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1. Ilepeyenb MIaHUpPYeMbIX Pe3yabTATOB O00y4YeHHMS IO JUCUMILIMHE,
COOTHECCHHBIX ¢ HHAUKATOPAMH I0CTHKEHUS KOMIIETEHIU

KOM]’leTeHHI/lﬂ Couepmalme KOMIICTCHIITUN I/IHI[I/[KaTOp Coz[epma}me HHAUKATOpAa
CnocobHocTb MoAenupoBaTb Moaenvpyet NpMKNaHbE 6u3HeC-
NK-5 npuknagHoie (6usHec) npoueccs | NMK-5.2 NPOLECCH NpeaMeTHol o6nacTy
U npeAMeTHyw obnacTb P P
CnocobeH  ocywecTBnATb  HauanbHoe
MK-7.1 obyueHue " KOHCYNbTUPOBaTb
) nonb3oBaTeneii no Bonpocam paboThl ¢
CnocobHocTb oCywecTBAATb nc
nK-7 npe3eHTauo MH(OPMAUMOHHOM MlpoBOAMT npe3eHTauuiw (YHKUUOHANbHbIX
cucteMmbl M HavanbHoe obyueHue | NK-7.2 BO3MOXHOCTEl 1IC
nonb3oBareney [oToBUT OTYETHI, ny6nukaumu,
NK-7.3 npeseHTauuu no pesynbTaTam
BbIMONIHEHHOW paboTl
CnocobHocTb 3KCnnyaTupoBaTh
3KOHOMMYECKUE  WUHHOPMALMOHHbIE PaspabaThiBaeT nnaH BHEApEHNS
NK-8 cucTeMbl U npuHuMaTb yuyactue B | NIK-8.1 MHQODMALMOHHOM CUCTeM
ynpaBneHun npoekTamMm no UX pMal
CO3J4aHUI U BHeApeHuio
2. MecTo AMCUMILIMHBI B CTPYKTYpe 00pa3oBaTe/IbHOM POrPaMMbl
JncumnnuHbl (NpaKkTUkKK) ,
npeawecTteyuue U3YyYEeHU
AUCLUNTIUHDI, pe3ynbTaThl
ocBoeHUA KOTOPpbIX Heob6X0ANMbI
ans oCcBOeHus JaHHON
AUCLUNTINUHDI .
IncumnnuHb (npaKTMKM), Ansa | MHhopMaumoHHbie CUCTEMb 7 TEeXHONoruu,
KOTOpbX pe3ynbTaTbl OCBOEHMS EpOEK;MPOBaHMe UHPOPMALLMOHHBIX y cuUcTem,
AaHHO ANCLMMNMHI 6yayT IEspa oTKa " pea;mauuﬂ npoekToB, YnpaBneHue
6X0AMMb Kak BXOAHbIE -NpoeKTamu, npasneHue MHPOPMALMOHHBIMK
HEeo ’ cucremamMn B 3KOHOMUKeE
3HaHuA, yMeHUaA U BllaAeHuA

Ana UX U3yyeHus.

3. O0beM QUCHMILIMHBI B 3a4€THBIX €IMHHUIAX C YKA3aHHEM KOJIUYeCTBA
aKaJeMHYEeCKNX YaCOB, BbIJIEJEHHbIX HA KOHTAKTHYI0 padoTy 00y4aromerocs ¢
npenojaaBarejemM (Mo BUIAAM y4eOHBIX 3aHATHI) M HA CAMOCTOATEIbLHYI0 padoTy
o0y4arierocst

06wui obbem AucuunnuHel B 3.e. /vyac: 3 / 108
dopmMa MpoMexyTOuHOM aTTecTauuu: 3auer

Bupbl 3aHATHIT, HX TPYA0EMKOCTD (4ac.) O0beM KOHTAKTHOIA

a00ThI
®opma P
JlabopaTopusbie | IlpakTuyeckue CamocrosiTejbHAs o0y4arouerocs ¢
OﬁyquI/Iﬂ Jlexkuuu
paboTeI 3aHATHS pabora npenoaapaTesieM
(uac)
OYyHas 16 32 0 60 57




4. Conpep:kaHue JUCHMILUIMHBI, CTPYKTYPHMPOBAaHHOe MO TeMam (pa3gejiam) C
yYKa3aHHeM OTBEJEHHOr0 HAa HMX KOJHYECTBA aKaJeMH4YeCKHX 4acOB M BHI0B
Y4eOHBbIX 3aHATHI

dopma obyueHua: ouHan
Cemecmp: 1

Jlekunonuble 3anaTudA (164.)
1. UHpopMmanuoOHHBIC TEXHOJOTHH CO3JAHUA TEKCTOBO-ITPaPuYeCKNX JOKYMEHTOB
{71ekuusi ¢ pa30oopoM KOHKpeTHbIX curtyamumii} (34.)[1,6,7,8,9] Ha3HaueHue u
OCHOBHble  (YHKUMM TEKCTOBbIX pPeAaKTOPOB U TEKCTOBbIX MPOLECCOpOB.
UHTeppeinnc npunoxeHus MS Word. BBoag M  KOppeKTUpPOBKA TeKCTOBOM
uHpopmauun, dopmaTupoBaHue wpupta M ab3aueB. OPopmaTUpoBaHMe CTpaHULpI
(opueHTauua, nomns, KOMOHTUTYNb, HyMmepauusi)) . Pabota c Ttabnuuamm. CHOCKM
U ccoinku. PaboTa c rpapuueckumm obbekTamum (CXeMbl, PUCYHKM M T.n.).
ABTOMaTMyeCKoe co3jaHue COAepKaHusi AOKYMeHTa. JononHMTenbHbLN CepBuC.
2. UndopManHoOHHBIE TEXHOJIOIHH KaK CPEeACTBO pa3padoTku MHGPOPMALMOHHBIX
cucTteM {JleKUHMsl ¢ Pa30opoM KOHKpeTHbIX curyaumii} (34.)[5,8,9] MoHATMA u
CBOVCTBA MWH(OPMALMOHHbIX TexHoNnorun wu cuctem. Kpatkuin o630op 3Tanos
pa3paboTku uc. MpuHUKMDI pa3paboTku PyKOBOACTBA nonb3oBaTtens
asToMaTusupoBaHHbix NC. MpuHuunsl pa3paboTku nnaHa BHeapeHus UC.
FocyaapCTBeHHble  CTaHAAPTbl,  pernaMeHTMpyowuin  ohopmneHme  TeKCTOBbIX
AokyMeHTOB, B ToM uucne [OCT 2.105-95 ECKJ]. O6ume TpeboBaHua K
TEeKCTOBbIM AOKYMEHTaM.
3. NndopManuoHHbIe TEXHOJOTHM CO3JAHHUS NMpe3eHTAUMH {JlekHusi ¢ pa3dopom
KOHKPEeTHBIX cuTyaumii} (24.)[2,6,7,8] loHsTMe, Ha3HaueHMe W OCHOBHbIE (YHKLMUK
npunoxeHun pana pa3paboTku npeseHTauur. ITanbl pa3paboTKM npe3eHTaUuu.
UnTepdenc npunoxenmsa MS Power Point. Bui6op maketa cnampa. Pabota c
TeKCcToBON WH(popMmauuen. PaboTa c rpadukoin, pucyHkamu, Tabnuuamu, ayauo
U BuaeouHhopmaumeiri. HacTpoika uBeTOoBOM rammpl cnavaa. HacTpoika
3pdheKTOB aHMMauunM M nepexoaa cnanpos. HacTporka >nemMeHTOB HaBUrauuu no
npeseHTauun. HacTpoika noka3a npeseHTaLuM.
4. MOIleJII/IpOBaHI/Ie 6H3H€C-Hp0HeCCOB Kak OJUH HU3 HavYaJbHBIX 3JTaloB
paspadorkn AUC {nekuusi ¢ pa300poM KOHKpPeTHbIX curyaumii} (44.)[5,7,8]
MoHaTMe npeameTHON o6GnacTu. [lpumepbl npeaMeTHbX obnacterr pa3paboTku
ANC. T[oHATMe Mopenu u MojenupoBaHusa. OyHKUMOHaANbHoe MOAeNUpoOBaHUe
npeamMeTHo/ obnactu. MeToAab M cpeacTBa Co3jaHusA  Moaenen  6u3Hec-
npoueccos (IDEFO, ARIS, 6nok-cxema).
5. HudopMmanuoHHbIE TEXHOJOIMM Pa3padoTKU PACYETHO-AHAJIUTHYECKUX
JAOKYMEHTOB {JieKIIusl C pPa30opoM KOHKpPeTHbIX curyanuii} (44.)[3,4,6,7,8,9]
MloHATHe, Ha3HaueHMe U OCHOBHble (YHKUMWU SNEKTPOHHbIX Tabnuy. WHTepdenc
npunoxeHuss MS Excel. HacTpoilka BHewHero BuAa pabounmx nNUCTOB Tabnuubl.
Cnocobbl BBOAQ AaHHbIX, (opMaTMpoBaHMe AaHHbIX U sYyeek. Pa3paboTka (opmyn
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MU peweHWe pacyeTHbX 3ajau. WHCTpyMeHTH aHanuM3a M NpOrHo3MpoBaHUA
AaHHbX. CopTupoBKa M (unbTpauus AaHHbX. 3akpenneHue obnacten M 3awuTta
Ayeek. Pabota c aumarpammamu. Co3paHue CBSI3AHHbIX AOKYMEHTOB.

JlaGopaTopHbie padoTsbl (324.)
1. PabGora B npuioxkesuun MS Word. {rpenunr} (84.)[1,6,7,8,9] Bsoa u
KOpPpPeKTUpPOBKa TEKCTOBOV WH{opMmauuu, (GopMmaTupoBaHue wpupta u ab3aues.
dopmaTUpoBaHUe CTpaHuubl (OpUEeHTaUUsl, MONsA, KOMOHTUTYNbI, Hymepauus).
Pabota c Tabnuuamu. CHocku u ccoinku. PaboTa C rpajuyeckumm obbekTamu
(cxeMbl, PUCYHKM U T.n.). ABTOMaTMueCckoe CO3JaHUe COAEpPKAHUS AOKYMEHTa.
JlononHUTENbHLIN CepBuC.
2. PaGora ¢ makerom moaroroBku mnpeseHtanuii MS Power Point . {TrpenmuHr}
(44.)[2,6,7,8] Boibop MakeTa cnainpa. Pabota c TekcToBou MHpopMauueln. PaboTta
C rpadukoi, pucyHkamu, Ttabnuuamum, ayamo u BuaeouHhpopmauuei. HacTpoika
LBeTOBOM rammbl cnavaa. Hactpoilka 3dhekToB aHMMauuuM M nepexoaa Cnavjos.
HacTpoika 2neMeHTOB HaBurauum no npeseHtauMu. HacTpolka nokasa
npe3eHTauuu.
3. MoaeaunpoBanue Ou3Hec mpoueccoB {Tpenunr} (84.)[4,5,7,8,9] MoaenuposaHue
6u3Hec-npoueccoB C nomouwbi 6n0K-cxeM.
MoaenupoBaHue 6usHec-npoueccos B HoTauuu IDEFO.
MoaenupoBaHue 6usHec-npoueccos B cpege ARIS.
4. Padora c siexkrpoHHbiMM Tabauunamu MS Excel {rpenunr} (84.)[3,4,6,7,8,9]
HacTtpoiika BHewHero Buaa pabouux nuctoB Tabnuupl. BBOA  AAHHbBIX,
popmaTupoBaHMe AaHHLX M AvYeek. KonupoBaHuMe K nepemeweHue WHHOPMaALUHK.
Pa3paboTka @(opMyn u peweHune pacyeTHbiX 3aAay. HCTpyMmMeHTb aHanu3a
NMPOrHO3MpoBaHUs JaHHbIX. COpTMPOBKA M (QUNbTpPauMsA AaHHbLIX. 3akKpenneHue
obnacten u 3awMta Aveek. Pabota c auarpammamu. Co3jaHue CBSI3AHHbIX
AOKYMEHTOB.
5. Ilnan BHeapenus paspadoranHoii AUC u pyKoBOACTBO MOJIB30BaTEJIs.
{Tpennnr} (44.)[1,6,7,8,9] Mlouck B MHPOPMALMOHHO-MOUCKOBLIX cucTeMax Google
u TexaKcnepT npuMepoB PYKOBOACTB nonb3oBatenen AUC M nnaHoB BHeApeHUA
AKC.
Pa3zpaboTka >TUX JAOKYMEHTOB ANA KOHKpETHO/ noACUCTeMbl, pa3paboTaHHoON B
MS Excel u MS Word.

CamocrosiTesibHasi padora (604.)
1. HoaroroBka K Jekuusam.(44.)[1,2,3,4,5,6,7,8,9] U3yuyeHue npeabiayueir nexkuuu,
peKkoMeHAOBAHHOV nUTepaTypbl.
2. TloaroroBka K caade oruyera o JgadoparopHoii padore Ne 1(84.)[1,6,7,8,9]
MoaroToBKa K caaye otuyeTta o0 nabopatopHoi pabote le 1
3. IloaroroBka K caade oT4éra mno JadoparopHoii padore Ne2.(84.)[2,6,7,8]
MoaroToBka K caave oTuéta no nabopatopHoi paborte Mle2.
4. IloaroroBka k caa4de or4yera o jjadoparopHoii padore Ne 3(84.)[4,5,7,8,9]



MoaroTtoBka K capave otueta o nabopatopHoit pabote M 3

5. IloaroroBka K caade oryera o JadoparopHoii padore Ne 4(84.)[3,4,6,7,8,9]
MoaroTtoBKka K caavye otuyeta o nabopatopHoii pabote Ml 4

6. IloaroroBka k cmade or4yéra mo JadoparopHoil padore Ne5(84.)[1,6,7,8,9]
MMoaroToBKa K caaue oTuéTta no nabopatopHon pabote N5

7. IloaroroBka ¢ caade 3auera.(164.)[1,2,3,4,5,6,7,8,9] MoarotoBka K caaue
3ayeta, B TOM uyucne TPEeHUHr B CKOPOCTHOM Habope TekcTa.

5. IlepeyeHb Y4eOHO-METOAUYECKOTO OO0eCHeYEeHHUs] CAMOCTOSITEJbHON PadoThI
o0y4arouuxcs 1Mo AUCHUIIHHE

Ina kaxaoro obyuvawweroca obecneyeH WHAUBMAYANbHbLIA  HEOrPAHUUEHHbIN
AOCTYN K 3MeKTPOHHON WHPOpMauUUOHHO-o6pa3oBaTenbHon cpeae AnTlTY:

1. O®etucosa, C.0., MeToauueckme yKasaHUsi K  BHINOMHEHUI
nabopatopHon paboTbl Ml «Pa3paboTka TeKCTOBO-rpaduueckux JAOKYMEHTOB B
TeKCToBOM npoueccope MS Word» no aucuumnnuHe «UNHCTpyMeHTanbHble CpeaCTBa

nonb3oBaTtensa»/ C.0. O®etucosa; Ant[TY um. WU.N. [Mon3yHoBa. - bapHayn,
AnTlTY, 2020. - 10 C. - URL:
http://elib.altstu.ru/eum/download/ise/uploads/fetisova-s-yu-ise-
5fe956c4eaele. pdf. - Pexum AocTyna: dneKTpPOHHasA 6ubnuoTeka
obpa3oBaTenbHbix pecypcos AnTlTY.

2. OetucoBa, C.0., Metoanmyeckme yKasaHuMs K  BbiMONIHEHUI

nabopatopHon paboTtbl M2 «Pa3paboTka npe3eHTauuu B npunoxeHun MS Power
Point» no aucuunnuHe «UHCTpyMeHTanbHble cpeacTBa nonb3osaTtensa»/ C.NH.
¢etucosa; AntlTY um. WU.W. Non3yHoBa. - bapnayn, AntlTY, 2020. - 8 c. -
URL: http://elib.altstu.ru/eum/download/ise/uploads/fetisova-s-yu-ise-

5fe95727e5050. pdf. - Pexum AocTyna: dneKTpOHHas 6ubnuoteka
obpa3oBaTenbHbix pecypcos AnTlTY.
3. OetucoBa, C.0., Mevoanmyeckme yKasaHMs K  BbiMOSIHEHUN

nabopatopHon pa6oTbl M3 «Pa3paboTka 3nNeKTPOHHbIX Tabnuy B npunoxeHun MS
Excel n OTYETHbLIX AOKYMEHTOB K HMUM B TeKCTOBOM npoueccope MS Word» no
amcuunnuie «WUHCTpymeHTanbHble cpeacTBa nonb3oBaTtensa»/ C.0. O®eTtucosa;
AnTtlTY wm. W.N. MNon3yHoBa. - bapHayn, AntlTY, 2020. - 22 c. - URL:
http://elib.altstu.ru/eum/download/ise/uploads/fetisova-s-yu-ise-
5fe9576008621.pdf. - Pexum AocTyna: dneKTpOHHas 6ubnuoteka
obpa3oBaTenbHbix pecypcos AnTlTY.

4. OetucoBa, C.H0., MeToAMuecKMe yKa3aHMA K BbIMOSHEHMI 3a4YETHOrO
3afaHua «Pa3paboTka WH(OpPMAUMOHHOVW cCHUCTeMbl B npunoxeHum MS Excel u
OTUYETHBIX JAOKYMEHTOB B TeKCTOBOM npoueccope MS Word» no aucuunnuue
«WHCTpyMeHTanbHble cpeacTBa nonb3oBaTtensa»/ C.0. Oertucosa; AnTITY wum.
W.n. MNMon3yHoBa. - bapHayn, AntlTY, 2020. - 10 «c. - URL:
http://elib.altstu.ru/eum/download/ise/uploads/fetisova-s-yu-ise-
5fe9568289610.pdf. - Pexum pocTyna: dnekTpoHHas 6ubnuoteka



obpa3oBaTenbHbix pecypcos AnTlTY.

6. IlepeyeHb y4eOHOM JJUTEPATYPbI
6.1. OcHoBHasA nuTepaTypa

5. Poabirmd, A.B. WHdopmaTuka. MS Office : yue6bHOoe nocobue : [16+]

/  A.B. PoabirmH ;  HOBOCMOGUPCKUA  rOCYAapCTBEHHbIA  TeXHUYECKUM
yHuBepcuteT. - HoBocubupck : HOBOCMOGMPCKUIA FOCYAapPCTBEHHbIA TeXHUUECKUM
yHusepcutet, 2018. - 95 c. : Tabn., un. - Pexum pocTyna: Mo NOANUCKe.

- URL: http://biblioclub.ru/index.php?page=book&id=573861. - bubnuorp.
B KH. - ISBN 978-5-7782-3638-7. - TeKCT : 3NeKTPOHHbIN.

6. WHdopmauuoHHble TexHonmoruu: nabopaTopHbii npakTUKym : [16+] /
aBT.-cocT. A.l. XHbkuHa, T.B. Munkuna ; CeBepo-KaBka3cCkuin (eaepanbHbii
yHuBepcu-tet. - CraBpononb : CeBepo-KaBka3ckun QepepanbHblii yHUBEpCUTET

(CKoy), 2018. - 122 c. : un. - Pexum poctyna: no noanucke. - URL:
http://biblioclub.ru/index.php?page=book&id=562883. - bubnuorp. B KH.
- TeKCT : 3NeKTPOHHbIN.

6.2. JlononHuTenbHaa nutepaTtypa

7. ActawoBa, T. A. WHbopmaTuka : yuyebHoe nocobue : [16+] / T. A.
ActawoBa. - HoBocubupck : HoBoCHMGMPCKUM roCyAapCTBEHHbIM TeXHUYeCKUii
yHusepcutet, 2017. - 108 c. : un., Tabn. - Pexum pocTyna: mo noanucke.
- URL: https://biblioclub.ru/index.php?page=book&id=574622 (pata
obpawenua: 24.04.2023). - bubnuorp.: c. 105-106. - ISBN 978-5-7782-
3435-2. - TeKCT : 3NEKTPOHHbLIN.

7. Ilepeyenr pecypcoB HH(POPMALMOHHO-TEJICKOMMYHHMKALMOHHON  CeTH
«/HTepHEeT», HEOOXOAUMBIX JIJISI 0CBOEHH S JUCHUILIUHbBI

8. WHbopMmaumoHHO-mouckoBas cuctema 6paysepa Google. - URL:
https://www.google.ru/
9. WUHpopmaumoHHO-cnpaBoyHas cUcTeMa TexakcnepT. - URL:

http://docs.cntd.ru/

8. ®oHA OIEHOYHBIX MATEPHAJIOB /Jisi TMPOBEAEeHUS] TeKYIIero KOHTPOJS
yCIeBaeMOCTH M MIPOMEKYTOUHOM aTTecTalun

CoaepxaHue nNpoOMEXyTOYHOW aTTeCcTauuMu pacKpbiBaeTcs B KoOMNnekTte
KOHTPONMMpyOWUX MaTepuanos, MnpejHa3HaYeHHbX ANs NpPoOBepKU COOTBETCTBUSA
YPOBHA MNOAroTOBKM No AucuunnuHe TtpeboBaHuam OI0C, KoTopble XpaHATCA Ha
Kadeape-pa3paboTunke Pl B neuatHom Buge u B I0C.



9. Ilepeuenn HUHPOPMAIMOHHBIX  TEXHOJOIMH,  HMCHOJb3YEeMbIX  IPH
OCYIIeCTBJICHMH 00pa30BaTeJIbHOr0 Ipolecca Mo JUCHUILIMHE, BKJIIOYas
nepeyeHb NPOrPAMMHOIO olecnedyeHUs] M HMH(OPMANUOHHBIX CIPABOYHBIX
CUCTEM

Ans ycnewHoro O0CBOEHUS AMCLUMMIMHBI MCMONb3YNTCS Pecypchl 3NeKTPOHHO/ MH(GOpMaLMUOHHO-
o6pa3oBaTenbHOi cpedbl, oGpa3oBaTenbHbie WHTEPHET-NOpTanbl, rno6anbHas KoMNblTepHas
ceTb  WHTepHer. B npouecce wM3yuyeHus  AMCUMMNMHBI  MPOMCXOAUT  MHTEPaAKTUBHOE
B3auMogeiicTBue obyuaiwerocs C npenojgaBaTeneM 4epe3 MWUHbIA KabMHeT CTyAeHTa.

Nenn Hcnoab3yeMoe mporpaMMHoOe odecrnedeHne
1 LibreOffice
2 Microsoft Office
2 Windows
3 Microsoft Office Visio
3 AHTuBupyc Kaspersky
Nemn Hcnonb3yembie npoeccuoHaJbHbIE 0a3bl JaHHBIX U HH(POPMaIIHOHHBIE
CIIPaBO4YHBIC CUCTEMBI
1 «ba3oBbie  HopmaTuBHbie  poKyMeHTb» 000 «lpynna komnaHun  Kopekcy,
nporpammHbie npoAyKThl «Kogekc» u «Texakcnept» (https://kodeks.ru)
2 HauvmoHnanbHas 3nekTpoHHas 6ubnuoTteka (H3b) - cBOGOAHBIA AOCTYN uuTaTenei

K ¢oHaaM poccuickux 6ubnuotek. CoAepxuMT  Konnekuuum  OUUPPOBaAHHBIX
AOKYMEHTOB (KaK OTKpbITOro JA0CTyna, TaK MW OrpaHWYeHHbX aBTOPCKUM
npaBoM), a TaKxe KaTanor W3jaHun, XxpaHaumxca B 6ubnuotekax Poccum.
(http://H36.pd/)

3 EavHas 6a3a 0CToB Poccuiickon Pepepaumu (http://gostexpert.ru/)

10. Onucanue  MaTepHAIbLHO-TEXHMYECKON  0a3pl, HeOOXOAUMOHM  JJIA
OCYILIeCTBJICHUSI 00pa30BaTeJbHOI0 Mpolecca N0 JMCHMUILINHE

HaumeHoBaHMe cienUAJbHBIX NOMENIeHUWI U MOMeIeHN VISl CAMOCTOSITEJIbHOIH PadoThl

yyebHble ayAMTOPUM ANS MpoBeAeHUs yuyeGHbIX 3aHATHIA

MOMelleHUa AN CaMOCTOATENbHON paﬁoTbI

MaTepuanbHO-TexHUuecKoe o6ecneueHue " opraHu3aums
o6pa3oBaTenbHOro npouecca MNoO AUCUMNNMHE  ANA  WHBANMAOB M NuU C
OrPaHWUEHHbIMW BO3MOXHOCTAIMM 3J0POBbSl OCYWeECTBNSIETCA B COOTBETCTBUU C
«MonoxeHnem 06 06yyeHMM MHBANUAOB M NUL C OrpaHUYEHHbHIMM BO3MOXHOCTSMM
3/0POBbSA» .




