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1. Ilepeyenb MIaHUpPYeMbIX Pe3yabTATOB O00y4YeHHMS IO JUCUMILIMHE,
COOTHECCHHBIX ¢ HHAUKATOPAMH I0CTHKEHUS KOMIIETEHIU

KOMl'leTel-[[[I/lfl Conepmaﬂﬂe KOMIICTCHIITUN I/IH}II/IKaTOp Coz[epma}me HHAUKATOpAa
VK-6.1 MnaHupyet “ KOHTponupyeT
cobcTBeHHoe BpemMsi
dopmynupyeT UenM  NIUYHOCTHOTO U
CnocobeH ynpasnsitb CBOUM npojeccuoHanbHOro pa3BuTus ]
BpeMeHeM, BbICTpPauBaThb " YyCNoBUS UX JOCTUKEHUS, WCXOAA U3
VK-6 peanu3oBbiBaTb TpaekTopui | YK-6.2 TeHAEeHUHI pasBuTUA obnacTtu
camMopasBUTUA Ha OCHoOBe npofheccuMoHanbHoM AeATenbHOCTH,
NPUHLMNOB obpasoBaHus B UHAUBUAYANbHO-NUYHOCTHbIX
TeuyeHne BCell XU3HMU ocobeHHOCTEN
Peanu3yetr co6CTBeHHYl AeATeNbHOCTb
YK-6.3 C YYETOM JIMYHOCTHBIX BO3MOXHOCTE
u/unu Tpe6oBaHWii pbiHKa TpyAa

2. MecTO TMCUMILTHHBI B CTPYKTYpe 00pa30BaTe/IbHOM MPOrPaMMbl

IvcumnnuHb (npakTuku) ,
npeAwecTBywue U3YYEeHUI
AUCLIMMMUHDI, pe3ynbTaThl
OCBOEHUA KOTOpPbIX Heo6XxoAUMbI
ans 0CBOEHMUSA JNaHHOU

ANCLUUNITUHDI .

WHdopmaTHKa

AncumnnuHel  (NpakTUKK) ,  ANA
KOTOpbIX pe3ynbTaThl OCBOEHUSA
JNaHHOWN AUCLIMMITUHDI 6yayT
Heob6x0AUMbI, KaK  BXOAHble
3HAHUA, YMeHUA WU BnajeHus
ANA UX U3YyuyeHus.

lcuxonorus

NIUYHOCTH,
NPUHATHUE peleHuni

CUCTeMHbIA aHanuM3 U

3. O0beM UCHUIUVIMHBI B 3a4YeTHBIX €IUHUIAX C YKA3aHHEM KOJHYeCTBA
aKaJeMHYeCKHX YaCOB, BbIJCJICHHbIX HA KOHTAKTHYI padoTy o0y4arouerocs ¢
npenojaasareseM (Mo BUIaM Y4eOHBIX 3aHATHI) M HA CAMOCTOSTEJbHYI0 padoTy

o0y4yarierocst

06wu obbeM AuMCUMNNUHbLI B 3.e. /vac: 2 / 72
dopMa nNpoMexyTOYHOM aTTecTauuu: 3auvet

Bunpl 3ansTHil, HX TPYI0€eMKOCTBH (Yac.) O0BbeM KOHTAKTHOM
®opma padoThI
06yueHus Jlexuun JladoparTopusbie | IlpakTuyeckue CamocrosiTeJbHAS o0yyarouierocsi ¢
padoThI 3aHATHSA padora npenoaasareieM
(uac)
oyYHas 16 0 16 40 38

4. CoaepkaHue IMCHUILVIMHBI, CTPYKTYPUPOBAaHHOEe IO TeMaM (pa3gejam) ¢
YKa3aHHeM OTBEeJAE€HHOr0 HA HUX KOJHYECTBA aKaJeMH4YeCKMX 4acOB M BHUI0B

Y4€eOHBbIX 3aHATHH

dopma obyueHuA: ouHas
Cemecmp: 1




JlekunonHnple 3ansaTus (164.)
1. Henemosiaranue M CcUCTeMa HEHHOCTeH {JieKIUA ¢ Pa300pOM KOHKPETHBIX
curyanmii} (24.)[1,2,4] MeToabl M TeXHONOrUM TalM-MeHeAXMEHTA KaK >JfieMeHTa
CUCTeMbl  ynpaBneHuss opraHu3auuen. llenenonaraHne Kak onpeaeneHuve
KNioyeBOro HanpaBneHWs pas3BUTUA, MNaHMpoBaHus W pa3paboTKu nnaHa
AOCTUXEHUA NOCTABMEHHbIX Uenen. OCHOBHble NPUHLUUNB U KPUTEPUU MOCTAHOBKM
uenein (KWHAP, SMART).
CywHocTb  nnaHupoBaHua  pabouero  BpeMeHM. "3onoTbie"  nponopuuu
NNaHMpOBaHUS BPEMEHH.
JleATenbHOCTb MeHeAXepa NO OpraHuW3auuu ynpasfieHUS BpPeMeHeM.
2. XpoHOoMeTpaK KakK MepPCOHAJbHAsI CHCTeMa y4deTa BpeMeHu {0ecexa} (24.)[2,3]
XpoHo(aru: noHATUE WU UX BUABI.
OueHka ucnonb30BaHUA BpeMeHW, BbisiBNeHUe 6a30BbIX U
BTOpocTeneHHbXx Aen. Cnocobbl
BbiIBJIEHUS XPOHOMaros.
OnTuMMU3auMa CTaHAAPTHbIX
npoueccoB AesATeNnbHOCTU U
BPeMeHHbIX 3aTpaT. 3anoseau
pacnpeaeneHuss BpeMeHu
pykosoautenem. [llpasuno TRAF.
TexHuueckue Gopc-Maxopsl.
AccepTUBHOCTb B TalMMeHepaxMmeHTe. AHanu3 u paboTa
C «MOrnoTUTEensMuW» BpeMeHu.XpoHOMeTpax AeATenbHOCTU. BejeHue "AHeBHMKOB
BpeMeHun" . CTpykTypa  AHEeBHUKA  BpEMeHM. KoHTponb  pe3ynbTaToB.
CocTtaBneHue nnaHa Ha 6yaywumii AeHb.
3. IlnanupoBanue BpemeHnu(24.)[1,3,4] XpoHoC u Kawnpoc. [ubkue, xecTkue u
6ioaxeTupyembie 3agaun. KoHTeKCTHoe nnaHMpoBaHMe BpPEMEHM.
4. OO030p 33124 W ero pojb B NPUHATHM pelieHUd {MuHM-Jekuus} (24.)[1,2]
KoHTponbHble cnucku. [lpaBuno ana cnucka 3ajay Ha
AeHb (to do 1list) /JlBymepHbie rpaduku. Juarpamma [aHTa. KaneHaapHbie
rpa@ukn npu ynpasneHuu npoekTamu. NHTennekT-kapT. MalHA- MeHeAXMEHT.
5. lIpuopurersl. OnTUMHM3aNUA PacxXoa0B BpemeHu(24.)[2,3,4] MpuHuun MapeTo.
MaTpuua Jr3eHxayapa.
Mupamupa OpaHknuHa.
Metoa ABBI']l. MeTtoa Anbnbl
6. TexHosiormu AOCTHKEHUSI Pe3yabTaTOB {IBpHcTH4Yeckas Oecena} (24.)[2,3,4]
buonornueckne putmbl pabotocnocobHocTu uenoseka. [lpaBuna >hheKTUBHOrO
oTAbixa. MoTtuBaums. lpokpacTuHauusi. TeXHUKU TaliM-MeHeAXMeHTa.
7. KopnopaTuBHbIii TaliM-MeHeI:KMEHT {IBpUcTHUYecKass Oecema} (24.)[1,2,4]
JlenernpoBaHue nonHomouuin. PaboTta B KoMmaHze.
8. Komnboorepusanusi TailM-MEHEIKMEHTa {C 3JIeMEHTAMH 3JIEKTPOHHOIO
00yuyeHHsI U TMCTAHIIHOHHBIX 00pPa30BaTeJbHBIX TeXHoM0ruii} (24.)[3,4] CepBUCh U
nporpaMmsl ANs NNaHUMpOBaHUA U YNpaBNeHUs BpeMmeHeMm



IIpakTuyeckue 3ansitus (164.)
1. HcciaenoBaHusi BpeMeHHON OpPraHu3anuu JUYHOCTH {TpeHMHr} (24.)[1,4] TecT
Ans onpejeneHus WHAMBUAYanbHOro Guonoruuyeckoro
npopunsa (lockuH B.A., Kymmxm H.H.); Tect "UHAauBMAYyanbHbie ocob6eHHOCTH
BOCNpUATHUA
BpeMeHu", OUEHOYHbIN TecCcT 3SPPeKTUBHOro pacnpepeneHUss BpeMeHu, TecT
"llcuxonoruueckuii
Bo3pacT" (E.N.TonoBaxa, A.A. KpoHuK) ; ONMPOCHUK "JImarHocTuka
ocobeHHoCTeN
camoopranusaumm-39" (A40C-39) (A.A. WwxkoB); metoauka "Kaysometpus" (A.
A. Kponuk, E. WU.
lfonoBaxa); "CnocobHocTb camoynpasnenwna” (H.M. [leicaxoB); MeToAaMKa
"llenb - CpeacTtBo -
Pesynbtat" (UCP) (A.A. KapmaHoB); TecCcT "AHanuM3 XHU3HEHHbX nomex"
(3avBepr). Metoauka
KoppekTypHbiXx npob6 JlaHaonbTta. Cneunmduka mcnonb30BaHUA AAHHbIX METOAMUK
2. Iegenosiaranme W CHCTeMa IeHHOCTell {TBop4Yeckoe 3aaaHue} (24.)[2,4]
MNoctaHoBka uenen no npuHuuny SMART. TBopueckoe 3ajaHue. PaHxupoBaHue
XU3HEHHbIX LeHHOCTHbIX opueHTauui. 06CyxaeHue B rpynne.
3. IlnanupoBanue padoyero BpemeHu {aeaoBasi urpa} (24.)[1,3] [unbkue.
KecTkue, OwaxeTupyemble 3ajaun. YnpaxHeHue u TBOpuyeckoe 3ajaHue.
4. KoHTekcTHOe NMIaHMpPOBaHHWEe BpeMeHH {MeToa KeiicoB} (24.)[1,4] Kanpoc wu
XPOHOC. Buapl KoHTekcTOoB. PeweHue Kenca
5. VYnpapienue 3agayamMu M npoekramu. OpraHmzanusi MBICJAUTEIbHOMI
AesiTeJIbHOCTH. {padora B Maabix rpynmnax} (24.)[1,2] CocTaBneHue KOHTPOSbHbIX
cnuckoB 3agau. [locTtpoenue auarpamm [aHTa, WHTennekT-kapt. Pa6ota B
rpynnax.
6. YcraHoB/ieHHe NPUOPUTETOB padoT {pa3padoTka nmpoekra} (24.)[1,2,3] puHUMN
Mapeto. MaTpuua DJi3eHxaydpa. [upammaa OpanknuHa. Metoa ABC-aHanus.
MeToa Anbnbl
7. I[eJleFI/IpOBaHI/Ie MOJTHOMOYHMM. OIITI/IMI/BaIII/IH pacxoaoB BPEMCHU.
{oOpa3oBaTenbHas urpa} (24.)[2,3] lenosas urpa "[lenerupoBaHue nosiHOMOUUI"
8. Komnborepusauusi TalM-MeHEI:KMEHTAa {C DJJIEeMEHTAMH 3JICKTPOHHOIO
00yuyeHHUs] U TUCTAHUMOHHBIX 00pa3oBaTeJbHBIX TexHOJ0orHii} (24.)[2,4] PaboTa C
MOOGUNbHLIMU NPUNIOKEHMSMU WU C O(PUCHBIMA MaKeTaMun MPUNOXEHUN

CamocrosiTesibHasi padora (404.)
1. IoaroroBka K aes10BOI urpe {1eaoBas urpa} (64.)[1]
2. PaGora Haax TBOpYecKMM 3ajJaHueM {TBOop4Yeckoe 3axaHue} (6u4.)[1,2,3]
UHTennekT-kapta "TanMm-meHeaxMmeHT", kKapTa "KniueBbie o6nactu Xu3Hu"
3. Penen3zusi Ha kHUry(104.)[5,6] KHUrM NO TaiM-MeHeAXMEHTY U JIMYHOCTHOMY
camMopa3BUTUI
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4. TloaroroBka K KOHTPOJLHOM padore(84.)[1,2,3]

5. IlucbmenHoe paomamHee 3anaHue(64.)[2,3,4] XpoHoMeTpaxX  BpeMeHH.
loctaHoBKa uenei. PeweHue 3apau.

6. IloaroroBka k 3auery(4u4.)[1,2,3,4]

5. IlepeyeHb Y4eOHO-METOAUYECKOTO O0eCHeYeHUs] CAMOCTOSITeJbHOW PadoThI
o0y4aouuxcs Mo AUCHUIIUHE

Ina  kaxporo obyuawuwerocs obecneyeH MHAMBUAYANbHbIA  HEOrpPaHUUYEHHbIV
AOCTYN K 3MeKTPOHHOW WHPOpMauUUOHHO-ob6pa3oBaTenbHon cpeae AnTlTY:

1. TabawnukoBa, A. A. [lepCoOHanbHbiN MEHEAXMEHT, §UAEPCTBO U
ynpasneHue
KoMaHaon : yuye6Hoe nocobue / A. A. TabawHukoBa, H. B. benas. - bapHayn
: U3a-BO
AnTlTY, 2017. - 237 C. URL:
http://elib.altstu.ru/eum/download/m/Tabashnikova_persm. pdf (pata
obpawenunsa: 30.10.2020)

6. Ilepevyenn yueOHOM JUTEPATYPbI
6.1. OcHoBHaa nuTepaTypa

2. lNetpenko, E.C. CoBpeMeHHble WHCTPYMEHTbl TalM-MeHeAxMeHTa=Modern
time-management tools : yue6Hoe nocobue : [16+] / E.C. Metpenko, J1.B.
WlabanTuHa, A.B. BapnamoB. - MockBa : KpeaTuBHas >kKoHomuka, 2019. - 86
C. : un. - Pexum aocTtyna: no noanucke. - URL:
https://biblioclub.ru/index.php?page=book&id=599621 (aata obpaweHus:
30.10.2020).

6.2. JlononHuTenbHaa nutepaTtypa

3. MeaBepeBa, B.P. TanM-meHeaxmeHT. Pa3BUTUe HaBbIKOB >((PEeKTUBHOIO
ynpaeneHus BpeMmeHeMm : yuyebHoe nocobue / B.P. MeaBepeBsa ; MuHMCTepCTBO
obpasoBaHus M Haykum Poccuum, KasaHCKUM HaUUOHanNbHLIN MCCNeAOBaTeNbCKWiA

TeXHONOrMYeCKniAi  YHUBEpPCUTEeT. - Ka3aHb : Ka3saHckum HayuyHo-
uccnepoBaTenbCKU TexHonoruueckuin yHusepcutet (KHUTY), 2017. - 92 c.
Tabn., un. - Pexum AocTyna: no noAanucke. - URL:

https://biblioclub.ru/index.php?page=book&id=560859 (aata ob6paweHus:
30.10.2020).

4. Tavm-meHepmkmeHT. [lonHbii Kypc : yuebHoe nocobue : [16+] / T.A.
ApxaHrenbckuin, M.A. Jlykawenko, T.B. Teneruna, C.B. bexTtepeB ; noAa pea.
N.A. ApxaHrenbckoro. - MockBa : AnbnuHa [Mabnuwep, 2016. - 311 c. -
Pexum AocTyna: no noanucke. - URL:
https://biblioclub.ru/index.php?page=book&id=269985 (aata obpauweHus:



30.10.2020) .

7. lIlepeyenb pecypcoB HH(POPMANUOHHO-TEJIEKOMMYHUKAIIMOHHON  CeTH
«/HTEpHET», HEOOXOAMMBIX /IJI1 OCBOECHUS TUCIUIJIMHBI

5. WHdopMaumoHHbIN pecypc ana 3heKTUBHOro noucka paboTbl U KapbepHoro
pa3Butua B npodeccun BOSSHUNT: https://bosshunt.ru/tajm-menedzhment-
luchshie-metody-upravleniya-vremenem/

6. OHnavH-yHUBepCcUTET BOCTpeboBaHHbIX npogeccuii:
https://skillbox.ru/media/growth/15 populyarnykh_tekhnik_taym_menedzhm
enta/

7. WHpopmauuoHHo-cnpaBoyHaa cuctema "KoHcynbTauTllnc" - Pexum
aoctyna: http://www.consultant.ru/
8. MWHbopMauuoHHO-cnpaBoyHasa cuctema "lapaHT" - PexuMm pocTyna:

http://www.garant.ru/

8. ®oHx OUEHOYHBIX MATEPHAJIOB /JIA MPOBEACHUS TEKYLIero KOHTPOJS
YCIIEBAE€MOCTH M MPOMEKYTOYHOM ATTeCTALNH

CoaepxaHne MpPOMEXYTOYHOM aTTeCTauuMu pacKpbiBaeTCA B KOMNIEKTe
KOHTPONMMpYWWUX MaTepuanos, MpeAHa3HaYeHHbIX ANS NPOBEPKU COOTBETCTBUSA
YPOBHA MOAroTOBKM No aAucuunnuHe TtpeboBaHuam OI0C, KoTopble XPaHATCA Ha
Kadeape-pa3paboTuuke Pl B neuatHom Buge u B I0C.

9. Ilepeyenn HH(OPMANMOHHBIX  TEXHOJOIrMH,  HCHOJb3yeMbIX  IPH
OCylIeCTBJICHMH 00pa30BaTeJIbHOr0 Ipouecca Mo AUCHHMILIMHE, BKJIIOYas
nepeyeHb NPOrPAMMHOIO olecne4yeHUs] M HMH(OPMANMOHHBIX CIHPABOYHBIX
CUCTEM

Ans ycnewHoro O0CBOEHUS AMCLMMIIMHLI MCMONb3YNTCS Pecypchl 3NeKTPOHHO/ MWH(OpMaLMUOHHO-
o6pa3oBaTenbHOi cpedbl, o6Gpa3oBaTenbHble WHTEPHET-NopTanbl, rno6anbHas KoMnblTepHas
ceTb  WHTepHerT. B npouecce M3yuyeHUs  AMCUMNNMHBI  MPOMCXOAUT  MHTEPAKTUBHOE
B3auMojeiicTBue obyuyanwerocs C npenojaBaTeneM yepe3 JfUYHbIA KabuHeT cCTyAeHTa. Ans
W3yuyeHUsi AAHHON AWUCLMNMWHB NpodeccuoHanbHble 6a3bl AaHHBIX M MH)OPMALMOHHO-CMNPABOYHbIE
CUCTeMbl He TpebywTcs.

Nenn Hcnoab3yeMoe nporpaMmmHoe odecrnevyeHmne
1 LibreOffice
2 Windows
3 AHTuBupyc Kaspersky
Nenn Hcnonb3yemblie npodeccnoHaibHbie 0a3bl JAHHBIX M HHPOPMALIMOHHBbIE
CIIPaBOYHBIC CUCTEMBI
1 IEEE Xplore - MWHTepHeT O6ubnuoTteka <C AOCTynoM K pedepaTUBHLIM U
MONHOTEKCTOBbIM CTaTbsIM M MaTepuanaMm KoHpepeHuuii. beccpouHo 6e3 noanucku
(https://ieeexplore.ieee.org/Xplore/home. jsp)
2 HaunoHanbHas anekTpoHHas 6ubnuoteka (H3B) — cBO6OAHbIN AOCTYNn uuTaTenei




Nenn Hcnonb3yembie npoeccuoHaJbHbIE 0a3bl JaHHBIX U HH(POPMAILIHOHHBIE
CIIPABOYHbIE CHCTEMBbI

K ¢oHaaM poccuickux 6ubnuotek. CoAepxuMT  KOMneKUuuM  OUUPPOBAHHBIX
AOKYMEHTOB (KaK OTKpbITOro JA0CTyna, TaK MW OrpaHWYEHHbX aBTOPCKUM
npaBoM), a TaKxe KaTanor W3jaHui, XxpaHaumxca B 6Gubnuotekax Poccum.
(http://H36.pd/)

3 deaepanbHbli obpa3oBaTenbHbii nopTtan «3KoHoOMuKa. Couuonorua. MeHemKMEHT»
(http://ecsocman.hse.ru/)

10. Onucanue  MarTepuaIbLHO-TEXHHMYECKO  0a3pl, HeoOXOaUMOH  JJd
OCYIIeCTBJIEHHsI 00Pa30BaTEJIbHOI0 MPOLECCa MO AMCIUIJIMHE

HanMeHoBaHMe clienAJIbHBIX OMEIIEHUI U MOMeNIeHH i 1JIsl CAMOCTOSITE/IbHOI padoThI

yuyebHble ayAMTOpPUM Ans NpoBejeHUs yuyeBHbIX 3aHATWI

noMeweHna Ansi CaMoCTOSTeNbHOM paﬁoTbI

MaTepuanbHO-TexHMYeckoe obecneyenue u opraHu3auus
obpa3oBaTenbHOro npouecca no AUCUMMIIMHE AN MHBANMAOB U ULy C
OrpaHUYEHHbLIMM BO3MOXHOCTSIMM 3A0POBbA OCYWeECTBNAETCA B COOTBETCTBUU C
«MonoxeHnem 06 ob6yuyeHMn HMHBANUAOB WU NUL C OrpaHWYEHHbIMU BO3MOXHOCTSIMM
30pOBbA».




