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1. Ilepeyenb MIaHUpPYeMbIX Pe3yabTATOB O00y4YeHHMS IO JUCUMILIMHE,
COOTHECCHHBIX ¢ HHAUKATOPAMH I0CTHKEHUS KOMIIETEHIU

KOM]’[eTeHI[I/lﬂ Couepmaﬂﬂe KOMIIETECHIUHN I/IH}II/IKaTOp Coz[epma}me vmzlmcaTopa
CnocobeH  noHMMaTb  NPUHLMMDI
paﬁOTbI COBPEMEHHbIX MCHOHb3yeT COBpeMeHHble
ONK-6 MH(OPMALIMOHHBIX ~ TEXHONOTUA U ONK-6.2 MH(OPMaLIMOHHbIE TEXHONOoruun ans
UCMONb30BaTb MUX ANA peweHus ' peweHuns 3ajay npodeCcCUoHanbHOM
3ajay npoq)eccuorlanbnoﬁ AeATenbHOCTHU
AeATeNNbHOCTH
2. MecTo TUCUMILIMHBI B CTPYKTYpPe 00pa30oBaTe/ibHOM NMPOrpaMMbl
JncumnnuHb (NpakTUkKu) ,
npeawecTsylouue U3yuyeHuio
AUCLMUNIINHDI, pe3ynbTaThl
OCBOEHMA KOTOpbIX HeobxoanMmbl
Ans 0CBOeHus JaHHON

AWCLUNIINHBI.

Ancumnnundel  (NpakTUKK) ,  ANA
KOTOpbIX pe3ynbTaThl OCBOEHUSA
AaHHOWN AUCLIUMITUHDI oyayT
Heo6xoAnMbl, KaK BXOAHble
3HaHUA, YMeHMAa U BNajeHus
ANA UX U3yuyeHus.

loaroToBKa K npoueaype 3auuTh M  3awuTa
BbINYCKHOM KBanupmKaLMoHHOM pa6oTbl,
lporpammuposaHne ans ctaHkoB ¢ UMY, Teopus
MeXaHW3MOB M MaluH

3. O0beM QUCUHMILIMHBI B 3a4eTHBIX €IMHHUIAX C YKAa3aHHEM KOJUYeCTBA
aKaJeMHYeCKHX YaCOB, BbIJICJEHHbIX HA KOHTAKTHYI0 padoTy 00y4aroumerocs ¢
npenojaasareseM (Mo BUIAM y4eOHBIX 3aHATHI) M HA CAMOCTOATEIbHYI0 padoTy

o0yuarierocst

06wu obbem AucuunuHbLl B 3.e. /vyac: 4 / 144
dopMa NpoMexXyTOYHON aTTecTauuu: IK3aMeH

Buapl 3aHATHIT, HX TPYA0EMKOCTD (4ac.) O0beM KOHTAKTHOM
®opma padoThI
o0Gyuenust Jlexuun JlabopaTopusbie | IlpakTuyeckue CamocrosiTesbHAS o0y4arouerocs ¢
paboThI 3aHATHSA pabora npenoaaBaTeaeM
(uac)
OYHas 16 32 0 96 57

4. CoaepkaHue IMCHUILVIMHBI, CTPYKTYPHUPOBAaHHOE MO TeMaM (pa3gejam) ¢
yKa3aHHeM OTBeJeHHOT0 HAa HUX KOJHYeCTBA aKaJeMHYeCKMX 4YacOB M BUIOB

Y4eOHBbIX 3aHATHH

dopma obyueHuA: ouHas
Cemecmp: 1

JleknmuoHHble 3aHaATUA (164.)




1. OcHOBHbBIC MOHATHS U METOAbI TeOpUM MHPOPMaAUU U KOAMpPOBaHus {0ecena}
(24.)[2,3,4] NpeamMeT WHPOpPMATUKKU, ee OCHOBHble TMOHATUA U OMNpejeneHus.
CoobweHna,  AaHHble,  curHan,  aTpubyTuBHbie  CBOWCTBA  WMHHOPMaLUM,
nokasaTenu KauvecTBa WHpopmauun, GoOpMbl  MpeACTaBNeHUs  UHHOPMaALUM.
CucteMbl mepeAauu MHHOpMaLUM.

Mepbl M eAuMHUUbl NpeACTaBNeHUs, XpaHeHUs, u3MepeHus KonuyectBa M obbema
UHpOpMaLUK .

Knaccudmkauma cuctem cuucneHusi. OCHOBHble cUCTeMbl cuucneHusa. I[lepeBoj
yucen B CUCTeMax cuucneHus. ApupmeTUuyeckue onepauuu B NO3ULUOHHBIX
CUCTeMax CUUCNEHUS.

2. TexHuyeckue W NPOrpaMMHbIe CPeACTBA peaju3anud HHPOPMALMOHHBIX
npoueccoB {0ecena} (2u.)[2,3,4] WcTtopus u oOCHOBHbie >Tanbl pa3sBuTus BT.
Bo3moxHoCTM u obnacTu npuMeHeHUs COBpeMeHHbIX WH(OPMALMOHHbLIX TEeXHOMOTr Wit

O6bume cBeaenusa o [K, apxutektypa 3BM u npuHuun pabothi. CocTaB #
Ha3HauyeHUe OCHOBHbIX DfIEMEHTOB MepCOHasNbHbIX KOMMbITEPOB. 3anoMuHawme
YCTpPOUCTBA: KNacCUPUKauMsa, npuHUMn paboTbl, OCHOBHbe XapPaKTEPUCTUKM.
YcTponicTBa  BBOAA/BbiBOAA  AAHHbIX, WX  PA3HOBMAHOCTM U OCHOBHble
XapaKTepUCTUKK.

Ha3HaueHue  nporpamMHbiX  CpeAcCTB, knaccupukauus 0. CuctemHoe
nporpammHoe obecneuveHne. OnepaunoHHbie cuctembi. OCHOBHble (QYHKUMM U
uuteppeinc 0C Windows. OainoBas cucteMa U  (ainoBas  CTPYKTypa
onepauuoHHon cucTtembl. [lpuknagHble nporpaMMHble cCpeAacTBa, MCMONb3yeMble
Npu peweHWn 3ajavy NpodecCUOHanNbHON AEATENbHOCTH.

3. OoOpaGorka TexkcToBOM wuHpopManum {JeKHUA ¢ Pa3dOpPOM KOHKPETHBIX
curyaumii} (24.)[1,2,3,4,5] TekcTtoBbii npoueccop LibreOffice Writer kak
NPUKnagHoe nporpaMmMHoe CpeAaCTBO, MWCMONb3yeMoe  ANA  peweHus 3ajad
npoeccMoHanbHoN  pAeATeNnbHOCTU: obwas XxapakTepucTuka, CoO3jaHue U
pefaKTUpOBaHUE nNpOCTbiX AOKYMeHTOB. C(rnoxHoe (opMmaTupoBaHue: paboTa co
CMUCKaMM; CHOCKM W TMNpuUMeyaHus; o(popmneHne TeKCTa B BUAE KOJNIOHOK;
pabota c Tabnuuamu; noCcTpoeHWe AuarpaMm Ha oOcCHoBe Tabnuy; pabota C
rpaguueckummn  obbekTamu; pabota c  6onbuum  (CTPYKTYPMPOBAHHbLIM)
AOKYMEHTOM.

4. OoOpabdorka rpapuuyeckoil MHpoOpMaAUH C HCHOJb30BAHMEM NPHUKJIATHBIX
NnmporpaMmMHbBIX CPE€ACTB IIPH PCIICHUHU 3aaav HpO(l)eCCI/IOHaJILHOﬁ AEeATECJIBbHOCTH
{nexkmus ¢ pa3doopoM KOHKpeTHBIX cutyamuii} (14.)[1,2,3,4,5] Buasl KoMnbioTepHON
rpagukn. liBeToBoe pa3peweHne U UBeTOBbie Mojenu. BHyTpumawuHHOe
KoaupoBaHue rpajuyeckon uHhpopMaumn. CpeactBa co3jaHus U 06paboTku
usobpaxeHun. OGopmatbl rpapuueckux daunos. [llonynspHble rpapuyeckue
peAakTopbl

5. OOpaborka uucia0BOi uHpopManuu {JieKHUss ¢ Pa3dOpOM KOHKPETHBIX
curyaumii} (34.)[1,2,3,4,5] 3nekTpoHHble Tabnuubl LibreOffice Calc kak
NPUKNagHoe nporpaMmMHoe CpeAaCTBO, MWCMONb3yeMoe  ANA  pelweHus 3ajad
npoPecCUoHanNbHON AeATENbHOCTU: Ha3HAUYeHWe U OCHOBHble BO3MOXHOCTM.
Co3aaHne U pepakTupoBaHMe npocTendwnx Tabnuu: BBOA U (GOpMATbl AAHHLIX;



BBOA U peAakTupoBaHue  dopmyn; nepemeuexue, KonuposaHue U
pacnpocTpaHeHue  (opmyn. Mactep  d¢yHkuun  Calc. ocTpoeHne
peaakTupoBaHue puarpamm. PaboTa co cnuckamu: opraHu3sauus, COPTUPOBKaA
CMUCKOB, MOUCK JAaHHbIX B CNMUCKax, paboTa CO CTPYKTypou CNUCKa, CBOAHble
Tabnuupl

6. MyabTuMeaMifHbIE NPe3eHTAIUN {JIEKIUA ¢ Pa300POM KOHKPETHbIX CUTYaLMii}
(14.)[1,2,3,4,5] LibreOffice Impress, Kak npuknaaHoe nporpaMmmHoe CpeACTBO,
ucnonb3yemoe  ANA  peweHUs  3ajay  MpofecCUOHanNbHON  AeATEeNbHOCTH:
Ha3HayeHuMe, BO3MOXHOCTM, WHTepdenc. WHcTpyMmeHTHl Impress. PaboTta ¢
TEeKCTOM, BCTaBka o0b6bekToB. lIcnonb3oBaHue  aHUMAUMOHHLIX SPHEKTOB.
03ByuuBaHue cnavaos. HacTpolka U AeMOHCTpauUUA Npe3eHTauuu

7. KomnbloTepHbie ceTH, MHpopMamuoHHas Oe3omacHOCTh {0ecena} (24.)[2,3,4]
Knaccudukauus  komnbiTepHbix ceTend. KOMNOHEHTb  KOMNbIOTEPHOW  CeTH.
CeteBoe o6GopyanoBaHue. Tononoruss KOMNbWTEPHOM CeTU.  ApXUTeKTypa
KomnbiTepHo/ cetu. Cetb NHTepHeT. CeTeBOW CepBUC M cCeTeBble CTaHAAPTHI.
Yrpo3sl 6e3onacHocTu  uHpopMmauuu. Mosenb 6e30nacHOCTM  MHPOpPMALMHK.
CpeactBa  3auutbl  MHDopMmauuu.  KomnbwTepHbie  BUPYCbl,  aHTUBUPYCHbIE
nporpammbl. Kpuntorpapuyeckui MeToA 3awuThl MHHOPMALUMK.

8. Auropurvmm3anusi v mnporpammupoBanmue {Oecexa} (34.)[2,3,4] [loHATHe
anroputMa. 3anucb anroputMma. CTpyKTypbl anropuTMmoB. CTPYKTYypbl AaHHbIX.
TpaHcnauus U BbiMOSNIHEHUE nporpamm. 06beKTHO-OpMeHTUPOBaHHOE
nporpammupoBaHue. 0630p A3bIKOB MPOrpaMMUpPOBaHUSA

JlaGopaTopHblie padoTsbI (324.)
1. HUcnouab3oBaHue COBpPEeMEHHbIX MH(POPMALMOHHBIX TEXHOJIOIUH, NMPUKJIATHBIX
NPOrPaMMHBIX CPeACTB IPH PelleHUH 32124 NPo(ecCHOHAIBHON AeATeJbHOCTH.
PaGora B cpeae 0a30BOro M CepBHCHOI0 NMPOrpaMMHOr0 obecnedeHusi {padora B
MaJapIix rpynmax} (24.)[1] 3HakomMcTBO C wuHTeppencoM Windows. Pabota ¢
OoKHamu. PaboTta c Qavnamu, nankamu, sApnbikamm. PaboTa C  KOHTEKCTHbLIM
MeHI, cnpaBouyHon cuctemoii. [Mouck ¢damnoB M nanok. KOHTEKCTHbLIA MNOMCK.
Pabota c ¢annamm u nankamum B cpepe (annosoro MmeHepkepa FAR. Apxusauus
hannos
2. KoaupoBanue u usmepenue uHpopmauuu {padora B Maabix rpynnax} (24.)[1]
BHyTpM MawuHHOe npepacTaBneHuMe TeKCTOBOW WMHMopMauuu. EAMHMUL M3MepeHus
uHpopMauun. An(GaBUTHLIA U BEPOSAITHOCTHbII MOAXOAbl K WU3MepeHuid UHHOpPMaLUu.
dopmynbl XapTnu, lleHHoHa.
3. Cucrembl cuucieHus {padora B Mauabix rpynmax} (44.)[1] Buap cucrem
cuncneHus. lepesoa u3 10-TUYHOW CUCTEMbl CUYUCIIEHUA B 2-UYHYD, 8-pUuHYI0,
16-puuHyi. B3auMHbii nepeBoj B  ABOMYHOM, BOCbMEpPUYHOM, 16-puyHON
cucteMax cuyucnenus. MawuHHaa apufmeTuka. O06paTHbLI AOMNONHUTENbHLIN KOA
oTpuuaTenbHOro ABOMYHOrO uucna. BHyTpumawumHHOe npeAcCTaBneHWe UenbiX U
AENCTBUTENbHbIX yucen.
4. Ucnoab3oBaHHe COBPEMEHHbIX MHMOPMALMOHHBIX TEXHOJOTHM, MPUKJIAIHBIX
IPOrpaMMHBIX CPeICTB IPU PelIeHUH 32124 NPOPeCCHOHAIBHOM 1eATEJIbHOCTH.
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PaGora B penaktrope LibreOffice Writer {padora B maabix rpymnmax} (64.)[5]
O06paboTka TeKCTOBOV WH(OpMAUMKU C WUCMNONb30OBaAHWEM MPUKMAAHBIX MPOrPAMMHbIX
CPeACTB npu peweHnu 3ajay npoteccmoHanbHou AeATEeNbHOCTH:
pefaKkTUpOBaHUe AOKyMeHTa; npoBepka opdorpadguu; pabota C @parmeHTamu;
KONOHTUTYbl " Hymepaums CTpaHuL; hopmaTUpoBaHue ab3aues;
(hopMaTUpOBaHME CUMBONIOB; BCTaBKa CheuuanbHbX CUMBOMOB; npeobpa3oBaHue
AokymeHTa B Word; paboTta c ¢parmeHTamum C ucnonb3oBaHueMm bypepa obmeHa.
CnoxHoe (opMaTUpOBaHWe AOKYMeHTa: CMUCKWU; CHOCKW; MNpPUMEYaHUs; KONOHKM;
CO3AaHue, peaakTupoBaHue U (opmaTupoBaHue Tabnuuy; paboTta Co CTPYKTypou
AOKYMeHTa; CO3JaHuMe M U3MEeHeHue CTuns.

Pab6ota c rpapuueckumu obbekTamu: rpapuka Ha OCHOBE aBTO(PUIYpP; PUCYHKM;
B3auMojeicTBMe TekCTa W rpapuku; OykeBuua; BCTaBKa W peAaKTUpOBaHue
dopmyn; BHeapeHue 06beKTOB; CBA3biBaHMe O0ObEKTOB; aBTOMaTUUeCKas
Hymepauusi o6bekToB

5. Daekrponnblie Tadaunbl LibreOffice Calc {padora B manbix rpynnax;} (84.)[5]
06paboTka uMcnoBonM WHHOPMALMUM C WUCNONb30BAHUEM MPUKMAAHLIX MPOTrPAMMHbIX
CpeACTB Npu peweHMu 3ajauy npodpeccumoHanbHoi AeaTenbHocTu. Co3paHne #
peAaKTupoBaHMe  npocTtenwux  Tabnuu. TabnuuHole  pacueTbl.  YCNoOBHble
Boluncnenusa. Pabota ¢ patamm u BpeMmeHeM. MaTpuuHbie BbUMCREHMA
Busyanusauma panHbix B LibreOffice Calc. [ocTpoeHne rpaduka ¢GyHKUUM.
Buabl anarpamm

Pabota co cnuckamm B LibreOffice Calc. CopTupoBka. OunbTpauus.
pomexyTouHbie utorn. OyHkummu MPOCMOTP wn BIP. CBoaHbie Tabnuubl

6. DJaextponHas mnpe3deHtanusi LibreOffice Impress(24.)[S] 3HakoMcTBO C
UHTeppencoM M (YHKUMOHANbHLIMMU BO3MOXHOCTAMMU Impress Kak nNpUKNAZHOIO
MPOrpamMMHOro CpeAcTBa, UCnonb3yemoro ans peweHus 3ajau
npoeccmoHanbHon AesatenbHocT. Co3paHue, odopMmneHue MW AEMOHCTpaUuUA
npe3eHTauum.

7. OCHOBBI AJITOPUTMHU3ANMU U MPOrPAMMHUPOBAHUA {PadoTa B MAJBIX IPynnax;}
(84.)[1] JuHenHble anropuTmbl. Pa3BeTBnswwuecsa anroputmbl. Luknuueckue
anroputMbl (CYETHbIN UMKN, YyCnoBHbM uUMKN) . [lporpaMmmmpoBaHue Ha sA3blKe
BbICOKOIO YPOBHA.

CamocrosiTesibHasi padorta (964.)
. IIpopadorka Teopernueckoro marepuauaa(164.)[1,2,3,4,5]
. IloaroroBka K 3ammure JadoparopHbix pador(444.)[1,2,3,4,5]
3. HoaroroBka K NpoMeKyTOYHOU arrecTaunu (3xk3amen)(364.)[1,2,3.4,5]

N

5. IlepeyeHb Y4eOHO-METOAUYECKOI0 OO0eCHeYeHUs] CAMOCTOSITEJbHON PadoThI
00y4arImuXxcs Mo JUCUMUIIIMHE

Ina kaxporo obyuawwerocs obecneyeH MHAUBUAYANbHbIA HEOTr PAHUUEHHbIN



AOCTYN K 3NeKTPOHHOW UHhopMauuoHHO-ob6pa3oBaTenbHoii cpeae AntlTY:

1. benos, C.A. MeToauueckume yKa3aHuMs NO BbINOMHEHUI nabopaTopHbLIX
pa6ot B Microsoft Office: Yue6HOo-MeToauMueckoe nocobue / C.A. benos. -
AnTlTY, bapHayn. - 2021. - 43c. - url:
http://elib.altstu.ru/eum/download/pm/Belov_MSOffice mu_1lr.pdf.

6. IlepeyeHnb y4eOHOM JUTEPATYPBHI
6.1. OcHoBHas nuTepaTypa

2. AcrtaxoBa, E.B. WHhopMmaTuka [InekTpoHHbin pecypc]l: YuebHoe
nocobue/ E.B. ActaxoBa. ANT. rocyA. TexHuy. yH-T um. W.W.Mon3yHoBa. -

bapHayn, 2019. - 131 C. - Pexum AocTyna:
http://elib.altstu.ru/eum/download/pm/Astahova_inf.pdf. - 3arn. ¢
3KpaHa

3. lpoweB, A. C. WHdopmaTuka: yuebHuk ans sysoB / A. C. [poweB. -
MockBa ; bepnuH : JupekT-Meama, 2015. - 484 c. - URL:

https://biblioclub.ru/index.php?page=book&id=428591 (aata obpaweHus:
04.03.2023). - 3arn. C 3KpaHa.

6.2. JlononHuTenbHaa nuTepaTypa
4. Mypat, E. M. WHpopmatuka II : yuyebHoe nocobue : [16+] / E. 0.

Mypat, T. B. MaTbiupiHa. - PocToB-Ha-JloHy : [H0xHbK  (eAepanbHbIn
yHusepcuteTr, 2016. - 70 c. : cxem., Tabn., wn. - Pexum pgocTyna: no
noanucke. - URL: https://biblioclub.ru/index.php?page=book&id=493246

(nata obpawenunsa: 04.03.2023)

7. Ilepeyenr pecypcoB HH(POPMALMOHHO-TEJICKOMMYHHMKALMOHHON  CeTH
«/HTepHEeT», HEOOXOAUMBIX JIJISI 0CBOEHH S JUCHUILIUHbBI

5. WHTepHeT-YHuBepcutetr WHPopmMauuoHHbix TexHonoru intuit.ru: Kypc:
PaboTa C OUCHbIMU NPOAYKTaMM. - Pexum AocTtyna:
http://www.intuit.ru/studies/courses/4454/703/info. - 3arn. c 3kpaHa

8. ®oHa OLEHOYHBIX MaTepuajJoB Jisd M[POBCACHUA TEKYHIECro KOHTPOJIA
yCcneBaeMoCTH U HpOMe)l(yTOqHOﬁ arTrecranmm

CoaepxaHne MpPOMEXyTOYHOM aTTeCTauMu pacKpbiBaeTCA B  KOMMNIEKTe
KOHTPONUPYOWUX MaTepuanoB, npeAHa3HAYEHHbIX AN MNPOBEPKU COOTBETCTBUSA
YPOBHA MNOArOoTOBKM No AucuunnuHe TtpeboBaHuam OI0C, KoTopble XPaHATCA Ha
Kafpeape-pa3pabotunke PMA B neyatHoMm Buae u B INOC.



9. Ilepeuenn HUHPOPMAIMOHHBIX  TEXHOJOIMH,  HMCHOJb3YEeMbIX  IPH
OCYIIeCTBJICHMH 00pa30BaTeJIbHOr0 Ipolecca Mo JUCHUILIMHE, BKJIIOYas
nepeyeHb NPOrPAMMHOIO olecnedyeHUs] M HMH(OPMANUOHHBIX CIPABOYHBIX
CUCTEM

Ans ycnewHoro O0CBOEHUS AMCLUMMIMHBI MCMONb3YNTCS Pecypchl 3NeKTPOHHO/ MH(GOpMaLMUOHHO-
o6pa3oBaTenbHOi cpedbl, oGpa3oBaTenbHbie WHTEPHET-NOpTanbl, rno6anbHas KoMNblTepHas
ceTb  WHTepHer. B npouecce wM3yuyeHus  AMCUMMNMHBI  MPOMCXOAUT  MHTEPaAKTUBHOE
B3auMogeiicTBue obyuaiwerocs C npenojgaBaTeneM 4epe3 MWUHbIA KabMHeT CTyAeHTa.

Nernn Hcnoab3yeMoe mporpaMMHoOe odecrnedeHne
1 Acrobat Reader
1 LibreOffice
2 Chrome
2 Windows
3 FAR Manager
3 AHTusupyc Kaspersky
4 Free Pascal
8 7-Zip
Nemn Hcnonb3yembie npoeccuoHaJbHbIE 0a3bl JaHHBIX U HH(POPMaIIHOHHBIE
CIIPaAaBOYHBIC CUCTEMBI
1 HaunmoHnanbHas 3nekTpoHHas 6ubnuoTteka (H3B) - cBOGOAHBIA AOCTYNn uuTaTeneii
K (oHaam poccuiickux 6ubnuotexk. CoAepXUT  KOMNEKUMM  OUUDPOBAHHLIX
AOKYMEHTOB (KaK OTKpbITOro AOCTyna, TaK W OrpPaHWMYEHHbX aBTOPCKMUM
npaBoM), a TaKke KaTanor W3jaHuWii, XxpaHauuxca B 6Gubnuotekax Poccum.
(http://H36.pd/)

10. Onumcanue  MaTepHAIbLHO-TEXHHMYECKOl  0a3pl, HeOOXOAUMOHM  JJd
OCYIIIECTBJIEHUSI 00Pa30BaTeJbHOI0 Mpolecca N0 JMCHUILINHE

HanmMeHoBaHMe clienMAJIbHBIX IOMELIEHUI U MOMeIIeHH 115l CAMOCTOSITE/IbHOI padoThI

yuye6Hble ayAMTOpPUM Ans NpoBejeHUs yuyebHbIX 3aHATUI

noMeweHns Ansi CaMoCTOSTEeNbHOM paﬁoTbI

MaTepuanbHo-TexHuyeckoe obecneyenue " OpraHu3aums
ob6pa3oBaTenbHOro npouecca Mo AMCUMNNWMHE  ANA  WMHBaNMAOB M NUL C
OrpaHUYEeHHbIMA BO3MOXHOCTSIMW 3A0POBbSl OCYWeECTBNSIETCS B COOTBETCTBUU C
«MonoxeHnem 06 06yuYeHWM MHBANUAOB U NUL C OrPaHUYEHHLIMW BO3MOXHOCTSMU
340pOBbS» .




