Ans pelweHUs nMpofecCMoHanbHbIX 3ajayvy: Ha3HauveHue,
BO3MOXHOCTH, WHTepdenc. WHcTpymeHTh Impress. PaboTa C TekcToM, BCTaBKa
obbekToB. lIcnonb3oBaHMe aHUMAUMOHHbLIX >S(pPekToB. 03ByuMBaHMe Cnariaos.
HacTpoiika un aeMOHCTpauus mpe3eHTauuu

7. KomnblorepHble ceTH, nHGopManmuoHHass Oe3omacHOCTh {0ecema} (2u4.)[3.,4,5]
Knaccudukauus  KomnbiTepHbix cetTend. KOMNOHeHTb  KOMNbIOTEPHO/W  CeTH.
CeteBoe o6opyaoBaHue. Tomonorus  KOMMbOTEPHOM CeTU. ApxuTekTypa
KomnbiTepHo/ cetu. CeTb NHTepHeT. CeTeBOW CepBUC M ceTeBble CTAHAAPTHI.
Yrpo3sl 6e3onacHocTu  uHpopMmauuu. Mosenb 6e30nacHOCTU  MHPOpMALMHK.
CpeactBa  3auutbl  MHhDopMmauuu.  KomnbwTepHbile  BUPYCbl,  aHTUBUPYCHblE
nporpammsl. Kpuntorpagpuueckun MeToA 3awuThl UHHOPMALUM.

8. Auropurvmm3amusi M mnporpammupoBanue {0ecexa} (34.)[3,4,5] [loHsATHe
anroputMa. 3anucb anroputMma. CTpyKTypbl anropuTMmoB. CTPYKTYpbl JAaHHbIX.
TpaHcnauus U BbiMOSNIHEHUE nporpamm. 06beKTHO-OpMeHTUPOBaHHOE
nporpammupoBaHue. 0630p A3bIKOB MPOrpaMMUpPOBaHUSA

JlaGopaTopHblie padoTsbl (324.)
1. Pabora B cpee 02a30BOro U CepBHCHOI0 MPOrPAMMHOIO o0ecneyeHus {padora B
MaJabIx rpymmax} (24.)[1] 3HakomMcTBO C wuHTeppencoMm Windows. Pabota C
oKHamu. PaboTta cC Qavnamu, nankamu, sApnbikamm. PaboTa C KOHTEKCTHbIM
MEHI0, CnpaBouyHO/ cucTemon. [louck GaiinoB M nanok. KOHTEKCTHbIA MNOUCK.
Pabota c ¢annamm u nankamum B cpepe (annosoro MmeHepkepa FAR. Apxusauus
hannos
2. KoaupoBanue u usmepeHue uHpopmauuu {padora B Maabix rpynnax} (24.)[1]
BHyTpM MawuHHOe npepacTaBneHuMe TeKCTOBOW WHMopMauuu. EAMHWUL M3MepeHus
uHpopMauun. An(GaBUTHLIA U BEPOSAITHOCTHbII MOAXOAbl K WU3MepeHuid UHHOpPMaLuu.
dopmynbl XapTnu, lleHHoHa.
3. Cucrembl cuucieHus {padora B Mauabix rpynmax} (44.)[1] Bugp cucrem
cuncnenus. lepesoa u3 10-TUYHOW CUCTEMbl CUYUCIIEHUA B 2-UYHYID, 8-pUuHYI0,
16-puuHyiw. B3auMHbli nepeBoj B  ABOMYHOM, BOCbMEpPUYHOM, 16-puyHON
cucteMax cuyucnenus. MawuHHaa apufmeTuka. O06paTHbLI AOMNONHUTENbHLIA KOA
oTpuuaTenbHOro ABOMYHOrO uucna. BHyTpumawumHHOe npeAcCTaBneHue UenbiXx U
AENCTBUTENbHBIX yucen.
4. Pabora B TekcTOBOM peaakrope {padora B Majbix rpymnmax} (64.)[2,6]
O6paboTka TeKCTOBOV WH(OpMaUMKU C WUCMNONMb3OBAHWEM MPUKMAAHBIX MPOrPAMMHbIX
CPeACTB MpU peweHMU npopecCUOHanbHbIX 3ajay: peAaKTUPOBaHWE JOKYMEHTa;
npoBepka opgorpadpun; paboTa C (parMeHTamu; KOMOHTUTYNH U HyMmepauus
CTpaHuuy; dQopmaTupoBaHune ab3aueB; (opMaTUpOBaHME CHUMBONOB; BCTaBKa
cneunanbHbiX CUMBONOB; npeobpa3oBaHMe AOKYMEHTA B TEKCTOBOM pejakTope;
paboTa c (parmMeHTamum C ucnonb3oBaHuem bGypepa obmeHa.
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CnoxHoe (opmaTUpOBaHWe AOKYMEHTa: CMUCKWU; CHOCKW; MNpUMEYaHWs; KONOHKM;
co3jaHue, peAaKkTMpoBaHWe U (opMaTupoBaHue Tabnuy; pabota co CTpyKTypoii
AOKYMeHTa; CO3JaHuMe M U3MeHeHue CTunA.

Pabota c rpapuuyeckumu obbekTamu: rpafuka Ha OCHOBe aBTO(PUIYp; PUCYHKH;
B3auMoAencTBMe TekcTa W rpaduku; OykBuua; BCTaBKa W pepaKTUpPOBaHue
dopmyn; BHeapeHue 06beKkTOB; CBA3biBaHMe O0O6bEKTOB; aBTOMaTUUYeCKas
Hymepauus ob6bekToB

5. DuexkTpoHHbIe Ta0auubl {padora B Majbix rpynmnax} (84.)[2,6] 06paboTka
YMCnoBOM MHMOpPMAUUM C WUCMONb30BAHUEM MNPUKMAAHBIX MNPOrPaMMHBIX CPeACTB
npu peweHun npopeccuoHanbHbiX 3ajay. Co3paHue M peAaKTuUpoBaHue
npoctenuwnx Tabnuy. TabnuuHbie pacueTbl. YcnoBHbie BbluucneHusa. PaboTa c
AaTamu U BpemeHeM. MaTpuuHble BbluMCNEHUSA

Busyanusauma panHbix B LibreOffice Calc. [ocTpoeHne rpaduka GyHKUUM.
Buabnl anarpamm

Pabota co cnuckamm B LibreOffice Calc. CopTupoBka. OunbTpauus.
pomexyTouHbie utorn. PyHkuuu MPOCMOTP u BMP. CBoaHbie Tabnuupl

6. DnextponHas mnpe3eHTanus(24.)[2,6] 3HaKOMCTBO C WUHTeppericoM #
(QYHKUMOHANbHbIMM BO3MOXHOCTAMMU Impress Kak nNpuUKNagHOro mnporpamMMHOro
CpeACTBa, MCNOnMb3yemMoro Ans peweHuss npopeccuoHanbHbix 3agau. Co3paHue,
ojopMneHne u AEMOHCTpauus npe3eHTauuu.

7. OCHOBBI AJITOPUTMHM3ALUHY U MPOrPAaMMHPOBaHus {padoTa B MaJIbIX Irpynmax;
(84.)[1] JuHeiHbie anropuTMbl. Pa3BeTBnswwuecs anroputmbl. Luknuueckue
anroputMbl (CYETHbIN UMUKN, YyCnoBHbM uUMKN). [lporpaMmmmpoBaHue Ha sA3blKe
BLICOKOTO YPOBHSA.

CamocrosiTesibHast padora (604.)
1. IIpopabGoTka TeopeTnyeckoro marepuana(164.)[1,2,3,4,5,6]
2. IloaroroBka k 3amure JadopaTopHbix pador(284.)[1,2,3,4,5,6]
3. HoaroroBka K npomMexxkyTouHoi arrecraunu(164.)[1,2,3,4,5,6]

5. IlepeueHb Y4eOHO-METOAUYECKOTO OO0ecHeYeHHUs] CAMOCTOSITeJbHON PadoThI
00y4aroIuXxcs Mo JUCHHUIJIMHE

Ana  kaxaoro obyvawuwerocs obecneyeH MHAUBUAYANbHbIA  HEOT PAHUUYEHHbIN
AOCTYN K 3MeKTPOHHOW WUHPOpMauUUOHHO-o6pa3oBaTenbHon cpeae AnTlTY:

1. ActaxoBa, E.B. [JlabopatopHbi npakTukym. ba3oBasa uvacTb
[OnekTpoHHbii pecypc] / E.B. ActaxoBa. ANT. roCyA. TeXHMUY. YH-T WM.
U.W.Non3yHoBa. - bapHayn, 2019.- 131 «c¢. - Pexum pocTtyna:
http://new.elib.altstu.ru/eum/1647. - 3arn. C 3KpaHa.

2. benos, C.A. MetoauMueckue yKa3zaHus MO BbINONHEHUI0 NabopaTOPHbIX
pabot B Microsoft Office: Yue6HOo-MeToauMueckoe nocobue / C.A. benoB. -
AnTlTY, bapHayn. - 2021. - 43c. - Pexum



Aoctyna:http://elib.altstu.ru/eum/download/pm/Belov_MSOffice_mu_1lr.pdf
. - 3arn. c 3kKpaHa.

6. Ilepevyenb yueOHOI JIUTEPATYPbI
6.1. OcHoBHaa nuTepaTypa

3. AcrtaxoBa, E.B. WHhopMmaTuKa [IneKTpoHHbN pecypc]: YuebHoe
nocobue/ E.B. ActaxoBa. ANT. rocyA. TexHuy. yH-T um. W.W.Mon3syHoBa. -
bapHayn, 2019. - 131 C. - Pexum AocTyna:
http://new.elib.altstu.ru/eum/2131. - 3arn. C 3KpaHa

4. TpoweB, A.C. WHpopmaTuKa [InekTpoHHbIN pecypc] : yuebuuk / A.C.
lpoweB, [1.B. 3aknskoB. - JnekTpoH. AaH. - MockBa : JMK [lpecc, 2018. -
672 c. - Pexum poctyna: https://e.lanbook.com/book/108131. - 3arn. ¢
3KpaHa.

6.2. JlononHuTenbHaa nutepaTtypa

5. Crapuuenko, b.E. TeopeTuueckue OCHOBb MHHOPMATMKM [INEKTPOHHbIN
pecypc] : yuebHuk / b.E. CrapuueHko. - 3InekTpoH. paH. - MockBa
lopsuas  nuHua-Tenekom, 2017. - 400 «c. - Pexum pocTtyna:
https://e.lanbook.com/book/111107. - 3arn. c 3KpaHa.

7. Ilepeyenb pecypcoB HHGPOPMAIMOHHO-TEJIEKOMMYHHUKALIMOHHON  CeTH
«/HTEpHET», HEOOXOAMMBIX /IJI1 OCBOECHHUS TUCIMILIMHBI

6. WHTepHeT-YHuBepcuteT WHhopMauuoHHbix TexHonmorun intuit.ru: Kypc:
Pa6oTa C O(UCHbIMU NPOAYKTaMM. - Pexum AocTtyna:
http://www.intuit.ru/studies/courses/4454/703/info. - 3arn. ¢ 3KpaHa

8. @®oHI OIEHOYHBIX MATCPHAIOB IJId TMIPOBCACHHUA TEKYLIECIro KOHTPOJIA
YCII€eBaeMOCTH A l'[pOMe)KyTO‘lHOﬁ arrecranuun

CoaepxaHue MPOMEXYTOUHOM aTTecTauuum PpacKpbiBaeTcsi B KOMNneKTe
KOHTPONUPYOWUX MaTepuanoB, npeAHa3HAYEHHbIX AN MNPOBEPKU COOTBETCTBUSA
YPOBHA MOATrOTOBKM no AucuunnuHe TtpeboBaHuam OI0C, KoTopbie XpPaHATCA Ha
Kafpeape-pa3pabotunke PMA B neyatHoMm Buae u B INOC.

9. Ilepeuenn UH(OPMALMOHHBIX TEXHOJIOT Ui, HUCIOJIb3YyeMBbIX npu
OCYLIECTBJICHMH 00pa30BaTeIbHOI0 Mpouecca Mo JAUCHUILUIMHE, BKJIKYAs
nepevYeHb MNPOrPpaMMHOrO odecrnevyeHUs: U HHMOPMALMOHHBIX CHPABOYHBIX
CHUCTEM

Insa ycnewHoro ocCBOe€HUA AUCUUNNAUHBI UCNONb3YyHNTCA pPeCypcChl BHEKTPOHHOM MH(I)OpMaLIMOHHO-
OﬁpaBOBaTEHbHOﬁ cpeabl, 06pa3OBaTeanb|e UHTEPHeT-nopTanbl, rnobanbHas KOMNbTEpHas
cetb lHTepHeT. B npouecce u3yuyeHus AUCUMMAUHL NPOUCXOANT MHTEpPaKTUBHOE



B3auMoAeincTBue oﬁyqammeroc;l C npenojaBaTtenem yepes NUYHbIA KabuHeT CTyA€eHTa.

Nenn Hcnoab3yeMoe mporpaMMHoe odecrnedeHue
1 Acrobat Reader
1 LibreOffice
2 Chrome
2 Windows
3 FAR Manager
3 AHTuBupyc Kaspersky
4 Free Pascal
8 7-Zip
Nermn I/ICI[O.]'[LSyeMBIe npmbeccnona.nbnble 63351 JAAHHBIX U I/IH(i)OpMaIII/IOHHBIe
CIIPpaBO4YHbIC CUCTEMBI
1 HaunoHnanbHas 3nekTpoHHas 6ubnuoTteka (H3B) - cBOGOAHBIA AOCTYN uuTaTeneii
K (oHaam poccuiickux 6ubnuotexk. CoAepXUT  KOMNEKUMM  OUUDPOBAHHLIX
AOKYMeHTOB (KaK OTKpbITOro AOCTyna, TaK W OrpaHUMYEHHbX aBTOPCKMUM
npaBoM), a TaKke KaTanor W3jaHuWii, XxpaHauuxca B 6Gubnuotekax Poccum.
(http://H36.pd/)

10. Onumcanue  MaTepHAIbLHO-TEXHHMYECKOl  0a3pl, HeOOXOAUMOHM  JJd
OCYIIECTBJIEHUSI 00pa30BaTeJbHOI0 Mpolecca Mo JMCHMUILINHE

HaumeHoBaHMe cienUAJbHBIX NOMENIeHUWI U MOMeIeHN VISl CAMOCTOSITEJIbHOIH PadoThI

yyebHble ayAMTOPUM ANS MpoBeAeHUs yuyeGHbIX 3aHATHIA

noMeweHna Ansi CamMoCcTosiTenbHon paboTsl

MaTepuanbHO-TexHUueckoe o6ecneueHue " opraHu3aums
o6pa3oBaTenbHOro npouecca NO AUCUMNNMHE  ANA  WHBANMAOB W NuU C
OrpaHUYEHHbIMW BO3MOXHOCTSIMM 340POBbSl OCYWECTBASAGTCA B COOTBETCTBUM C
«MonoxeHnem 06 06yyeHMM MHBANUAOB M NUL C OrpaHUYEHHbHIMM BO3MOXHOCTSMM
3/0POBbS» .




