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1. Ilepeyenb MIaHUpPYeMbIX Pe3yabTATOB O00y4YeHHMS IO JUCUMILIMHE,
COOTHECCHHBIX ¢ HHAUKATOPAMH I0CTHKEHUS KOMIIETEHIU

KOM]’leTeH[[I/lfl Conepmaﬂne KOMIICTCHIITUN I/IHI[HKaTOp Coz[epmalme HHAUKATOpAa
CnocobeH UCnonbL30BaTh
CoBpeMeHHble MHDOPMALIMOHHbIE BbibMpaeT M npuMeHsieT MH(pOpMaLUOHHbe
OnK-5 TEXHONOrUM ] nporpammHbie | ONK-5.1 TEXHONOrMM W MNpOrpaMMHbie CpeAcTBa
cpeacTBa npu peweHuu ANs peweHus 3ajau
npojecCUoHanbHbIX 3ajau
2. MecTOo AMCUMILIMHBI B CTPYKTYpe 00pa3oBaTe/IbHOM MPOTrPaMMbl
IvcumnnuHb (NpakTUku) ,
npeawecrtseywuue N3Yy4YeHuio
AUCLUNTIUHDI, pe3ynbTaThl
0CBOEHUA KOTOPbIX Heo6X0ANMbI
ans 0CBOEHUA AaHHOW
AUCLUNTIUHDI .
Aucuunnuuel  (NpakTUKK) , ANA KomnbiTepHbie TeXHONoruun ob6paboTku

KOTOprX pe3yanaTbl OCBOEHUS 3KOHOMUYEeCKoW MH¢OpMauMM, 3KOHOMETPMKa
AaHHOW  ACUMNAMHD  6yAyT
He06XOAMMbl , KakK BXOAHbI€
3HaHuUA, YyMeHuWa U BnajeHuAa
Ana UX U3yUYeHus.

3. O0beM AUCUMILIMHBI B 3a4Y€THBIX €IMHHUIIAX C YKA3aHHEM KOJHUYeCcTBA
aKaJeMHYeCKNX YaCOB, BbIJeJEHHbIX HA KOHTAKTHYI0 padoTy 00y4aromerocs ¢
npenojaaBarejeM (Mo BUAaM Y4eOHBIX 3aHATHI) M HA CAMOCTOSTEIbHYI0 padoTy
o0yuaromerocs

06wun obbem aucumnnuHbl B 3.e. /vac: 3 / 108
dopmMa MpoMexyTOuYHOM aTTecTauuu: 3auer

Buabl 3aHsTHI, MX TPYAOEMKOCTh (4ac.) O0BbeM KOHTAKTHOM
®opma padoTsI
oGydenus Jexuun JladopatopHbie | IIpakTndeckne | CamocrosiTeJbHast o0yuarouierocs ¢
paboTeI 3aHATHSA pabora npenoaaBaTeeM
(uac)
oYHas 16 32 0 60 57

4. Copaep:kaHue IMCUMIUIMHBI, CTPYKTYPHPOBAaHHOEe IO TeMaMm (pasgejaM) ¢
yKa3aHHEM OTBEJACHHOI0 HAa HHUX KOJHMYECTBA aKaJeMHYECKHMX 4YacOB M BHI0B
Y4eOHBbIX 3aHATHHI

dopma obyueHusa: ouHan
Cemecmp: 1

Jlekunonnple 3ansTus (164.)
1. OcHOBHbBIE MOHATHS U METOAbI TEOPUU MHPOPMANNM U KOAUPOBaHuA {0ecena}
(24.)[2,3,4] NpeaMeT UHPOPMATUKM, €e OCHOBHble MOHATUS W OnNpejeneHus.
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Coobuwenus, JaHHble, CUTHan, aTpubyTmMBHbIE  CBOMCTBA  WH(OpMauum,
nokasatenu KauyectBa WHhopMmauun, GopmMbl MPEeACTABMEHUS  MH(OPMaLUMU.
Cuctembl nepesaun uHpopmaumu.

Mepbl M eAMHMUbl NpeACTaBNeHUA, XPaHEeHUS, U3MepeHusa KonuyectBa M ob6beMma
UHpOpMaLUK .

Knaccupmkauma cuctem cuucneHusi. OCHOBHble cUCTeMbl cuucneHusa. [lepesoj
yucen B CUCTeMax cuucneHusa. ApudMmeTuueckue onepauuu B MNO3ULMOHHbIX
CUCTeMax CUMUCIeHus.

2. Texnuyeckue W NPOrpaMMHbIe CpPeACTBA peajn3anud HHGPOPMALMOHHBIX
npoueccoB {0ecena} (2u.)[2,3,4] WcTtopus u oCHOBHbie >Tanbl pa3sBuTusa BT.
Bo3moxHOCTM M ob6nacTu npuUMeHeHMA COBPEMEHHbIX MHPOPMALMUOHHBIX TEXHOMOrUK

Obwme cBegenns o MK, apxutektypa 3BM u npuHuun pabotel. CocTaB
Ha3HauyeHUe OCHOBHbIX >fIEMEHTOB MepCOHasnbHbIX KOMMbITEPOB. 3anoMuHawme
YCTPOMUCTBA: KnacCcudukauuma, npuHuMn paboTbl, OCHOBHbIE XapaKTEpPUCTUKH.
YcTponicTBa  BBOAA/BbiBOAA  AAHHbIX, WX  PA3HOBUAHOCTM U OCHOBHble
XapaKTepUCTUKK.

Ha3HaueHue  nporpaMmMHbiX  CpeAcCTB, Knaccupukauus Mno. CucrtemHoe
nporpammHoe obecneuyeHne. OnepauuoHHble cuctembi. OCHOBHble (QYHKUMM U
uHTeppenrnic 0C Windows. ©Oamnosas cuctema W  ¢daunoBas  CTPYKTypa
onepauuoHHON cucTembl. [lporpaMmHbie CpeACTBa, MCNONb3yeMmbie MNpuU  peweHun
npofeccMoHanbHbIX 3ajau.

3. OoOpaGorka TexkcToBOM wuHpopManuu {JIeKHUA ¢ Pa3dOpPOM KOHKPETHBIX
curyaumii} (24.)[1,2,3,4,5] TekcTtoBbii npoueccop LibreOffice Writer kak
npukKnagHoe nporpamMMHoe CpPeACTBO, ucnonb3yemoe ans peweHUs
npodeCcCUoHaNbHbIX 3ajau: obuas XapaKTepucTuka, co3jaHue U
peAaKTUpoBaHWe npoOCTbHIX AOKyMeHTOB. CnoxHoe dQopmaTupoBaHue: paboTa co
CMMCKaMU; CHOCKM W TMpuUMevaHusa; odopMmneHne TekKCTa B BUAE KOJNOHOK;
pabota c Tabnuuamu; noCTpoeHWe AuarpaMm Ha oOcCHoBe Tabnuu; pabota C
rpaguueckummn  obvekTamu; pabota c  6onmbuMM  (CTPYKTYpPUPOBAHHBIM)
AOKYMEHTOM.

4. OOpadorka rpaduueckoidi uMHPoOpPMANMU C HCHOJb30BAHMEM MPHKJIATHBIX
NMPOrPaAMMHBIX CPeACTB NPH PpelleHUuH NPO(PecCHOHAIBHBIX 3a1a4 {JIeKIHUS C
pa3dopoM KOHKpeTHBIX cutyammii} (14.)[1,2,3,4,5] Buabl KOoMnboTepHOU rpaduku.
liBeToBOe pa3peweHne U UuUBeTOBbie Mojenu. BHyTpuMawnmHHOe KoAMpOBaHHUe
rpapuueckon uHpopMaumn. CpeactBa co3haHus M 06paboTkM un306paxeHunt.
dopmatbhl rpadpuueckux tannos. lonynspHoie rpaduyeckue peaakTopsbl

5. OOpaborka uuca0BOi uHPopManuu {JieKHUsA ¢ Pa3dOpOM KOHKPETHBIX
curyaumii} (34.)[1,2,3,4,5] 3nekTpoHHble Tabnuusl LibreOffice Calc kak
npuknagHoe nporpamMmHoe CpeAcCTBoO, ucnonb3yemoe ans peweHus
npoeCCMOHANbHLIX 3ajay: Ha3HayeHUe U OCHOBHble BO3MOXHOCTM. Co3paHue u
peAakTUpoBaHWe npocTeiwnx Tabnuu: BBOA M (GopMaTbl AAHHbLIX; BBOA M
peAakTuMpoBaHWe (opMmyn; nepeMelleHue, KONUpoBaHMe U pacnpocTpaHeHue
dopmyn. Mactep o¢yHkuun Calc. [locTpoeHue W peAaKTUPOBAHUE JUArpaMM.
PaboTa co cnuckamu: opraHusauus, COPTUPOBKA CMUCKOB, MOMCK AAHHbIX B



cnuckax, pabota co CTPYKTYypou CnucKa, CBOAHble Tabnuupl

6. MyabTuUMeaMiHbIC NIPE3eHTAIUN {JIEKIHU ¢ Pa300pPOM KOHKPETHbIX CUTYALIMii}
(19.)[1,2,3,4,5] LibreOffice Impress, KakK npuknagHoe nporpamMMHoe CpeAcCTBO,
ucnonb3yemoe  ANA  peweHUss  nNpoeCCUOHANbHbIX  3ajay:  Ha3HauyeHue,
BO3MOXHOCTH, MHTeptenc. WHcTpymeHTbl Impress. PaboTa C TekCTOM, BCTaBKa
obbekTOoB. lIcnonb3oBaHMe aHUMAUMOHHLIX >(pPekToB. 03ByuMBaHMe Cnariaos.
HacTpoiika n aeMOHCTpauus npe3eHTauuu

7. KomnbiotepHble ceTu, nHGoOpMaunoHHass 0Oe3omacHOCTh {0ecema} (24.)[2,3.4]
Knaccudukauus  komnbiTepHblx ceTer. KOMNOHEHTb  KOMNbITEPHON CeTH.
CeteBoe o6GopyaoBaHue. Tononoruss KOMMbTEpPHOW CeTU. ApXMUTeKTypa
KomnbiTepHo/i ceTu. CeTb NHTepHeT. CeTeBOM CepBUC M ceTeBble CTAHAAPTHI.
Yrpo3s 6e3omacHocTM  uHhpopmauuu. Moaenb 6e3omacHOCTU  MHAOpMaUMM.
CpeactBa  3auuthl  uHhDopMaumn.  KomnbloTepHble  BUPYCbl,  AHTUBUPYCHblE
nporpammbl. KpunTtorpajpuueckui meToa 3awuTbl UHPOPMALIUK.

8. Auropurvmm3anusi u mnporpammupoBanme {Oecema} (34.)[2,3,4] [loHATHe
anroputMa. 3anucb anroputMma. CTpyKTypbl anroputmoB. CTPYKTYypbl AaHHbIX.
TpaHncnauus U BbiNOSTHEHUE MporpamM. 06beKTHO-OpUeHTUPOBaHHOE
nporpammupoBaHue. 0630p SA3bIKOB MPOrpaMMMpoBaHus

JlabopaTopHblie padoTsI (324.)
1. PaGora B cpene 6a30BOro u CepBHCHOI0 MPOrPaMMHOI0 odecneyeHus {padora B
Majabix rpymmax} (24.)[1] 3HakoMcTBO C wuHTeppeiicom Windows. Pabota ¢
OkHamn. Pa6oTa ¢ ¢avnamum, nankamu, spnvikamm. PaboTa C KOHTEKCTHbIM
MeHI0, CnpaBo4Hoi cuctemon. [Mlouck ¢annos M nanok. KOHTEKCTHbIM MNOMCK.
Pa6ota ¢ (annamum M nankamm B cpepae ¢havnosoro MeHeaxepa FAR. ApxuBauus
havinos
2. KoaupoBanue u udMmepenue nHpopmanumn {padora B Maabix rpynmnax} (24.)[1]
BHyTpM MawuHHOe npeacTaBneHMe TeKCTOBOW WMHMopMauuu. EAWMHWULI M3MepeHus
UHPopMauUUn. AnhaBUTHLIA M BEPOATHOCTHbLIN NOAXOAbl K M3MEPEeHMI MH(popMaLuu.
dopmynbl XapTnu, lleHHoHa.
3. Cucrembl cuucieHus {padora B Mauabix rpynmax} (44.)[1] Buap cucrem
cuncnenusa. lepesos M3 10-TUYHON CUCTEMbl CUMCIIEHUA B 2-UYHYK, 8-pUuHyl,
16-puuHyl. B3auMHbI nepeBoA B ABOMYHOW, BOCbMEpUYHOW, 16-puUuHOM
cucteMax cuyucnenus. MawuHHaa apufmeTuka. O06paTHbLI AOMNONHMUTENbHLIA KOA
OTpUUaTeNbHOro ABOUMYHOrO uuUcCna. BHyTpuMawumHHOE npeAcCTaBneHWe UenbiX U
AeNCTBUTENbHbIX yucen.
4. PatGora B penakrope LibreOffice Writer {padora B Mmaabix rpynmax} (64.)[5]
O06paboTka TeKCTOBOV WH(OpMaUMKU C WUCMNONb30OBaAHWEM MPUKMAAHBIX MPOrPAMMHbIX
CpPeACTB MpU pelleHUn npoeCcCUOHanNbHbIX 3ajau: peAaKTUpOBaHWE AOKYMEHTA;
nposepka opgorpapuu; pabota C (parmeHTamMu; KOMOHTUTYNb M HyMepauus
CTpaHuy; QopMmaTupoBaHue ab3aues; (opmMaTUpOBaHWe CHUMBONOB; BCTaBKa
cneuuanbHbiX CuMBOmnoB; npeobpasoBaHne JokymeHTa B Word; pabota C
pparmMeHTamu C ucnonb3oBaHueMm bydepa obmeHa.
CnoxHoe (opMaTUpOBaHME AOKYMEHTA: CMNUCKWU; CHOCKHU; MPUMEUYAHMUS; KONMOHKM;
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co3jaHue, peAaKTMpoBaHWe U (opMaTMpoBaHue Tabnuy; pabota co CTpyKTypoii
AOKYMeHTa; CO3JaHue U U3MeHeHue CTuns.

Pabota c rpaguueckumu obbekTamu: rpapuka Ha OCHOBe aBTO(PUTYpP; PUCYHKM;
B3auMoAeNCTBME TeKkcTa W rpaduku; O6ykBuUua; BCTaBKa W pepaKTUpPOBaHUe
popmyn; BHeapeHue 00beKTOB; CBfA3biBaHUe 00bEKTOB; aBTOMaTUYeCKas
HyMmepauus obbekToB

5. Daexkrponnsie Tadaunbl LibreOffice Calc {padora B Mmaabix rpynnax} (84.)[5]
06paboTka uucnoBon HHHOpPMALMKM C WCMONMb3OBAHUEM MPUKMAAHBIX MPOTPAMMHbIX
CpPeACTB Npu peweHun npopeccuoHanbHbiX 3ajay. Co3jpaHue U pepakTupoBaHue
npocteiwnx Tabnuy. TabnuuHbie pacueTbl. YcnoBHbie BbluuCneHusa. Pabota c
AaTamu U BpemeHeM. MaTpuuHble BblUMCNEHUSA

Busyanusauua paHHbix B LibreOffice Calc. MocTpoeHue rpafpuka GyHKUUHU.
Buabl amarpamm

Pabota co cnuckamm B LibreOffice Calc. CopTupoBka. OunbTpauus.
fpoMexyTouHsie utoru. PyHkumm MPOCMOTP wu BIMP. CsoaHbie Tabnuupl

6. Duaextponnasi mnpe3seHtanus LibreOffice Impress(24.)[5] 3HakoMcTBO C
UHTeppencoM U (YHKUMOHANbHLIMW BO3MOXHOCTAMM Impress Kak npuKnagHoro
MPOrpaMMHOro CpejacTBa, WCMNONb3yeMoro AnsA peweHUss npodecCcuoHanbHbIX
3agauy. Co3paHue, odopmneHue u AeMOHCTpauus npe3eHTaUuu.

7. OCHOBBI AJITOPUTMHU3ANMA U MPOrPAMMHUPOBAHUA {PadoTa B MAJBIX IPyNnax;}
(84.)[1] JuHenHble anropuTmbl. Pa3BeTBnfwwUecs anroputmbl. Luknuueckue
anroputMbl (CYETHbIN UMKN, YyCnoBHbM uUMKN). [lporpaMmmmpoBaHue Ha sA3blKe
BLICOKOTO YPOBHS.

CamocrosiTesibHasi padora (604.)
1. IIpopaboTka TeopeTudeckoro marepuana(16u4.)[1,2,3,4,5]
2. IloaroroBka k 3amure JJadopaTopHbIX pador(284.)[1,2,3.4,5]
3. IHoaroroBka Kk nmpomexxkyrouHoi arrecranuu(164.)[1,2,3.4,5]

5. IlepeyeHb Y4eOHO-METOAUYECKOI0 OO0eCHeYeHUs] CAMOCTOSTEJbHON PadoThI
00y4arImuXxcs M0 JUCUMILIMHE

Ina kaxporo obyuvawuerocs obecneyeH MHAUBUAYANbHLIA  HEOrpPaHUYEHHbIV
AOCTYN K 3MeKTPOHHOM MHdopMauuoHHO-ob6pa3oBaTenbHoii cpeae AnTlTY:

1. benoB, C.A. MeToauyeckume ykKa3aHMA MO BLINONHEHMI nabopaTopHbIX
pab6ot B Microsoft Office: Yue6HOo-MeToaMueckoe nocobue / C.A. benos. -
AnTlTY, bapHayn. - 2021. - 43c. - url:
http://elib.altstu.ru/eum/download/pm/Belov_MSOffice mu_1lr.pdf.

6. Ilepeuenb y4eOHOI JUTEpPaTYpPHI
6.1. OcHoBHasA nuTepaTypa



6.1. OcHoBHasA nuTepaTypa

2. AcrtaxoBa, E.B. WHhopMmaTuka [IneKTpoHHbiN pecypc]: YuebHoe
nocobue/ E.B. ActaxoBa. AnT. rocya. TexHudy. YH-T uMm. W.W.Mon3yHoBa. -

bapHayn, 2019. - 131 C. - Pexum AocTyna:
http://elib.altstu.ru/eum/download/pm/Astahova_inf.pdf. - 3arn. ¢
3KpaHa

3. lpoweB, A. C. WHdopmaTuka: yuebHuk ans sy3oB / A. C. [poweB. -
MockBa ; bepnuH :  JupekT-Meama, 2015. - 484 «c. - URL:

https://biblioclub.ru/index.php?page=book&id=428591 (aata obpaweHus:
04.03.2023). - 3arn. C 3KpaHa.

6.2. JlononHuTenbHaa nuTepaTypa
4. Mypat, E. M. WndpopmaTtuka II : yuyebHoe nocobue : [16+] / E. 0.

Mypat, T. B. MatbiubiHa. - PocTtoB-Ha-JloHy : [l0kHbn  (eAepanbHbIi
yHusepcutetr, 2016. - 70 c. : cxem., Tabn., un. - PexuMm pgocTyna: no
noanucke. - URL: https://biblioclub.ru/index.php?page=book&id=493246

(pata obpawenmnsa: 04.03.2023)

7. IlepeyeHb pecypcoB HH(POPMALMOHHO-TEJEKOMMYHUKAINUOHHON  CeTH
«/HTEpHET», HEOOXOAMMBIX /IJI1 OCBOECHHUS TUCIHUIIMHBI

5. WHTepHeT-YHuBepcuTeT WHhopMauumoHHbiX TexHonorun intuit.ru: Kypc:
Pa6oTta C O(UCHbIMK NPoAYyKTaMu. - Pexum AocTyna:
http://www.intuit.ru/studies/courses/4454/703/info. - 3arn. ¢ 3KpaHa

8. ®oHI OUEHOYHBIX MATEPHAJIOB /I NPOBEACHUS TEeKYLIero KOHTPOJS
yCIIeBAeMOCTH M MPOMEKYTOYHOM aTTecTAlNH

CoaepxaHue MPOMEXYTOUHOM aTTecTauuum PpacKpbiBaeTcsi B KOMNneKTe
KOHTPONUPYOWKUX MaTepuanoB, npeAHa3HAYEHHbIX AN MNPOBEPKU COOTBETCTBUSA
YPOBHA MOATrOTOBKM no AucuunnuHe TtpeboBaHuam OI0C, KoTopbie XpPaHATCA Ha
Kadeape-pa3pabotumke Pl B neuatHom Buge u B I0C.

9. Ilepeyenr  MHGOPMALMOHHBIX  TEXHOJOIMH,  HCHOJb3yeMbIX  IpPH
OCYLIECTBJICHMH 00pa30BaTeJbHOr0 Ipouecca Mo [AUCUHMIUIMHE, BKJIIOYas
NepeyeHb MNPOrPaMMHOIO olecnedyeHUs M HMHMOPMALMOHHBIX CIPABOYHBIX
CUCTEM

Insa ycnewHoro ocCBOe€HUA AUCUUNNAUHBI UCNONb3YHNTCA peCypcChl BHEKTPOHHOM MH(I)OpMaLIMOHHO-
06pa303aTean017| cpeabl, 06pa3OBaTeanb|e UHTEepPHeT-nopTanbl, rnobanbHas KOMNblTEpPHas
ceTb WHTepHeT. B npouecce n3yyeHus ANCLUUNTTUHDI npouncxoaunT WHTEepPaKTuBHoOe
B3auMoAeincTBue Oﬁy‘-laIOI.I.I,EFOCﬂ C npenojaBaTtenem yepes NUYHbIA KabuHeT CTyA€eHTa.

Nenn Hcnonb3yemoe nporpaMmMHoe odecrnedyeHme
1 Acrobat Reader
1 LibreOffice




Nemn Hcnoab3yemoe nporpaMMHoe obecrnieyeHune
2 Chrome
2 Windows
3 FAR Manager
3 AHTuBupyc Kaspersky
4 Free Pascal
8 7-Zip
Nerin I/Icn0.111>3yeMl>1e npocbeccnona.nbﬂme 6a31>1 AAHHBIX U I/IH(bOpMaIIHOHHI)Ie
CIIPpaBO4YHbIC CUCTEMBI
1 HaunmoHnanbHas 3nekTpoHHas 6ubnuoteka (H3B) - cBOGOAHBI AOCTYNn uuTaTeneii
K (oHaam poccuiickux 6ubnuotexk. CoAepXUT  KOMNEKUMM  OLUDPOBAHHLIX
AOKYMeHTOB (KaK OTKpbITOro AOCTyna, TaK W OrpaHWYeHHbX aBTOPCKUM
npaBoM), a TaKke KaTanor W3jaHuWii, XxpaHauuxca B 6Gubnuotekax Poccum.
(http://H36.pd/)

10. Omnmcanue  MaTepHAIbHO-TEXHHMYECKOl  0a3pl, HeOOXOAUMOHM  JJIA
OCYIIECTBJIEHUS1 00pa30BaTeJbHOI0 Mpolecca Mo JMCUMUILINHE

HanmeHoBaHMe clienMAJIbHBIX OMELIEHUI H MOMeIIeHH 115l CAMOCTOSITE/IbHOI padoThI

yuyebHble ayAMTOpPUM Ans NpoBefeHUs yuyebHbIX 3aHATUI

noMeweHns Ansi CaMoCTOSTEeNbHOM paGOTbI

MaTepuanbHO-TexHuueckoe o6ecneueHue " opraHu3aums
o6pa3oBaTenbHOro npouecca MNoO AUCUMNNIMHE AN WHBANMAOB M Nuy C
OrPaHUUYEHHbIMW BO3MOXHOCTSIMM 3J0pPOBbSl OCYWECTBNSETCA B COOTBETCTBUM C
«MonoxeHnem 06 06yyeHMM MHBANUAOB M NUL C OrpaHUYEHHbHIMM BO3MOXHOCTSIMM
3A0POBbS».




