AHHOTAIIMA K PABOYEM ITPOI'PAMME JUCILIUTIIAHBI
«MHpopManMOHHbIE TEXHOJIOIHH B MEHEIKMEHTE»

110 OCHOBHOM MTpo()eCCHOHAIBHON 00pa30BaTeIbHON ITPOrpaMmMe 10 HaMPaBIECHUIO MOTOTOBKH
38.03.02 «MenemxmeHT» (YpoBeHb OakanaBprara)

Hanpagaennocts (mpouiib): YipaBieHre MaJlbiM OM3HECOM

OO0mmii 00bem qucuunIuHbI — 5 3.€. (180 yacoB)

®opMa NpOMeKYTOYHOM aTTecTaly — DK3aMEH.

B pe3yabTrate oCBOeHMS JAUCHMIUIMHBI Y O0y4YalIIUXCH JOLKHbI ObITh c(OPMHUPOBAHBI
KOMIIETCHIIHH C COOTBETCTBYIOIINMHU HHIMKATOPAMH MX AOCTHKCHHS:

- OIIK-2.1: CnocobeH ocyuiecTBIATh COOP NaHHBIX AJISL PELICHUS YIIPABICHYECKUX 3a/1a4;

- OIIK-2.2: OcymectBisier 00pabOTKYy ¥ aHaIW3 JaHHBIX C MCIOJIb30BAaHUEM COBPEMEHHOTO
MHCTPYMEHTapHus;

- OIIK-2.3: CrnocoOGeH NpuMeHSTh COBPEMEHHBIE NHTEIIEKTyalIbHbIE HHPOPMAIIMOHHO-aHATTUTHUECKHE
CHCTEMBI JJIsl PELICHUs YIIPABICHUECKUX 3a]a4;

- OIIK-5.1: Mcrionb3yeT coBpeMeHHbIe MH(POPMAITMOHHBIE TEXHOJIOTUU U MPOTPAMMHBIE CPEJCTBA TPU
peneHnH mpopecCUOHANBHBIX 3a/1a4;

- OIIK-5.2: CnocobeH oCcylIecTBIATh YIPaBICHUE U aHAIU3 KPYITHBIX MAaCCUBOB JIAHHBIX;

- OIIK-6.1: JleMOHCTpHpYET 3HAaHHE IPUHLUIIOB COBPEMEHHBIX HH(POPMAITMOHHBIX TEXHOJIOTUH;

- OIIK-6.2: Hcnomb3yer CcoOBpeMEHHbIE WH(POPMAIMOHHBIE TEXHOJIOTHH JJIsi PEIICHUs 3aaad
npodeccroHaNbHOM IeATeTHbHOCTH;

Conep:xanue TMCUMILUITUHBI:

Jucuunnuna « MHdopMannoHHble TEXHOJIOTHH B MEHEPKMEHTE) BKIIIOYAET B Ce0sI CIEAYIONIUE pa3/Ieibl:

®opma o0yuenus ounasi. Cemectp 1.

1. OcHOBHbBIE OHATHSA M METOAbI HH(POPMALMOHHBIX TEXHOJIOIHil, IPUMEHAEMBbIX B MEHE/IKMEHTeE.

Pemenne  ympaBieHYeCKHMX  3aad, C  KCIOJb30BAaHHUEM COBPEMEHHOTO HWHCTPYMEHTApUi W

HHTEJJIEKTyalIbHBIX HH(OPMAIIMOHHO-aHATUTUYECKUX CUCTEM.

Knaccudukanus nadopmarun. CoiictBa nHpopmanuu. M3mepenne konndecTsa HHPOpPMAITUH.

CrniocoOsI 1 MeTOIBI cOOpa, epeiayi, HaKOIJIeHHsI, 00pabOTKU U aHaM3a JaHHbBIX.

CoBpemeHnHble HMH()OPMAIMOHHBIE TEXHOJOTMM W TNPOTpaMMHBIE CpPEJCTBAa, BKIIOYas YIMpaBiCHHE
KpYIHBIMU MacCUBaMM JIJAHHBIX U UX UHTEJUIEKTYyalbHbIN aHaIIN3.

2. OnepauMoHHbIe CUCTEMbI U KOMIIbIOTePHbIe ceTH. OCHOBHbIE TpeOOBaAaHUA UHPOPMALMOHHOM
0e3onacHocTH.. OnepanuonHas cucrema Windows. Omnepauuu ¢ daitnamu B Windows. ®Daiinosblit
MmeHemkep Far Manager.

MeToabl Monb30BaHUS HH()OPMAITMOHHBIMU CIIPABOYHBIMHU M MMOMCKOBBIMU CHUCTEMaMH, UMEIOIIUMUCS B
cetu Untepner. [lopran T'ocycmyr P®. Mertonpl moucka m oOMmeHa wHpOpMANKMEH B TI00ATBHBIX
KOMIIBIOTEPHBIX CETSX.

OcHoBHble TpeOoBaHUs HHGPOPMAIMOHHON Oe3omacHOCTH. TeXHHYEeCKHWe M MPOrpaMMHBIE CpeICTBa
3anIUThl HHGOpMaLKU MPH paboTe ¢ KOMIBIOTEPHBIMH cucTeMamu. [IporpaMMHbIe cpeacTBa 3allUThl OT
KOMITBIOTEPHBIX BHPYCOB. IIpaBoBas OTBETCTBEHHOCTh 3a HApYyLICHHWE MPAaBWI U HOPM IOJIb30BAHUSA
HNHutepHeToMm..

3. Jloruyeckue u apudpmerudeckue ocHOBbI IBM. CrocoObl KOAMPOBAaHMS M TIPEICTABICHUS
uHpOpMAaLUU B KOMITBIOTEPE.

OcHOBHBbIE TIOHATHA anreOpbl JOTUKU. ba3oBeie omepamuu. Cuctemsl cuucieHus. Apudmerudeckue
JEICTBUS B O3UIIMOHHBIX CUCTEMAX CUMCIICHHUS..

4. YcrpoiicTtBa 00padoTku M xpaHeHust uHGopmauum. HazHaueHue M OCHOBHBIC XapaKTEPHUCTUKHU
YCTPOMCTB KOMIIBIOTEPA.

TexHuyeckue yCTpPONCTBA BBIYUCIUTENBHBIX CUCTEM. ApPXUTEKTypHblE OcCOOeHHOCTH. Tumbl
XxapakTepucTuku uHTepderico. Jlormueckoe yctpoiictBo OBM. IlpuHiumnsl ¢GyHKIHOHUPOBAHUS
BBIYHMCIUTENbHBIX MAlllMH. BHYTpEeHHSA U BHEIIHSS TAMSITh..

5. Texnonorusi 00padoTku TekcToBoii HHGopmanuu. OducHoe nporpamMmHoe odecrieuenue. Tumnonas
CTpyKTypa uHTepdeiica opuCHON NpOrpaMMBbl.



Hasnauenue u wuHTEpdeiic TekcroBoro mporeccopa. OOmuMe NpUHIMUIBI PabOThl C TEKCTOBBIMHU
MIPOLIECCOpPaMHU.

PenaktupoBaHue TEKCTOBOIO JOKYMEHTA: BBOJ TEKCTa, BBIJCICHUE HEMOCIIEI0BATEIBHBIX 3JIEMEHTOB
TEKCTa, BhIpe3aHue, KOMMUPOBaHKUE U BCTaBKA TEKCTa, IIOMCK U 3aMeHa, MpoBepka opdorpaduu.
dopMaTUpoBaHUE TEKCTOBOTO JOKYMEHTa: (popMaTHpOBaHHE CHUMBOJOB, (opMaTHpoBaHUE al3alleB,
oQopMIIeHHE TEKCTOBBIX JIOKYMEHTOB OYKBHIIEH, CO3JaHHE CIUCKOB B TEKCTOBBIX JOKYMEHTaX,
(opmMaTUpOBaHUE CTPAHUI] TEKCTOBOT'O JIOKYMEHTA.

BceraBka u 00paboTka pa3nuyHbIX 00BEKTOB B TEKCTOBBIM JOKYMEHT: aBTO(UTYp, TEKCTOBBIX 3PHEKTOB,
WJUTIOCTPALMH, ClIEUAIBHBIX CUMBOJIOB, CHOCOK.

Coznanne u popmaTupoBaHue TaOJIUIl B TEKCTOBOM JIOKYMEHTE..

6. PaGora ¢ KOMNBIOTEPHBIMH Npe3eHTaussMH. OOIIME NPUHLUMIBI CO3/1aHUS KOMIIBIOTEPHBIX
npeseHTauuii. CTpykTypa npeszentanu. Hasnauenue u nntepdeiic nmakera moJroToBKM KOMIIbIOTEPHBIX
MIPE3CHTALIUMN.

[ToaroroBka K CO3/IaHUIO KOMITBIOTEPHOW Mpe3eHTauu. Pa3paboTka KOMIBIOTEPHOW MPE3EHTAIIMN U €€
nemoHcTpauus. llpumenenune »53¢QexkToB aHMManuu B KOMIBIOTEpHOH mpe3eHTauuu. PaspaboTka
MHTEPAKTUBHOW MPE3EHTALUY. .

7. DaekTpoHHble Ta0auubl. HasHauenne u unTepdeiic snekTpoHHON Tabmuiupl. OOLIME HTPUHIUIIBI
paboThI € JIEKTPOHHBIMU TAOIUIIAMH.

BBoa nansbix B siueiiku. @opmaTupoBanue siueek. BBon u penaktupoBanue Gopmyi. Anpecanys sdeex.
[TocTpoenue quarpamm pa3aIuyHbIX TUIIOB B 3JIEKTPOHHOM Tabnule.

Hcnonb3oBanue (GyHKIUI pa3auYHbIX THUIOB B pacueTax: MaTEeMAaTHYeCKUX, CTATUCTHUYECKHUX,
Jorudeckux. VMcnonap3oBaHue 37€KTPOHHOM TAaOJIUIbBI ISl MATEMAaTHYECKMX U SIKOHOMUYECKUX PacueToB
(o 3aaHHBIM opMyIaMm).

CopTtupoBKa 1 GUIBTPAIUs JaHHBIX B AJIEKTPOHHOU Tabnuie. Mcnonp30BaHue IeKTPOHHON TaOIUIBI B
KauecTBe 0a3bl JAHHBIX.

AHanmm3 TaHHBIX U (PMHAHCOBBIA aHAJN3 B SJICKTPOHHOU TaOIHIIE. .

8. Ananu3 naHHbIX ¢ nomombiw CBoanbix Tadaun. Co3ganue cBoaHbIX Tabmuil. [IpeoOpazoBanmue
cBOAHBIX Tabmun. PunbTpanus manHbix. Cpesbl. Hactpoiika moseit cBoaHou Tabmuipl. JloGaBieHue
BBIUMCIISIEMBIX MOJIeH B CBOAHYIO TaOHUILY.

dopmaTrpoBaHUe CBOHON TaOIUIBI. OOHOBICHUE CBOIHBIX TAOJIHII M CBOJHBIX JHATrPAMM.
I'pynnupoBka nosneit B cBoaHbIX Tabaumax. CBOAHBIE AUArPAMMBI.

Pazpaboran:
JOLICHT
kadeapsr [IM AW. ToTynuuk

IIposepui:
Jexan ®UT A.C. ABnieeB



