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1. Ilepeyenb MIaHUpPYeMbIX Pe3yabTATOB O00y4YeHHMS IO JUCUMILIMHE,
COOTHECCHHBIX ¢ HHAUKATOPAMH I0CTHKEHUS KOMIIETEHIU

KOM]‘leTeHI[I/lﬂ Conepmaﬂue KOMIICTCHIITUN I/IHI[I/[KaTOp Coz[epmalme HHAUKATOpAa
VK-6.1 MnaHupyet “ KOHTponupyeT
cobcTBeHHoe BpemMsi
dopmynupyeT UenM  NIUYHOCTHOTO U
CnocobeH ynpasnsitb CBOUM npojeccuoHanbHOro pa3BuTus ]
BpeMeHeM, BbICTpPauBaThb " YyCNoBUS UX JOCTUKEHUS, WCXOAA U3
VK-6 peanu3oBbiBaTb TpaekTopui | YK-6.2 TeHAEeHUHI pasBuTUA obnacTtu
camMopasBUTUA Ha OCHoOBe npofheccuMoHanbHoM AeATenbHOCTH,
NPUHLMNOB obpasoBaHus B UHAUBUAYANbHO-NUYHOCTHbIX
TeuyeHne BCell XU3HMU ocobeHHOCTEN
Peanu3yetr co6CTBeHHYl AeATeNbHOCTb
YK-6.3 C YYETOM JIMYHOCTHBIX BO3MOXHOCTE
u/unu Tpe6oBaHWii pbiHKa TpyAa

2. MecTO TMCUMILTHHBI B CTPYKTYpe 00pa30BaTe/IbHOM MPOrPaMMbl

IvcumnnuHb (npakTuku) ,
npeAwecTBywue U3YYEeHUI
AUCLIMMMUHDI, pe3ynbTaThl
OCBOEHUA KOTOpPbIX Heo6XxoAUMbI
ans 0CBOEHMUSA JNaHHOU

ANCLUUNITUHDI .

AncumnnuHel  (NpakTUKK) ,  ANA
KOTOpbIX pe3ynbTaThl OCBOEHUSA
JNaHHOWN AUCLIMMITUHDI 6yayT
Heob6x0AUMbI, KaK  BXOAHble
3HAHUA, YMeHUA WU BnajeHus
ANA UX U3YyuyeHus.

OCHOBbl NPOEKTHOW AeATENbHOCTH

3. O0beM UCHUIUVIMHBI B 3a4YeTHBIX €IUHUIAX C YKA3aHHEM KOJHYeCTBA
aKaJeMHYeCKHX YaCOB, BbIJCJICHHbIX HA KOHTAKTHYI padoTy o0y4arouerocs ¢
npenojaasareseM (Mo BUIaM Y4eOHBIX 3aHATHI) M HA CAMOCTOSTEJbHYI0 padoTy

o0y4yarierocst

06wui obbeM AUCLMMNUHbLI B 3.e.

/uac: 2 / 72

dopMa nNpoMexyTOYHOM aTTecTauuu: 3auvet

Bunpl 3ansTHil, HX TPYI0€eMKOCTBH (Yac.) O0BbeM KOHTAKTHOM
®opma padoThI
oGy uenust Jlexumu JlaGopaTopubie | IlpakTHYeckue CamocrosiTeJbHAS o0yyarouierocsi ¢
padoThI 3aHATHSA padora npenoaasareieM
(uac)
oyYHas 16 0 16 40 38

4. CoaepkaHue IMCHUILVIMHBI, CTPYKTYPUPOBAaHHOEe IO TeMaM (pa3gejam) ¢
YKa3aHHeM OTBEeJAE€HHOr0 HA HUX KOJHYECTBA aKaJeMH4YeCKMX 4acOB M BHUI0B

Y4€eOHBbIX 3aHATHH

dopma obyueHuA: ouHas
Cemecmp: 1




JlekunonHnple 3ansaTus (164.)
1. Bpemsi u TpaeKkTopusi caMOpPa3BUTHA: BBOJAHAA Jekuus(24.)[2,4] loHATHe K
CYWHOCTb BpeMeHu. [loAxoAbl K ynpaBneHuiw BpemMeHeM. TalM-MeHeAXMEHT U ero
ponb B (OPMUPOBAHWM TpaeKTOpUM CaMOpa3BUTUA Ha OCHOBe MPUHUMMOB
obpa3oBaHus B TeueHue BCell XU3HHU.
2. IlnanupoBaHWMe W KOHTPOJIb COOCTBEHHOro BpemMeHH {auckyccusi} (44.)[2.4]
MaTpuua di3eHxayspa. KoHTponb M nnaHupoBaHue COOCTBEHHOrO BpPEMEHM Ha
OCHOBe BaXHOCTM M CPOYHOCTM 3ajau. [InaHupoBaHWe BpeMeHM Ha BbIMONHEHUA
pa3HOro ypoBHS 3ajay OT JIMYHOro A0 KopnopaTuBHoro. XpoHodaru. [loTepu
BpeMeHM Ha Npou3BOACTBe U MeToAbl 60pbObl C HUMM.
3. Ouenka 3¢ ¢exTUBHOCTH ynpaBjeHus BpeMenemM(24.)[3] MeToa xpoHoMeTpaxa.
Gotorpagus u camodoTtorpapua pabouero pAHA. MeToAb M MOAXOAb K
NNaHWpOBaHMI0 BpeMeHW Ha COOCTBEHHYI AeATEenbHOCTb C YYETOM JIMUHOCTHbLIX
BO3MOXHOCTe/ u/unn TpeboBaHUN pbiHKa Tpyaa.
4. Ilesenosiaranue B TaiM-MeHeIKkMeHTe {aucKyccus} (44.)[3,5] N3yueHne uenein
JINYHOCTHOTO U Mpo(eCCMOHANbHOrO Ppa3BUTUS U YCNOBUA WX AOCTUKEHMSA,
UCXoAA U3 TeHAeHuu/d pa3BuTua obnactu npopeccMoHanbHOW JeATeNbHOCTH,
WHAMBUAYANbHO-NMYHOCTHbIX  ocobeHHocTen. TpeboBaHus K  (opMmynupoeke
uener. KanenaapHoe nnaHupoBaHue. 063op M0 ana uenenonaraHue.
KopnopatuBHoe u nuyHoe uenenonaraHue. Peanu3auuss cob6CTBEHHbIX uenen U
Cco6CTBEHHON AeATENbHOCTM C YUYETOM JIMYHOCTHBIX BO3MOXHOCTEN M TpeboBaHwii
pbiHKa Tpyaa.
5. MoruBanusa A 3¢(eKTHBHOrO ynpasjieHHsI BpeMeHeM {JIeKuusi ¢ pa3doopom
KOHKPeTHbIX cutyanuii} (24.)[3,5] MeToAb camomMoTuBauuu AN NNaHUPOBAHUA U
KoHTpons  cobcTtBeHHoe BpeMsa. [llpuembl >PHeKTHOro  CaMOCTOATENbHOrO
ynpaBneHus BpeMeHeM AN AOCTUXKEHUS BLICOKOro YPOBHA NpodecCUoHanbHOro
pa3BUTUA, WUCXOAA U3 TeHAEHUMW pa3BUTUA obnacTu npodecCcUoHanbHOW
AeATenbHOCTH, UHAUBUAYaNbHO-NIUYHOCTHbIX ocobeHHOCTEN. KoHTponb
AeananHoB. Jd(peKTUBHbE MeTOoAbl CTUMYNMPOBAHUA BbINOMHEHUA 3ajay B CPOK.
6. Crpecc B TaiiM-MeHeXKMEeHTe U MeTObl 00PbObI ¢ HUM. {«MO3rOBOM IITYPM»}
(24.)[3,5,6] MoHATHe cTpecca OT BpPEeMEeHHbIX orpaHuueHuii. KoHTponb BpemeHu U
cTpecc. JInyHoCTHOe U npojeccHMOHanbHoe  pa3BUTUA B  YCNOBUAX
WHpOpPMALUMOHHO/ neperpy3ku. [locTpoeHue TpaekToOpuM CaMOpasBUTUA C
MUHUMU3aUuen cTpecca. [InaHMpoBaHMe M KOHTpPONb COGCTBEHHOro BpeMeHU C
MUHUManNbHLIM YpPOBHEM cCTpecca.

IIpakTuyeckue 3ansitus (164.)
1. Marpuna D3iizenxayspa(4u.)[1,3] 3anonHeHue MaTpuupl 3IMi3eHxaydpa Ha
OCHOBE TNpUOPUTETOB COGCTBEHHbIX Lenen npopecCUOHANbHONO Pa3BUTHUA.
lnaHMpoBaHMe U KOHTPONb BAXHOCTU WM CPOYHOCTU Jen.
2. JInarnoctuxka xponodaros(2u4.)[1,5] W3yueHue CTPYKTypb XpOHO(aros,
KoTopble Bbi3bIBAOT noTepu BpemeHU. CTPYyKTypu3auuss XpoHo(paros.



Onpepenexue MmetonoB 6opbbbl C HUMM. OopMuMpoBaHME NOAXOAOB K COO6CTBEHHOM
AeATENbHOCTU C  YUYETOM JIMYHOCTHbIX BO3MOXHOCTEN U CHUKEHMA MNOTepb
BPEMeHU.

3. Xponomerpax(4u.)[1,2,3,4,5,6,7,8,9] lWcnonHeHne Ha npaKTUKe MeTOAOB
xpoHoMmeTpaxa. CamodoTtorpapusa pabouero pAHsA. KoHTponb W nnaHMpoBaHue
pabouero BpemeHu. [loucka HanpaBnewu ana  Gonee  3SPPeKTUBHOrO
NNAHUPOBAHMSA JNIUYHOCTHOrO W MNPOYEeCCUOHANbHOrO0 pPa3BUTUA U YCNOBUM UX
AOCTUXEHUA, UCXOAA W3 TeHAeHUUn pa3BuTus obnactu npopecCUoHanbHOM
AeATENbHOCTU, WHAMBUAYANbHO-NIMYHOCTHbLIX 0CO6eHHOCTel

4. Ilenenmosiaranue B TailM-MeHeMkMeHTe {padora B MaJbIX TIpynmax}
(44.)[1,4,6,7,8] OTpabaTbiBaeTCA nNOCTaAHOBKA, AEKOMMO3UUMA W KaneHjaapHoe
nnaHMpoBaHne  peanu3aumn  uenei.  Kaxabil  yyaCTHUK  nnaHupyeT U
KOHTponupyeT cob6CcTBeHHOe BpeMa, a Takxe BpemMs paboTbl KOMaHAb U
npoekta. OcywecTBnseTcsa jAeTanbHoe KaneHjapHoe MnaHWpPOBaHue.

5. Ctpecc B TaiimM-meHemxkMeHnTe(24.)[3,5] 0TpaboTka OCHOBHbBIX WMHCTPYMEHTOB
CHMUXEHUA BO3AENCTBUA CTpecca Ha uenoBeka B YCNOBUAX OrpaHWYeHU/d no
BPEMEHU BbINONHeHUA uenen M 3ajavy. 0TpaboTka M NOCTpoeHWe TpaeKTOpuU
CaMopa3BUTUA C MUHUManNbHbLIM YPOBHEM cCTpecca.

CamocrosiTesibHasi padora (404.)
1. IloaroroBka Kk mnpakTudeckuM 3anaTusam(164.)[1,2,3,4,5] W3yuyeHne wu
MOBTOpeHUe  TeopeTMyeckoro  MaTepuana  nekuui ¥“  AONONHUTENbHON
nuTepaTtypsl.
2. IloaroroBka K TekymeMy KOHTpPoJio 3Hanmii(104.)[1,2,3,4,5] BbinonHeHue
KOHTPOMbHbIX TOYEK K aTTeCTauuu.
3. HoaroroBka k 3auery(144.)[1,2,3,6,7,8,9] [loBTOpeHne TeopeTuyeckoro
MaTepuana nekuuin U AONONHUTENbHOW NUTEpaTypbl.
BoinonHeHne TBOpYeCKOro 3ajaHusA

5. IlepeyeHb Y4eOHO-METOAUYECKOI0 OO0eCHeYeHUs] CAMOCTOSTEJbHON PadoThI
00y4arImuXxcs M0 JUCUMILIMHE

Ina kaxporo obyuvawuerocs obecneyeH MHAUBUAYANbHLIA  HEOrpPaHUYEHHbIV
AOCTYN K 3MeKTPOHHOM MHdopMauuoHHO-ob6pa3oBaTenbHoii cpeae AnTlTY:

1. Jw6uukas B.A. TalM-MeHepXMeHT [IneKTpPoOHHbM pecypc]: Yue6Ho-
MeToAMuYeCKOoe nocobue.— INekKTpoH. JAaH.— bapHayn: AnTlTY, 2020.- Pexum
aoctyna:
http://elib.altstu.ru/eum/download/eipm/Lubickaya_TimeManagement ump.p
df

6. IlepeyeHb y4eOHOM JJUTEPATYPbI



6.1. OcHoBHasA nuTepaTypa

2. MNetpeHko, E.C. CoBpeMeHHble WUHCTpPyMeHTb TauM-MeHeAxMeHTa=Modern
time-management tools : yue6bHoe nocobue : [16+] / E.C. [leTtpenko, J1.B.
llabanTtuHa, A.B. BapnamoB. - MockBa : KpeaTuBHas >koHomuka, 2019. - 86
C. : un. - Pexum AocTyna: no noanucke. - URL:
https://biblioclub.ru/index.php?page=book&id=599621 (aata o6pa-weHus:
30.10.2020). - bubnuorp.: c. 82 - 83. - ISBN 978-5-91292-294-7. - DOI
10.18334/9785912922947. - TeKCT : NEKTPOHHbIN.

3. TanM-meHemxmeHT. [lonHbin KypC : yuebHoe nocobue : [16+] / T.A.
ApxaHrenbckun, M.A. JlykaweHko, T.B. Teneruna, C.B. bextepeB ; noA pea.
.A. ApxaHrenbckoro. - MockBa : AnbnuHa [labnuwep, 2016. - 311 c. -
Pexum aocTtyna: no noanucke. - URL:
https://biblioclub.ru/index.php?page=book&id=269985 (aata o6pa-weHus:
30.10.2020). - bubnuorp. B KH. - ISBN 978-5-9614-1881-1. - TekcT
3NeKTPOHHbIN .

6.2. JlononHuTenbHaa nuTepaTypa

4. MepBespeBa, B.P. TaiM-meHeaxMeHT. Pa3BuTHe HaBblKOB 3())EKTUBHOIO
ynpaeneHus BpeMmeHeM : yuyebHoe nocobue / B.P. MeaBeaeBa ; MuHUCTep-CTBO
obpa3oBaHus M Haykm Poccuu, Ka3aHCKM/A HauMOHanbHbIA MUCCNeAo-BaTenbCKuii

TexXHonoruyeckui  yHusepcuter. - Kasawb :  KasaHCKMM  Hayu-HO-
UccneAoBaTeNnbCKUin TexHonoruyecknin ynusepcutet (KHUTY), 2017. - 92 c.
Tabn., un. - Pexum AocTyna: no noanucke. - URL:

https://biblioclub.ru/index.php?page=book&id=560859 (aata o6pa-weHus:
30.10.2020). - bubnuorp. B KH. - ISBN 978-5-7882-2266-0. - TekcT
3MTIeKTPOHHbIN .

5. CamomeHeaxMmeHT : yuyebHoe nocobue / noa pea. B.H. Mapaxunon. -
MockBa : JupekT-Meaua, 2014. - 498 c. - PexuMm ApocTyna: no nNOAMUCKe. -
URL: https://biblioclub.ru/index.php?page=book&id=233957 (aata 06-
pawenusa: 30.10.2020). - ISBN 978-5-4458-5146-2. - DOI 10.23681/233957.
- TeKCT : 3NeKTPOHHbIN.

7. lIlepeyenb pecypcoB HH(POPMAUUOHHO-TEJIEKOMMYHUKAIMOHHON  CeTH
«/HTEpHEeT», HE0OXOAUMBIX 1JISI 0CBOCHHS JUCHHUILIUHBI

6. OjuumnanbHbIv canT WHCcTuTyTa KOMMSI@KCHbIX cTpaTermyeckmx
uccneAoBaHuii Pexum AocTyna: www.icss.ac.ru

7. WHdopMmaumoHHO-cnpaBouHass npaBoBas cucteMa «KoHncynbTaHT [lnwc»
[ IneKTpOHHbIN pecypc]. - JNeKTPOH. AaH. - Pexum AocTtyna:
http://www.consultant.ru

8. WHdopmaumoHHO-cnpaBoyHass cucteMa «lapaHT» [IneKTpoHHbIN pecypc]:
opuu.canT. - IDNeKTpPOH.AaH. - Pexum pgoctyna: http://www.garant.ru/

9. basa paHHbix Research Papers in Economics (6a3a 3neKTPOHHbIX
HayuHblX ny6nukauuii nNo DSKOHOMMKe BKilo4yaeT 6ubnuorpafuueckue onucaHus
nybnukauun, craten, KHUr U Apyrue) [InekTpoHHbn pecypc] Pexum poctyna:



https://edirc.repec.org/data/derasru.html

8. ®oHa OUEHOYHBIX MATEPHAJIOB /JIA MNPOBEACHUS TEKYLIEro KOHTPOJS
YCIIEBAE€MOCTH M MPOMEKYTOYHOM aTTeCTALNH

CoaepxaHne nNpoMeXyTOYHON aTTecTauuMu pacKpbiBaeTcs B KOMNnekTte
KOHTPONUPYWWUX MaTepuanos, npeAHa3HaUYeHHbIX AN MPOBEpPKU COOTBETCTBUSA
YPOBHSI NOATOTOBKM MO AucuunnuHe TtpeboBaHuam OI0C, kKoTopble XpPaHATCA Ha
Kaheape-pa3pabotuuke PlJl B neuaTtHom Buge u B 3UOC.

9. Ilepeyenr  MHPOPMALMOHHBIX  TEXHOJOTHH,  HCHOJb3yEeMbIX  IPH
OCYHIeCTBJICHMH 00pa30BaTeJIbHOI0 Ipouecca Mo AUCHUILIMHE, BKJIIOYas
nepeyeHb NPOrPAMMHOIO olecne4eHUs] M HMH(OPMANMOHHBIX CIPABOYHBIX
CUCTEM

Ans ycnewHoro OCBOEHMSI ANCLMMAMHLI MCMONb3YNTCA Pecypcbl SNeKTPOHHOW WH(HOPMALUOHHO-
obpa3soBaTenbHoil cpeabl, o6pa3oBaTenbHbie MHTEpPHeT-nopTansl, rnobanbHas KoMnblTepHas
ceTb  UHTepHer. B npouecce M3yyeHMs  AUCUMNNMHB  NMPOUCXOAMT  WMHTEPAKTUBHOE
B3auMmogeiicTBue obyuvawwerocs C npenojaBaTeneM uepe3 JIMUHbIA KabuHeT CTyAeHTa.
NpodeccnoHanbHbie 6a3bl AaHHLIX M MHHOPMALMOHHO-CNpPABOYHLIE CUCTEMbl YKa3aHbl B ChUcKe.

Nermm Hcnoab3yeMoe mporpaMMHoe odecrneyeHue
1 LibreOffice
2 Windows
3 AHTuBupyc Kaspersky
Nenn Hcnonb3yembie npoeccuoHaJbHbIe 0a3bl JaHHBIX U HH(POPMAIIHOHHBIE
CIIPpaBOYHbIC CUCTEMBI
1 HaunmoHnanbHas 3nekTpoHHas 6ubnuoTteka (H3Bb) - cBOGOAHBI AOCTYNn uuTaTenei
K (oHaam poccuiickux 6ubnuotexk. CoAepXUT  KOMNEKUMM  OUUDPOBAHHLIX
AOKYMEHTOB (KaK OTKpbITOro AOCTyna, TaK W OrpaHUMYEHHbX aBTOPCKMUM
npaBoM), a TaKke KaTanor W3jaHuii, XxpaHauuxca B 6Gubnuotekax Poccum.
(http://H36.pd/)

10. Onumcanue  MaTepHAIbLHO-TEXHHMYECKO  0a3pl, HeOOXOAUMOHM  JJId
OCYILIECTBJIECHUSI 00Pa30BaTEJbHOI0 Mpolecca N0 JMCHMUILINHE

HaumeHoBaHMe cienUAJbHBIX OMENIeHUWI U MOMeIeHN IJIsi CAMOCTOSITEJIbHOIH PadoThI

yyebHble ayAMTOPUM ANS MpoBeAeHUS yuyeGHbIX 3aHATHIA

MOMEelleHUa AN CaMOCTOATENbHOM paﬁoTbI

MaTepuanbHO-TexHUuecKoe o6ecneueHue " opraHu3aums
o6pa3oBaTenbHOro npouecca NoO AUCUMNNMHE  ANA WHBANMAOB W Nuu C
OrPaHWUEHHbIMW BO3MOXHOCTSIMM 3J0POBbSl OCYWeECTBNSIETCA B COOTBETCTBUU C
«MonoxeHnem 06 06yyeHUM MHBANUAOB M NUL C OrpaHUYEHHbHIMM BO3MOXHOCTSMM
3/0POBbSA» .




