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1. Ilepeyenb MIaHUpPYeMbIX Pe3yabTATOB O00y4YeHHMS IO JUCUMILIMHE,
COOTHECCHHBIX ¢ HHAUKATOPAMH I0CTHKEHUS KOMIIETEHIU

KOMl'leTel-[[[I/lﬂ Couepmaﬂﬂe KOMIIETECHIUHN I/IH}II/IKaTOp Coz[epmalme HHAUKATOpAa
CnocobeH obecneunBaTb
npuopurter npas u  csoboa
yenoseka; cobnoaatb HOPMbI lleMoHCTpUpyeT 3HaHue HOpM
OnK-1 3aKoHOZaTenbCTBa Poccuiickon | ONMK-1.1 3aKoHoAaTenbCTBa PO B
Peaepaumn u cnyxebHoll 3TUKM B npojeCCUOHANbHON AeATeNbHOCTH
cBoeii npojeCCMoHanbHOM
AeATeNnbHOCTU
2. MecTo TUCUMILIMHBI B CTPYKTYpPe 00pa3oBaTe/ibHOM MPOrpaMMbl
JncumnnuHbl (npaKTMKM) , | TpaxaaHckoe U counanbHO-0TBETCTBEHHOE
npeauecTsyluye N3y4eHuwo nosejeHve, Jlenosble KOMMyHMKauuu cneuuanucTra,
ANCLMMNNHS, pesynbTaThl WHPOpMaLUMOHHO-KOMMYHMKALMOHHbIE TEXHONOrUu B
6XOANMbI peruoHanbHbiX opraHax Bnactu, Kaaposas nmonuTuka
OCBO€HUA KOTOPhIX HEO A _ | opraHoB peruoHanbHoro ynpasneHusi, OCHOBbI
AnA 0CBOEHUA AAHHOW | rocyaapcTBEHHOro M MyHMUMNAnbHOro ynpasneHus
AVUCLMUNINHDI .
IncumnnuHel  (NpaKkTUKK) , AN FoCyAapCTBEHHbIA W MYHULUMNANbHLIA  MEHeAXMEHT,
KOTOpbLIX pe3ynbTaThl OCBOEHMS OpraHu3aunoHHO-YynpaBneHyecKas npakTuka,
NaHHOJ AVCLMNIMHD 6yayT JNeKTPOHHOE NpPaBUTENbCTBO
HEOGXOAMMM, KakK BXOAHbIe
3HaHuA, YMeHUA WU BlaAeHuAd
ANA UX U3YYeHuUs.

3. O0beM MUCHUIUIMHBI B 3a4YeTHBIX €IMHUIAX C YKA3aHHEM KOJHYeCTBA
aKaJieMU4€eCKNX YaCOB, BbIIeJIECHHBIX HA KOHTAKTHYI0 padoTy 00y4aronierocs ¢
npenojaasarejeM (M0 BUIaM Y4eOHBIX 3aHATHI) M HA CAMOCTOSTEJIbHYI0 padoTy

o0yuyariuerocst

06wu obbeM AUCUMNNUHbLI B 3.e.

/vac: 3 / 108

dopMa NpoMeXyTOYHO/i aTTecTauuu: IK3aMmeH

Buabl 3ansTHii, NX TPy10eMKOCTH (Yac.) O0BbeM KOHTAKTHOM
®opma padoTsI
oGy4enus Texiuun JladopaTopubie | IlpakTuueckne | CamocTosiTeJbLHAsA oGy4aromerocs ¢
padoThI 3aHATHUSA padora npenoaasaresiemM
(uac)
OyYHas 16 0 16 76 38

4. Copaep:kaHue IMCUMIUIMHBI, CTPYKTYPHPOBAaHHOe IO TeMaMm (paszgejaMm) ¢
YKa3aHHEM OTBeJeHHOr0 HAa HUX KOJHYECTBA aKaJeMHYeCKMX YacOB M BUIAOB

Y4eOHBbIX 3aHATHH

dopma obyueHusa: ouHan
Cemecmp: 6

JleknuoHnHble 3aHaTua (164.)




1. TocymapcrBenHasi ciay:xk0a B P®: Teopermko-nmpaBoBoii acmekrt.(24.)[1,2,5]
MocypapcTBeHHasa cnyx6a B PO®: ucTopusi, TeHAeHUMM pPa3BUTUA; COBPEMeHHas
poccuiickas rocyaapcTBeHHas cnyx6a. HopMmaTuBHOe 3akoHopaTenbctso PO B
npoeCCMOHANbHON  AEATENbHOCTU  TFOCYAApPCTBEHHOr0 M MYHUUUNANbHOIO
cnyxauwero;

2. 3axkoHoaaTeJbHbIE HOPMbI OPraHM3alUM TOCYAAPCTBEHHOM CJIYyKObl B
P®(64.)[1,4,5] OcHOBHble (OpPMbI OpraHu3auMM rocyaapCTBeHHOW cCnyx6sl B PO;
AOMKHOCTU  FOCYAApPCTBEHHOM  rpaxAaaHckon cnyxbsl B  COOTBETCTBUM C
HOPMaTMBHLIM 3aKOHojaTenbCcTBOM PO. [IpaBoBO/ CTaAaTyC roCyAapCTBEHHOrO
cnyxawero; cnyxe6GHbli KOHTpaKT; cnykebHoe noBejeHWe roCyAapCTBEHHOMO
rpaxAaHCcKoro cnyxauwero; 0C06eHHOCTH (hopMupoBaHus UMMAXa
roCcyfapCTBEHHOr0 Cnyxauero.

3. HopmaTuBHBIE MeXaHU3MbI PadOTBI ¢ KaJApaMH HAa TOCYJAapPCTBEHHOM
cayxoe.(24.)[1,3,4,5,6] Hopmbl 3akoHojaTenbcTBa npu noabope M paccTaHoBKe
KQApPOB Ha roCyAapCTBEHHOW rpaxAaHckon cnyxbe; nopsAoK NOCTYnneHus Ha
roCyfapCTBEHHYI TrpaXAaaHCKylw cnyx6y. BHYyTpuMBeAOMCTBEHHbIi KOHTpPOSb Ha
rocyaapctBeHHon cnyxbe.

4. 3akoHojaTebHble HOPMblI MYHUUMNAJILHOW cayx0bl B Pd.(64.)[1,4,5,6]
loHATMe M 3aKoHOAATeNnbHbie  HOPMbl  MyHMUMManbHOW  cnyx6sl B  PO;
MyHALUMMNANbHAsA  AOMKHOCTb; MYHUUMMANbHbIA  CRNyXawMi WM ero npaBoOBOM
CTaTyC; MPOXOXAEHWe MyHuuunanbHoOW cnyxbbl; NOPAAOK ocywecTBneHuss paboTsl
C MpPaBOBbIMM  JOKYMEHTaMW; COBpPEMEHHble TEeXHONOruM B  OpraHu3auuu
MYHULMUNANbHOTO YNpaBleHus.

IIpakTuyeckue 3ansitus (164.)
1. HopMmaTuBHBbIe NPHHIMIIBI NMOCTPOEHHUS TOCYJIAPCTBEHHOI CJIY:KObIL. {MeTON
keiicoB} (44.)[1,5] PeweHne  Keuca "locypapcTBeHHas  cnyx6a KaK
npojeccmoHanbHas cnyxebHas AeATenbHOCTb B CUCTeMe roOCyAapCTBEHHOro
ynpasnexusa".
2. HopmaTuBHBIE€ OCHOBBI MOCTYILIEHHSI HA TOCYIaPCTBEHHYI0 U MYHUIIUNIAJILHYIO
cayx0y. {Meron keiicoB} (24.)[3,4,5] Kenic "KoHKypC Ha 3ameweHune BaKaHTHOM
AONMKHOCTU FOCYAapCTBEHHOW rpaxAaHCKon crnyx6b "
3. IlopTper rocyaapcTBeHHOro ciay:kamiero. {o0paszoBarejbHass urpa} (24.)[1,6]
Ucnonb3yss  HopMbl  3aKOHojaTenbCTBa (cnyxebHoe  noBejeHue, UMUK
roCyAapCTBEHHOro  Clyxawero) COCTaBUTb  CnoBecCHbin  (C  dneMeHTaMu
HarnaAHblX MaTepuanoB) MNOpTpPeT COBPEMEHHOro roCyAapCTBEHHOro cryxauwero.
4. PeecTtp [m0KHOCTEl TOCYIAPCTBEHHOM W MYHUIMIAJBHOH  CJIY:KObI
{ucnosib30BaHue o0O0HIeCTBEHHbIX pecypcoB} (44.)[1,4,5,6] Wcnonb3ysa HoOpMbI
3aKoHoAaTenbCTBa B MpoO(eCCUOHANbHON JAeATENbHOCTU rOCYyAapCTBEHHOr0 MU
MyHUUMNANbHOrO Cnyxawero, onpeaenutb 0CO6EHHOCTU BKMKHYEHUA B peecTp
AOMKHOCTEN roCyAapCTBEHHOVW WM MyHUUMNanbHOW cnyx6bl, a Takxe npaBuna ero
BeJeHus.
5. Pemenne keiicoB "Ciy:xke0Hble curyanmun' {Merona keiicoB} (44.)[1,3,4,5]



CamocrosiTesibHasi padora (764.)
1. TIloaroroBka K TeKyIIUM 3aHATHSM, CAMOCTOAITEJIbHOEe H3Yy4YeHHe
TeopeTHYecKoro marepuana(224.)[1,2,4,5]
2. IloaroroBka Kk TeKyumeMy KOHTPOJII0 ycneBaemoctu(184.)[1,2,3,4,5,6]
3. IloaroroBka Kk mpomexxkyrouHoi arrecranuu(364.)[1,2,3,4,5,6]

5. IlepeueHb Y4eOHO-METOAUYECKOIO OO0eCHEYEHHUs] CAMOCTOSTEJbHON PadoThI
00y4arImnxcs Mo JUCUMILIMHE

Ina  kaxporo obyuvawuwerocs obecneyeH UHAUBUAYANbHLIA  HEOrpPaHUYEHHbIV
AOCTYN K dMeKTpPOHHO/ MHhOpMauMoHHO-ob6pa3oBaTenbHon cpeae AnTlTY:

1. Pobeuy A.C., JAemuHoB B.W. TlocyaapctBeHHass ¥ MyHUUMNanbHas
cnyxo6a:
yuyebHoe nocobue ana ctyseHToB Hanpasnenus 38.03.04 "locypapcTBeHHOe U
MyHMUMNANbHoe ynpasneHue". ANT. roc. TeXH. YH-T
um. W.N. TMNon3yHoBa. - bapHayn : WU3a-Bo AntlTY, 2018.- 55 c. Pexum
aocTtyna:
http://elib.altstu.ru/eum/download/gns/RobetzDeminov_GosMunS1 up.pdf

6. Ilepeyenb yueOHOI JUTEPATYpPHI
6.1. OcHoBHasA nuTepaTypa

2. TokoBa, 0.B. locyaapcTBeHHass M MyHuuunanbHaa cnyxba : yuebHoe
nocobue : [16+] / 0.B. lokoBa ; OMCKMA roCyAapCTBEHHbIi YHUBEPCUTET WM.
®. M. JloctoeBckoro. - OMcK : OMCKMN roCyAapCTBEHHbHIN YHUBEPCUTET WM.
.M. JAoctoeBckoro, 2018. - 140 c. : Tabn., cxem., un. - Pexum poctyna:
no noanucke. - URL:
https://biblioclub.ru/index.php?page=book&id=562954 (aata ob6paweHus:
16.12.2020). - bubnuorp.: c. 126-132. - ISBN 978-5-7779-2229-8. -
TeKCT : 3MeKTPOHHbIN.

6.2. JlononHuTenbHaa nuTepaTypa
3. locypapcTBeHHas M MyHMuunanbHas cnyxba : MeToAuMueckoe nocobue

[16+] / coct. E.E. HacoHoBa, MW.B. bypmbikuHa ; Jluneukum
rocyAapCTBeHHbi neaaroruvyeckun yHusepcutetr wumenu [1.M1. CemeHoBa-TsAH-
llanckoro». - Jluneuk : Jiuneukun rocyAapCTBEHHbIM  Nejarorvuyeckuii
yHusepcutetr umeHu [.Ml. CemeHoBa-TsaH-llanckoro, 2017. - 25 c. : wn. -
Pexum AocTyna: no noanucke. - URL:
https://biblioclub.ru/index.php?page=book&id=576667 (aata obpaweHus:
16.12.2020). - bubnuorp. B KH. - TeKCT : SNEeKTPOHHbIN.



7. IlepeyeHb pecypcoB HH(POPMALMOHHO-TEJEKOMMYHUKAINUOHHON  CeTH
«/HTEpHET», HEOOXOAMMBIX JIJI1 OCBOCHHUS TUCIHUILIMHBI

4. OduumanbHbIv nopran roccnyxoo. Pexum AocTyna:
https://gossluzhba.gov.ru/

5. OduuuManbHbLii MHTEpHEeT-MOopPTan MpPaBoBOV WHPopMauuu. Pexum poctyna:
http://pravo.gov.ru/

6. OpumumanbHbIv cant AnTaiickoro Kpas. Pexum aocTtyna:
https://www.altairegion22.ru/

8. @oHa OlEHOYHBIX MAaTepHAJOB /IJI NPOBEAEeHHUs] TeKYIIero KOHTPOJsI
yCIeBA€MOCTH U MIPOMEKYTOYHOM! aTTeCTAIUU

CoaepxaHume MNPOMEXYTOYHOM aTTeCTauMu pacKpbiBaeTCd B KOMNEKTe
KOHTPONUPYOWUX MaTepuanoB, npeAHa3HAYEHHbIX AN MNPOBEPKU COOTBETCTBUSA
YPOBHA MOATrOTOBKM no AucuunnuHe TtpeboBaHmam OF0C, KoTopbie XpPaHATCA Ha
Kadeape-paspaboTunke Pl B neuatHom Buge u B I0C.

0. Ilepeuenn HUHQOPMAIMOHHBIX  TEXHOJOIWMH,  HMCHOJb3YyeMbIX  IPH
OCYIIeCTBJIEHMH 00pPa30BaTeJIbHOr0 IMpolecca Mo JUCHUILIMHE, BKJIIOYas
nepe4YeHb MNPOrpaMMHOrO odecrmevyeHUMs: U HH(MOPMALMOHHBIX CHPABOYHBIX
CHCTEM

Insa ycnewHoro ocCBO€HUA AUCLUUNNIUHBI UCNONb3YyHNTCA pPeCypcChl BHeKTpOHHOﬁ MH¢OpMauMOHHO-
06pa303aTeanoﬁ cpeabl, 06pa3OBaTeanMe UHTEpPHeT-nopTanbl, rnobanbHas KOMNbOTEpHaA
ceTb UHTepHeT. B npouecce n3yyeHus ANCUUNTIUHDI npouncxoaunT MHTEepPaKTuBHoe
B3auMoAeincTBue OﬁyanNEFOCﬂ C npenojaBaTtenem yepes NUYHbIA KabuHeT CTyAeHTa.

Nenn Hcnoab3yeMoe nporpaMmmHoe odecrnevyeHmne
1 LibreOffice
2 Windows
3 AHTuBupyc Kaspersky
Nenn Hcnonb3yemblie npodeccnoHaibHbie 0a3bl JAHHBIX M HHPOPMALIMOHHBbIE
CIIPaBOYHBIC CUCTEMBI
1 HauvoHnanbHas 3nekTpoHHas 6ubnuoTteka (H3b) - cBOGOAHBIA AOCTYNn uuTaTenei
K ¢oHaaMm poccuickux 6ubnuotek. CoAepxuT  KoOnnekuuum  OUUPPOBAHHBIX
AOKYMEHTOB (KaK OTKpPbHTOro joctyna, TaK W OrpaHWYeHHbX aBTOPCKUM
npaBoM), a TaKxe KaTanor W3jaHui, XxpaHaumxca B 6ubnuotekax Poccum.
(http://H36.pd/)

10. Onucanue  MaTepuaJbHO-TEXHHMYECKON  0a3bl, HeoOXoauMoOH  JJIA
OCYIIIECTBJIEHHSI 00Pa30BaTEJIBLHOI0 MPOoIEcca Mo JUCIUIIHHE

HaumeHoBaHMe cieliMAJIbHbIX NOMEILIEHUH U MOMeNIeHil JJIs1 CAMOCTOATEIbHOM paﬁoTl)l

noMeweHna Ansi CaMoCTOSATENbHOM paGOTH

yye6Hble ayAMTOPUM ANS NpoBeAeHUs yuyeGHbIX 3aHATHIA




MaTepuanbHO-TexHUuecKoe o6ecneueHue " opraHu3aums
o6pa3oBaTenbHOro npouecca NoO AUCUMNNMHE  ANA  WHBANMAOB M NuU C
OrPaHWUEHHbIMA BO3MOXHOCTSIMM 3J0POBbSI OCYWeECTBNSIETCA B COOTBETCTBUU C
«MonoxeHnem 06 06yueHWM WMHBANMAOB U NUL C OrpaHUYEHHbHIMM BO3MOXHOCTSMM
3/0POBbSA» .



